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Government of Bihar
Labour Resource and Migrant Workdrs Welfare Department
Notification

In exercise of the powers conferred under sub-section (1) of section 154 and 156 of the Codc
on Social Sceurity, 2020 (Act no. 36 of 2020) the Governor of Bihar makes the following
Rules in superssion of these Rules.-

1. Bihar Maternity Benefit Rules, 1964.
2! Bihar Payment of Gratuity Rules, 1972.

(V8]

Bihar Unorganized Workers Social Sccurity Rules, 2015

Chapter-1
PRELIMINARY

1. Short title, extent and commencement- ,
(1) These rules may be called The Social Sccurity (Bihar) Rules. 2026

(2) They shall extend to whole of the State of Bihar.

(3) They shall come into force from the date of its publication in official gazctte
2. Definitions.- (1) In these rules, unless the subject or context otherwise requires,
(a) “Agency” mcans any corporation, body or institution, cstablished under an Act of
Parliament/ State legislature or Central Public Sector Undertaking/State  Public  Scctor
Undertakings or Special Purpose Vehicle as notified by the Central Government/Stale

Government.

(b) “Appeal” mcans an appcal preferred under clause (b) of sub-scction (7) of scction 37 or
sub scction (8) of scction 56 or sub-scction (3) of scction 72 or sub-scction (1) of section 99

and sub-scction (1) of scction 105, as the casc may be;

(¢) "Appellate authority" mcans the State Government or the authority specified by the
State Government under clause (b) of sub-section (7) of scction 37 or sub scction (8) ol
section 56 or sub-scction (3) of scection 72 or sub-section (1) of section 99 and sub-scction (1)

of section 105, appointed by the State Government, as the case may e

(d) “Assessing Officer” means a gazetted officer of a State Government appointed by such
State Government for assessment of Cess under the Code;
(¢) “Authority” mcans the Statc Government or the authority specified by the State

Government for the purposc of sub-section (3) of scetion 72:




() “Carecer centre” means that carcer centre as notified by the State Government;

(2) “cess collector” means an officer appointed by the State Government for collection of
cess under the Code; = g
(h) “chartered engincer” mcans a person having an cngincering degree and the corporate
membership of Institute of Lingincers India;

(1) “Code” means the Code on Social Sccurity, 2020 (36 of 2020);

(j) “Competent authority” mcans an authority appointed under section 91 of the Code by the
State Government;

(k) “Electronically” mcans any information or communication submitted by cmail or
uploading on the designated portal or digital payment in any mode for the purpose ol Codc;

(I) *“excluded vacancies” mcans those vacancics which have been excluded from the purview
of the scetion 139 as per the provisions of sub-sections (1) and (2) of scction 140;

(m) “Form™ mcans a form appended to these rules;

(n) “fund” mcans the Employces’ State Insurance I'und, the Employces™ Provident Fund. the
LEmployces®™ Pension lund, the Employces’ Deposit-Linked Insurance Fund or the Social
Sccurity IF'und, as the case may be;

(0) “Government Securities” means Government Sccuritics as defined in the Government
Sceurities Act, 2006 (38 o 20006);

(p) “immovable property” includes land, benefits to arise out of land. things attached to the
carth, or permanently fastened to anything attached to the carth;

(q) “movable property” means property of cvery description except immovable property:

(r) “Nodal officer” mcans a person designated by Building and Other Construction Workers®
Wellarc Board or the State Government to facilitate the registration, rencwal and updation
clectronically or otherwise or any such other function of Building Workers working in the
Private Scctor, State Government, Central Government and Public Scctor Undertakings of the
Central and the State Governments or local authority. The Nodal officer shall also supervise
and monitor functions of the Beneficiary Registering Officers designated by Appropriate
Government;

(s) “Nomination” mecans nomination made under section 535 ol the code;

(1) “Schedule” means the schedule of the Code;

(u) “Section” means a scction of the Code;

(v) “ShramSuvidha Portal” mcans portal of Ministry of Labour and IElmployment with such
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(w) "Specified" means specified by an order of the Central Governemnt or any State
Governemnt or any officer so authorised by such Governemnt;

(x) “Standard Benefit Rate” means average daiiy wages obtained by dividing the total
wages paid during the Contribution period by the number of days for which these wages were
paid;

() “Year” shall mean the financial year, beginning from the first of April and ending with
the thirty first of March of the year following.

