
F.No. P-14011/2/2026-BFT-II                              Date: 04-08-2026 
To
All Regional Directors/Joint Directors (I/c)
Employees’ State Insurance Corporation

Subject: Implementation of New Insured Person (IP) Registration
functionality in ERP – reg.

Sir/Madam,

    I am directed to inform that a new Insured Person (IP)
Registration functionality  has been developed  in the ERP system for
registration of employees under the Employees' State Insurance
Scheme.

  The module has been designed to facilitate seamless registration of
Insured Persons, capture of requisite details and generation of Insurance
Number. The module shall be used by the employer for processing and
facilitating registration-related activities.

  Further, the employees themselves may complete the authentication
process through the ESIC Health Connect App, thereby enabling a
simplified and user-friendly registration process.

  A User Manual containing detailed workflow, operating instructions,
screenshots, and step-by-step guidance for the new IP Registration
functionality is enclosed for information, training, and necessary action.

  All Regional Offices/Sub-Regional Offices are requested to:

i. Disseminate the enclosed User Manual among all concerned
officers/officials, Branch Offices, and stakeholders under their
jurisdiction.

ii. Organise suitable orientation/training sessions for field
functionaries to ensure smooth implementation of the new
functionality.

iii. Facilitate employers and Insured Persons in understanding and
utilising the new registration process.

  The contents of this communication may be brought to the notice of
all concerned for information and necessary action.

P-14011/2/2026-BFT-II I/4206853/2026



This issues with the approval of the Insurance Commissioner.
 
 

 Yours faithfully,
 
 

(Chandan Prabhakar)
Deputy Director (Benefit)

Encl.: User Manual for New IP Registration Module.
Copy to:

1. Insurance Commissioner (ICT), Hqrs. – for information.
2. Web Content Manager – with a request to upload the User Manual

and related instructions on the ESIC website/portal.
3. All Branch Offices through concerned RO/SROs.
4. Guard File.
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New IP Aadhaar Validation
By Branch Manager



Overview
❑ This document is prepared in order to explain the functional process of New IP Aadhaar ValidationProcess later by BM through Biometric Devices.
Note: It is necessary to validate IP within 30 days of registration for availing all the benefits in smoothlymanner.
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Branch Managerin BO
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BM Login through myesic.esic.gov.in or gateway.esic.gov.in
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Enter the User Name andPassword

Click on “Log In”button
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http://www.gateway.esic.in/
http://www.gateway.esic.in/
http://www.gateway.esic.in/
http://www.myesic.esic.in/
http://www.myesic.esic.in/
http://www.myesic.esic.in/


Applications Insurance
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Click on Insurance
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Select User Location & User Role
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Select User Location andUser Role From DropDown

Click on “Submit”button
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BM will click on New IP Aadhaar Validation
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Click on “New IP AadhaarValidation” Button



Enter IP No then click on Search IP No.Afterthat Select IP No and Click on Get Details Button
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Click on Checkbox button of View terms and conditions
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Select Biometric Devices from dropdown then click on Capture Button
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Click onCapture Button
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Click on OK Button.

11
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Captured SuccessfullyClick on Validate Biometric Button.
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Click on ValidateBiometric
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Aadhaar Details Validated Successfully.Click on checkbox button of ABHA Declaration then Click on Proceed Button
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Click on CheckboxButton

Click on ProceedButton
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ABHA details generated successfully
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Click on View Counter Foil
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Click on ViewCounter Foil
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Aadhaar Status is Verified.
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Thank You



New IP Aadhaar Validation
By Employer



Overview
This document explains the functional process for the Aadhaar validation of a New registeredInsured Person (IP).
Aadhaar ValidationIf the Aadhaar validation is not completed at the time of registration, it can subsequently be carriedout by the Employer using a biometric device.
Note: It is mandatory to complete the Aadhaar validation of the Insured Person (IP) within 30 days ofregistration to ensure uninterrupted access to all eligible ESIC benefits.
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New IP Aadhaar Validation through Employer
Employer will use mentioned URL www.esic.gov.in



Employer Login through www.esic.gov.in
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Click on Employer Login



Employer Login their Credentials
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Enter Valid Employercode and Password

Enter Captcha then clickon Login Button



9

Employer Home Page
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9

Click on New IP Aadhaar Validation
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9

Enter IP No. then Click on Search Button
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Click on Radio Button to select, Then click on Get Deatils
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Click on Get Details
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Click on Checkbox button of View terms and conditions
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Select Biometric Devices from dropdown then click on Capture Button
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Click onCapture Button
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Click on OK Button.
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Captured SuccessfullyClick on Validate Biometric Button.
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Click on ValidateBiometric



Match cases(When Details in ESIC and UIDAI Matches)
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Aadhaar Details Validated Successfully.Click on checkbox button of ABHA Declaration then Click on Proceed Button
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Click on CheckboxButton