(2) The words and expressions uscd in these rules which arc not defined therein, but
arce defined in the Code or corresponding central rules, shall have their respective meaning as
assigned to them in the Code or corresponding central rules.

Chapter- 11
Social Security Organization
PART -1
Bihar Unorganized Workers Social Sccurity Board

3. Manner of exercising the powers and performance of functions by State Unorganised
Workers' Board under sub-section (9) and sub section (16), the manner of nomination of
members of the Board, their term of office and other conditions of serviee, the
procedure to be followed in the discharge of their functions by, and the manner of filling
vacancies among the members of, the Board under sub-section (12), the time, place and
rules of procedure relating to the transaction of business at its mectings under sub-
sceetion (14) of seetion 6-

(1) Constitution of the State Social Security Board for Unorganised Workers.-

(1) 'The Board constituted by notification under sub-scction (9) of scction 6 shall be called as
‘Bihar Unorganised Workers Social Sceurity Board® (hereinafier referred 1o as the "Board"
Jor the purpose of this Rule)

(ii) Minister of the Labour Resources and Migrant workers welfare Department, Government
ol Bihar shall be Chairperson of the Board, ex officio;

(iii) Additional Chiel Sccretary or Principal Sceretary or Scceretary, Labour Resources and
Migrant workers wellare Department shall be Vice-Chairperson of the Board, ex officio;

(iv) A member, other than an ex-officio member, shall hold office for a period not exceeding
three years from the date ol his nomination.

(v) A member shall be cligible for re-nomination: Provided that a member shall not hold the
office for more than total of two terms.

(vi) State Government may seck nomination [rom amongst the representatives ol associations
ol unorganisced sector workers and employers” associations of unorganised scctor, in the Bihar
Unorganised Workers Social Sccurity Board for unorganised workers, in the category ol sub-
clauses (1) and (i1) of clause (d) of sub-scction (10) of scction 6 in such a manner, as notificd
by the Government.



(vii) The State Government shall nominate five persons under sub-clausc (iv) ol clausc (d) of
sub-scction (10) of section 6 from amongst persons of eminence in the ficld of labour wellare.
management, [inance, law and administration.

(viii)  Persons nominated under clause (vi) and (vii) of sub-rule (1) of Rule 3. at lcast onc
member cach from the Scheduled Caste/ the Scheduled Tribe, the Minoritics and Women
shall be represented. ‘

(ix) The State Government shall scck nomination of two members representing the State
legislative Assembly under sub-clausc (iii) of clause (d) of sub-scction (10) of section 6.

(x) The State Government shall nominate ten Members under sub-clausc (v) ol clause (d) of
sub-scction (10) of section 6 representing Departments of State Government, concerned with
the matters related to the welfare of the unorganised scctor workers.

(xi) A member nominated under sub-clausces (i), (ii) and (iv) of clausc (d) of sub-scction (10)
of the section 6, shall cease to be a member of the Board if he ceases to represent the category
of interest [rom which he was so nominated:

(xii) A member nominated under sub-clause (iii) of clause (d) ol sub-scction (10) of the
section 6 shall ccase 1o be a member of the Board if he ceases to be a member of State
|.cgislative Assembly by which he was so clected.

(xiii) No person shall be chosen as, or continuc to be, a member of the Board. if such person
attracts any provision(s) of scction 8 of the Code.

(xiv) The Mcmber Scerctary of the Bihar Unorganised Workers Social Sceurity Board shall
be notified by the State Government. The Member Secretary shall not be below the rank of
Joint Labour Commissioner.

(2) Reconstitution of the Board- (i) State Government shall initiate the process for
reconstitution of the Bihar Unorganised Workers Social Security Board. prior to six months of
expiry of the term of the Board.

(i) 1f the new Board is not re-constituted afier completion of the term of the Board, such
arrangements may be made for discharging and function of the board as may be decided by
the State Government for the period till the new Board is constituted, through a notification.
(iii) Conscquent upon institution of such arrangement, all actions taken shall have the same
effect as i it has been carried out by the Board itsclf.