Click on ProceedButton
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ABHA details generated successfully
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Click on View Counter Foil
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Click on ViewCounter Foil
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Aadhaar Status is Verified.
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In Mismatch Cases
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Employer Login their Credentials
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Enter Valid Employercode and Password

Enter Captcha then clickon Login Button



9

Employer Home Page
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9

Click on New IP Aadhaar Validation
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Select the IP then click on Get Details
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Click Get Details
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Click here to seedAadhaar

Enter IP No.Select the IP then click on Get Details



Click on Checkbox of view the terms and conditions
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Click here to View terms andconditions



Select Biometric Device from dropdown
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Select BiometricDevices



Click on Capture Button
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Click on CaptureButton



Click on OK Button
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Click here to View EnteredAadhaar Number



Captured SuccessfullyClick on Validate Biometric Button
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Click on ValidateBiometric Button



User can view the Details in ESIC and UIDAI in mismatch cases
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Note: IP need to correct it, where it is showing incorrect.
> In ESIC Case: Employer can update the details of IP using
Update particulars of Insured Person
> In UIDAI Case: Get it correct from Aadhaar Center



Click on Proceed Button
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Click on Proceed Button



Reference no genereted successfully and pending for Approval in LDC/UDC Login

Version 1.0 Created On : 23-07-2026 32



In Mismatch cases, It will proceed withLDC/UDC
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LDC/UDC Login through myesic.esic.gov.in or gateway.esic.gov.in
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Enter the User Name andPassword

Click on “Log In”button
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Applications Insurance
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Click on Insurance
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Select User Location & User Role
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Select User Location andUser Role From DropDown

Click on “Log In”button
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LDC/UDC will click on Edit Employee Details Workflow
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Click on IP No.
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LDC/UDC will check existing and new particulars of Insured Person
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LDC/UDC will Enter Remarks, Acknowledge then Click on Forward to BM Button
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Change request submitted to BM
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BranchManagerin BO
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BM Login through myesic.esic.gov.in or gateway.esic.gov.in
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Enter the User Name andPassword

Click on “Log In”button
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Applications Insurance
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Click on Insurance
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Select User Location & User Role
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Select User Location andUser Role From DropDown

Click on “Submit”button
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BMwill click on Edit Employee Details Workflow
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Click on IP No.
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BMwill check existing and new particulars of Insured Person
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BMwill Enter Remarks, Acknowledge then Click on Approve Button
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Change request approved successfully
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Thank You



New IP Registration Process



Overview
❑ This document is prepared in order to explain the functional process of New IP registration andValidation Process.
❑ Now, New IP registration can be done through Aadhaar Card only.
❑ Validation can be done at the time of registration and later also.
❑ Later, there are various way to validate the Insured person:- Employer through Biometric Devices BM through Biometric Devices. Insured Person (Self) through Face Authentication with ESIC Health Connect mobile app.
Note: It is necessary to validate IP within 30 days of registration for availing all the benefits in smoothlymanner.
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New IP Registration
Employer will use mentioned URL www.esic.gov.in

http://www.esic.gov.in/


Employer Login through www.esic.gov.in
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Click on Employer Login

http://www.esic.in/


Employer Login their Credentials
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Enter Valid Employercode and Password

Enter Captcha then clickon Login Button



Click on Register/Enroll New Employee
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Click on Register/EnrollNew Employee
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Select NoRadio Button

Enter Mobile No.
Then ValidateMobile No.

Select the YES/NO Radio Button Accordingly, Then Enter Mobile No andclick on Validate Mobile no.
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Click on Continue Button
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Select the Record taggedwith Employer

Click on Get Details

Click onContinue Button



Click on ok Button
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Click here to seedAadhaar

Click on OKButton



Enter Aadhaar Number
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Click here to seedAadhaar

Enter AadhaarNumber



Click on view the terms and conditions CheckboxThen Click on Now radio button
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Click here to View terms andconditions

Click on NowRadio Button
Click on Checkbox



Select the Biometric Device from the dropdown
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Click on Validate



Click on Capture Button

Click on Checkbox forABHA Creation
Click on For FurtherProceedNotes:- For successful Aadhaar Validation

Demographic Details stored In ESIC must be same asreceived from UIDAI
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Click on CaptureButton



Captured Successfully
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Aadhaar Status and ABHADetails

Click on OkButton



Aadhaar Captured Detailed SuccessfullyClick on Validate Biometric Button
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Enter Valid AadhaarNumber

Click on ValidateBiometric Button



Form-1, Enter Details
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Enter Details
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Click on Capture
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Click on Aadhaar Seeding for IPand Dependents

Enter all details, Read the instruction, Acknowledge then Click on Submit Button

Click on SubmitButton



IP No. Generated SuccessfullyIN e-Pehchan Card, Showing the insured details
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Click here to View EnteredAadhaar Number



Download the print
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E-Pehchan Card Details