(3) Resignation- (i) A member of the Board, not being an ex-olTicio member, may resign by a
lctter in writing addressed to the State Government.

(i) The scat of such a member shall fall vacant from the datc on which his resignation is
accepted or on the expiry of thirty days from the date of receipt of intimation of resignation,
whichever is carlicr. ‘

(iii) The power to accept the resignation of a member shall vest with the State Government.

(4) Change of Address- If a member changes his address, he shall notify his new address to
the Member Sceretary of the Board who shall thereupon enter his new address in the official
records:

Provided that il a member fails o notify his ncw address, the address in the official
records shall for all purposcs be deemed to be the member’s correct address.



(5) Manner of filling vacancies.- When a vacancy occurs or is likely to oceur in the
membership of the Board, Member Secretary of the Board shall submit a report to the State
Government and on receipt of such report, the State Government may. by notification,
nominate a person to fill the vacancy in the manner prescribed under sub-rules (1) of rule 3
above. and the person so nominated shall hold office for the remainder of the term ol office of
the member in whose place he is nominated.

(6) Procedure for removal of a Member- (i) During the pendency of the proceeding. it any.
under clauses (b) and (¢) of sub-scction (2) of section 8, for removal of a member of the Bihar
Unorganised Workers Social Sceurity Board, such member shall abstain from the meeting(s)
of the Board.

(i) The decision of the State Government, on the debarment, dis-qualification and removal of
any member under section 8 of the Code, shall be final.

(7) Meetings. —

(a) ‘The Bihar Unorganised Workers Social Security Board shall. subject to the sub-rule
(2). meet at such place and time as may be decided by the Chairperson.

(b) The Bihar Unorganised Workers Social Sccurity Board shall mect at least once in a

quarter.

(8) Notice of meceting and list of business. —

(a) A notice of not less than fificen days from the date of issuc. containing the date.
time and place of cvery ordinary mecting of Bihar Unorganised Workers Social Sceurity
Board together with a list of business proposed to be transacted approved by the Chairperson
shall be sent to every member of Bihar Unorganised Workers Social Sccurity Board through
c-mail or registered post or otherwise. A brief note on cach item of the agenda shall be sent
along with the agenda as soon as possible therealter.

(b) In casc when the Chairperson calls an emergency meeting of the Bihar
Unorganised Workers Social Sccurity Board for considering any matter which in his opinion
is urgent, a notice giving such reasonable time as he may consider necessary shall be deemed
sufficient and shall be sent to every member of Bihar Unorganised Workers Social Sccurity
Board through ¢-mail or registered post or otherwisc.

(¢) The Chairperson of the Bihar Unorganised Workers Social Sceurity shall, within
liftcen days of receipt of a requisition in writing from not less than onc-half of the members of
the Board, call for a special meceting thercol. A requisition so made shall specily the object of
the meeting proposed 1o be called. In case of a special meeting, notice of only three days may
be given to cach member.

(d) No business other than for which the mecting of Bihar Unorganised Workers
Social Sccurity Board has been convened shall be considered at the meeting except with the
permission of the Chairperson of the meceting.




(9) Chairperson to preside at meetings. — The Chairperson or in his absence the Vice-
Chairperson of Bihar Unorganised Workers Social Sccurity Board shall preside the meeting.
In cvent ol absence of both the Chairperson and the Vice-Chairperson, the mecting shall be
presided over by such Member as may be nominated by the Chairperson. e

(10) Quorum. — No busincss shall be transacted at any mecting unless at Icast one-third of the
members and at Icast one representative member cach of both the employers and an employce
arc present:

Provided that, if at any mecting less than onc-third of the members arc present, the
Chairperson may adjourn the mecting to a date not later than fificen days from the date of the
original meeting and it shall thereupon be lawful to disposc of the business at such adjourned
mecting irrespective of the number of members present:

Provided further that the date, time and place -of such adjourncd meeting shall be
intimated to all the members clectronically or otherwisc.

(11) Nomination of a substitute during the absence of a Member —
a) I"a member is unable to attend any meeting of the Bihar Unorganised Workers
Social Security Board he may, by a written instrument, signed by him. addressed to the
Chairperson of the concerned body and explaining the reasons for his inability to attend the
meeting. appoint any representative of the organisation, which he represents on the Bihar
Unorganised Workers Social Sceurity Board as his substitute for attending that meeting of the
State Board in his place:
Provided that no such appointment shall be valid unless-—
P such appointment has been approved by the Chairperson of the Bihar Unorganised
Workers Social Security Board; and
ii. the instrument making such appointment has been received by the Chairperson of the
Bihar Unorganised Workers Social Sccurity Board before the date fixed for the
mceeting.
b) A substitute validly appointed under clause (a) shall have all the rights and powers ol
a member, as the case may be, in relation to the meeting of Bihar Unorganised Workers
Social Sccurity Board, in respect of which he is appointed and shall reccive allowances, and
be under obligations as if he were a member appointed under the Code.
¢) A member appointing a substitute for attending any meeting of the Bihar
Unorganiscd Workers Social Sceurity Board shall, notwithstanding anything contained in this
sub-rule. continue to be liable for the misappropriation or misapplication of the FFund by the
substitute and shall also be liable for any act of misfcasance or non-feasance committed in
rclation to the FFund by the substitute appointed by him.

(12) Disposal of business. — Livery question considered at a meeting of the State Board or any
Committee thereof shall be decided by a majority of the votes of the members of the Board
present and voting. In the cvent of an cquality of votes the Chairperson shall exercise a
casting votc:




Provided that the Chairperson may in anticipation of an cmergent situation when
meeting is not possible, dircet that any question shall be decided by the circulation ol
necessary papers to members of the State Board or any Committee thereol and by sceuring
their opinions in writing. Any such question shall be decided in accordance with the opinion
ol the majority of members received within the time-limit allowed and il the opinions arce
cqually divided, the opinion of the Chairperson shall prevail:

Provided further that any member of the State Board or any Committee thercol may
request that the question referred to members of the concerned body, as the case may be, for
written opinion be considered at a meeting of the State Board or any Committee thercofl and
thercupon the Chairperson may, and if the request is made by not less than three or members
ol the Board, shall direet that it be so considered.

(13) Minutes of meetings. —

(a) The minutes of cach mecting showing inter-alia the namcs of the member
present there, shall be forwarded to cach member of the Bihar Unorganiscd Workers Social
Sccurity Board as soon as possible and in any casc not later than four weeks after the meeting.

(b) The minutes of the meeting shall be confirmed with such modification
considered necessary at the next meeting.

(¢) The minutes of a mecting of the Bihar Unorganised Workers Social Sccurity
Board shall be kept in scparate Books (hereinafter referred 1o as minute-books) and shall be
signed by the Chairperson of the meeting at which the proceedings arc confirmed.

(d) A copy of thc minutes so confirmed shall be forwarded to the State
Government within fifteen days from the date of such confirmation.

(¢) The minute-books shall be kept open at the principal office of the Bihar
Unorganised Workers Social Sccurity Board during office hours on working days for
inspection free of charge by any of the respeetive member.

(14) Fees and allowances. —

(a) Bascd on availaity of internal resources, cvery non-government member of the
Bihar Unorganised Workers Social Sccurity Board shall be cntitled to draw travelling and
halting allowance for any journcy performed by him in connection with his dutics, at the rawes
and subjcct to the conditions applicable under the provisions of rule 144(1) of the Bihar
Travelling Allowance Rules, 1949, as may be notificd by the [Labour Resources and Migrant
Workers Welfare Department from time to time.

(b) Where such member, who is a Member of State Legislature shall be paid
travelling allowance and daily allowance in accordance with the provisions of the respective
provision of the law pertaining to the members of the concerned State I.egislature, as the case
may be:

Provided that when a Minister is appointed as Chairperson of the Bihar Unorganised
Workers Social Sccurity Board and attends a meeting, his travelling and daily allowance shall
be governed by the rules applicable to him for journcys performed on official dutics and shall
be paid by the authority paying his salary.