Print Pdf
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Thank You



New IP Registration Process



Overview
 This document has been prepared to explain the functional process for the New IP Aadhaar Validation Process in case of Aadhaar data mismatch, which will subsequently be integrated with the ESIC Health Connect App.
 In case of a mismatch in IP Aadhaar details, the validation request will be processed through the defined workflow involving the Employer, LDC, and BM for verification and final approval.
 The process is designed to ensure proper validation of the Insured Person (IP) Aadhaar details and facilitate smooth access to ESIC benefits.
 Note: It is mandatory to complete the IP Aadhaar validation within 30 days of registration to ensure uninterrupted availing of all eligible benefits.
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New IP Registration
Employer will use mentioned URL www.esic.gov.in

http://www.esic.gov.in/


Employer Login through www.esic.gov.in

Version 1.0 Created On : 23-07-2026 4

Click on Employer Login

http://www.esic.in/


Employer Login their Credentials
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Enter Valid Employercode and Password

Enter Captcha then clickon Login Button



Click on Register/Enroll New Employee
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Click on Register/EnrollNew Employee
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Select NoRadio Button

Enter Mobile No.
Then ValidateMobile No.

Select the YES/NO Radio Button Accordingly, Then Enter Mobile No andclick on Validate Mobile no.
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Click on Ok Button
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Click on OKButton



Click on Later if validate Aadhaar later
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Click on Later to validatethe Aadhaar later



Click on Continue
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Aadhaar Status and ABHADetails

Click on OkButton

Click on Continue



Employee Registration Form -1
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Enter Valid AadhaarNumber

Click on ValidateBiometric Button



Form-1, Enter Details
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Enter Details
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Click on Capture
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Click on Aadhaar Seeding for IPand Dependents

Enter all details, Read the instruction, Acknowledge then Click on Submit Button

Click on SubmitButton

Click on Submit



ESI Health Connect App(Mismatch Case)
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Health Connect App
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Click on verify Insurancenumber to validateAadhaar



Health Connect App
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Click on Get OTP



Enter the OTP received on the registered mobile number
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Enter the OTP received on the registered mobile number
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Authenticate Using Face Authentication
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In case of an Aadhaar details mismatch
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Aadhaar details mismatchbetween ESIC and UIDAIrecords



A reference number has been generated for the cash mismatchdata
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Click on ok Button
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Click on Edit employeedetails
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Click on reference no.



Details are reflected
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Click on forward to sendthe request to the LDClogin
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Go to LDC login
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Location and Role Selection
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Select UserLocation

Select User role
Click on Submit
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Select the referenceno
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Version 1.0 Created On : 23-07-2026 34



Version 1.0 Created On : 23-07-2026 35

Click on forward to BM
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Select the Userlocation

Select the User Role Click on SubmitButton
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Click on Approve



The Aadhaar validation request has been successfully approved bythe BM
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Go to the E-Pehchan Card section to check the Aadhaar status.

Version 1.0 Created On : 23-07-2026 42



Version 1.0 Created On : 23-07-2026 43

Enter the IP number
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The Aadhaar has been successfully verified
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Aadhaar status is shown as"Verified”



Thank You



New IP Aadhaar Validation ProcessWith ESIC Health Connect App



Overview
❑ This document is prepared in order to explain the functional process of New IP AadhaarValidation Process later with ESIC Health Connect App.
Note: It is necessary to validate IP within 30 days of registration for availing all the benefits insmoothly manner.
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New IP Registration
Employer will use mentioned URL www.esic.gov.in

http://www.esic.gov.in/


Employer Login through www.esic.gov.in

Version 1.0 Created On : 23-07-2026 4

Click on Employer Login

http://www.esic.in/


Employer Login their Credentials
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Enter Valid Employercode and Password

Enter Captcha then clickon Login Button



Click on Register/Enroll New Employee
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Click on Register/EnrollNew Employee
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Select NoRadio Button

Enter Mobile No.
Then ValidateMobile No.

Select the YES/NO Radio Button Accordingly, Then Enter Mobile No andclick on Validate Mobile no.
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Click on Ok Button
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Click on OKButton



Click on Later if validate Aadhaar later
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Click on Later to validatethe Aadhaar later



Click on Continue
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Aadhaar Status and ABHADetails

Click on OkButton

Click on Continue



Employee Registration Form -1Enter Details
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Click on Aadhaar Seeding for IPand Dependents

Enter all details, Read the instruction, Acknowledge then Click on Submit Button

Click on SubmitButton

Click on Submit



ESI Health Connect App
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Click on Verify Insurance Number
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Click on verify Insurancenumber to validateAadhaar



Enter IP No then Click on Get OTP Button
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Click on Get OTP



Enter the OTP received on the registered mobile number
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Enter the OTP received on the registered mobile number
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Click on Verify Insurance Number



Authenticate Using Face Authentication
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Click on Face Authentication



Details Matched Successfully.
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Aadhaar Details Validated Successfully.
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Click Proceed Button

Click on Checkbox



Aadhaar Seeding and ABHA Details Generated Successfully
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Click Ok Button



Once the validation is successful, the Aadhaar status will appearas "Verified" on the E-Pehchan Card
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Thank You
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