(¢) No daily or travelling allowance in respeet of any day of journcy, as the casc
may be. shall be claimed by a member of the Bihar Unorganised Workers Social Sccurity
Board il he has drawn or will draw allowance for the same from his employer or as a member

convened by Government and no travelling allowance shall be claimed if he uscs a means of

transport provided at the expense of Government or his employer.

(d) For attending a meeting of the Bihar Unorganised Workers Social Sceurity
Board a member of the State Government shall draw his travelling allowance from his
department on a scale admissible to him under the State Government Rules and the amounts
so drawn shall. on a demand being made therefore by the State Government, be reimbursed by
the State Government.

(©) Payments shall not be made 1o a non-official member carlier than the last date
up to which the allowance is claimed. The travelling allowance for both the onward and return

Journeys will be included in the travelling allowance bill and the payment made thereof

treated as final, irrespective of the date of completion of the journcy.

PART- 11

Bihar Building and Others Construction Workers Welfare Board

4. Terms and conditions of appointment and the salaries and other allowances payable to
the chairperson and the other members of the Building Workers' Welfare Board and the
manner of filling of casual vacancies of such members, under sub-scetion {4), the terms and
conditions of appointment and the salary and allowances payable to the Secretary and the
other officers and employcees of the said Board under clause (¢) of sub-scetion (5) of seetion
73

(1) Constitution of the Bihar Building and Others Construction Workers Welfare Board
- The Board constituted by notification under sub-scction (1) of section 7 shall be called as
‘Bihar Building and Others Construction Workers Wellare Board (hereinafier referred to as
the "Board" for the purpose of this Rule)

(2) Composition of Board- (i) The chairperson of the Bihar Building and Others

Construction Workers Welfare Board shall be Sceretary/ Principal Sceretary/ Additonal Chicl

Sceretary heading the Labour Resource and Migrant Workdrs Welfare Department. The
Labour Commissioner. Bihar shall be the Vice-Chairperson of the Bihar Building and Others
Construction Workers Welfare Board.

(if) Statc Government shall nominate fiftcen members in Bihar Building and Other
Construction Workers' Welfarc Board. There shall be at lcast one-woman member in the
Board.

740 The representatives of departments of State Government shall be Officer(s) not below
the rank ol Joint Scerctary and consist of —

a. linance Department,

b. Social Welfare Department and

¢. lLiducation Department.




d. Onc member of Law ])épaﬂmcnt.
¢. Onc representative nominated by Ministry of Labour & Limployment. Government off

India
13. ‘There shall be five representatives of building and other construction workers.
C. There shall be five representatives of employers of building building and other

construction workers, one from cach of the following; -
a. Urban Development and Housing Department;
b. Building Construction Department;
¢. Road Construction Department;
d. Builders Association;
¢. Bihar Industrics Association .

(3) Term and Reeonstitution of Board- (i) The terms of Bihar Building and Others
Construction Workers Welfare Board shall be three years [rom the date of its constitution.
(i) State Government shall initiate the process for reconstitution of the Bihar Building and
others Construction Workers Welfare Board, prior to six months of expiry of the term of the
Board.

Provided that the existing Board shall work till the reconstitution of the Board under this
Code.
(iii) If the Board is not reconstituted upon the expiry of its term, the existing Board shall
continue 1o discharge the functions of the Board until a new Board is duly constituted by way
of a notification. Conscquent upon institution of such arrangement. all actions taken shall
have the same effeet as il it has been carricd out by the Board itsclf.
(iv) A member, other than an ex-officio member, shall hold ofTice for a period not exceeding
three years from the date of his nomination.
(v) A member shall be cligible for re-nomination: Provided that a member shall not hold the
office for more than total of two terms.
(vi) The non-official members shall be removed by State Government from the Board if they
cease to represent the interest for which he was nominated or il such person attracts any
provision(s) of section 8 of the Code.

(4) Manner of filling of vacancies:-When a Vacancy occurs for any reason or likely to occur
in the membership of the Board, the Seeretary of the board shall submit a report 1o the State
Government who shall take steps to fill the vacancy from amongst the category of person. to
which the person vacating membership belongs and the person so nominated shall hold office
for the remainder of the term of the office of the member whose place he is appointed.

(5) Meeting- (i) The Bihar Building and others Construction Workers Welfare Board  shall
meet at such places and at such times as may be decided by the Chairperson.

(ii) The Board shall meet at least once in a quarter.

(iii) In casc of any matter of urgency special meetings may be called by the Chairperson after
informing the members in - advance about the subject-matter  of discussion and the
rcasons ol urgency .

(iv) In casc of any matter of urgency meeting by circulation or other mode may be held.




(v) The Chairperson shall preside over cvery meceting ol the Board in which he s
present and in his abscnce, the meeting of the Board shall be chaired by any member
nominated by chairperson in this behalf .

(6) Quorum- (i) No busincss shall be transacted at any mecting unless at lcast onc-third of the
members and at Icast onc representative member cach of both the employers and an employce
arc ]’)I'CSCH[:

Provided that, if" at any meeting less than one-third of the members arc present, the
Chairperson may adjourn the meeting to a date not later than fiftcen days from the date of the
original meeting and it shall thercupon be lawful to disposc of the business at such adjournced
mceeting irrespective of the number of members present:

Provided further that the date, time and place of such adjourncd mceting shall bhe
intimated to all the members clectronically or otherwisc. :

(it) The Chairperson may debar any member, other than ex-officio members, from taking part
in the Mecting of the Board if-

(a) he absents himself from three consceutive meetings of the Board without written
information to and consent of the Chairperson, or

(k) in the view of the State Government, such member has ceased to represent the
interest which he purports to represent on the Board as per clause (vii) of sub-rule (2) of Rule
4.

(7) Disposal of business. — (i) Every question considered at a meceting of the Bihar Building
and others Construction workers Welfare Board shall be decided by a majority of the votes of
the members of the Board present and voting. In the cvent of an cquality of votcs the
Chairperson shall exercisc an casting vote:

(i) The Chairperson may, if he thinks fit, dircct that any question shall be decided by the
circulation of necessary papers to members of the Board and by sccuring their opinions in
writing. Any such question shall be decided in accordance with the opinion of the majority of
members received within the time-limit allowed and if the opinions are cqually divided. the
opinion of the Chairperson shall prevail:

Provided that any member of the Board may request that the question referred to
members of the concerned body, as the case may be, for written opinion be considered at a
mecting of the Board and thereupon the Chairperson may, if the request is made by not lcss
than three members of the concerned body, direct the procedure to be adopted.

(8) Salary and allowances to Chairperson and non-official members: - Based on availaity
of internal resources, cvery non-government member of the Bihar Building and others
Construction workers Welfare Board shall be entitled to draw travelling and halting allowance
for any journcy performed by him in connection with his dutics, at the rates and subject to the
conditions applicable under the provisions of rule 144(1) of the Bihar Travelling Allowance
Rules, 1949, as may be notified by the Labour Resources and Migrant Workers Welfare
Department from time to time.

10




(9) Conditions of appointment, salary and allowances of Sceretary and other officers
and staff of the Board- (i) The Board shall, with the prior approval ol the State Government.
appoint as Sccretary of the Board an officer of the Bihar Labour Service belonging to the
Labour Resources and Migrant Workers Welfare Department, as notified by the State
Government, not below the rank of Joint Labour Commissioner.

Provided that in the event of the unavailability of the Joint Labour Commissioner or
the Additional Labour Commissioner, any other officer of the Department, not below the rank
of Joint Labour Commissioncr, shall be duly authorized as Sceretary of the Board.

(ii) Labour Resource and Migrant Workers Welfare Department shall appoint officer(s) and
other staff(s) for disposal of [unctions of the Board.

(iii) Sceretary of the Board, other officer(s) and staff(s) shall be appointed in the manncer
determined by State Government by notification and they shall be paid salary and allowances
as fixed by the State Government.

(10) Social sccurity schemes and welfare measures under sub-section (6) of Section 7-(i)
Board with the prior approval of State Government shall notify social sccurity scheme and
welfare measurcs preseribed in sub-scetion (6) of Section 7.

(i) Board shall formulate social sccurity schemes and welfare measures in w hmh cligibility
limit, detail of various benelits, application form, procedure, determination ol competent
authority for sanction of benefit and manner of payment and other incidental matters thereto
shall be clearly mentioned as per provisions of the Code. These shall be done by State
Government through publishing them in official gazctte.

Chapter I11
Employces Insurance Court

5. Manner and time within which second appeal may be filed to the Employees'
Insurance Court by the Insured Person or the Corporation under clause (b) of sub-
section (7) of section 37.-(1) The Insured Person or the Corporation may appeal to the
imployees’ Insurance Court by presenting an application within nincty days of the date of
communication of the decision of the Medical Board or of the Mcdical Appeal Tribunal to the
Insurcd Person or the Corporation, as the case may be:

Provided that the Iimployees® Insurance Court may cntertain an application afier the
period of nincty days. if it is satisficd that the appellant had sufficient reasons for not
presenting the application within the said period.

(2) The applications to the Employees’ Insurance Court, shall be in Form |

6. Procedure to be followed by the Employees' Insurance Court under sub-section (2)
and the rules under sub-section (3) of section 50 and the manner of commencement of
proceedings before the Employees' Insurance Court, fees and procedure thereof under
sub-section (1) of section 51; IFor the purposc of Scction 48, the State Government, by
notification, shall constitute an Employces' Insurance Court for such local arca as may be
specilied in notification.

1.



(2) Procedure for application to the Employee Insurance Court- (i) An Application under
Section 49 shall be presented in triplicate or clectronically, as the case may be, in Form 11
(i) Iivery application shall be verified in the same manner as a pleading in a Civil Court.

(iii) All the documents on which the application is bascd or has desired by applicant shall be
appended to application with an accurate list thereof;

(iv) All application shall be entered in a register in Form- I1I to be maintained by the Court.

(3) Proceeding of Employees Insurance Court- (i) livery application to the Court shall be
brought within 3 years on which the cause of action arosc or as the case may be, the claim
becomes duc;

(i) Where at any stage it appears to the Court that the application should be presented to
another Court, or should be entertain by the another Court, the first mention Court shall send
the application or file of the case to the Court empowered to deal with it and shall inform the
applicant and the opposite party accordingly and the Court to which application for file is
translcrred shall continue the proccedings as if the previous proceedings or any part of it had
been taken belore it.

(iii) The Court shall follow the rules of code of civil procedure in respect of summoning of the
partics. scrvice of summon, procedure of hearing, framing of issucs, statement and production
of evidence. method ol recording cvidence, cross examination of witness and other related
matters.

(4). Fees and Costs.- (1) The fee payable on an application in respect of any matter referred o
in Scction 49 of the Code shall be Rs. 100/-

(i) The fee and costs payable in-respect of any other-matters shall be such as prescribed by
the relevant laws prescribed for the time being in foree.

(i11) All fees and costs referred to in this rule shall be collected by means of Court fee stamps.

Chapter 1V
Gratuity

7. Bank or other financial institution in which the gratuity shall be invested for the
benefit of minor under the third proviso to sub-section (1) of section 33- (1) In the casc of
a nomince. or an heir, who is minor, the competent authority referred to in the third proviso to
sub-scction (1) of scction 53 shall invest the gratuity amount deposited with him by the
cmployer for the benelfit of such minor in term deposit with the State Bank of India or any
nationaliscd bank.

lixplanation-- Ior the purposces of this rule, "nationalised bank™ mcans a corresponding
new bank specified in the First Schedule to the Banking Companies (Acquisition and Transfer
ol Undertakings) Act, 1970 (5 of 1970) or a corresponding new bank specificd in the IFirst
Schedule of the Banking Companies (Acquisition and Transler of Undertakings) Act, 1980
(40 of 1980).
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(2). Time, form and manner of nomination by an employcee under sub-section (/), the
time to make fresh nomination under sub-section (4), the form and manner of
modification of a nomination under sub-section (5) and the form for fresh nomination
under sub-section (6) of section 55.- (1) A nomination shall be in Form-IV and submitted in

duplicate by the employce cither by personal service, afier taking proper receipt or by

registered post acknowledgement due or electronically to the employer,

(i) in the case of an employee who is alrcady in cmployment for a year or more on the date of
commencement of these rules but not submitted the nomination, ordinarily, within nincty days
from such date; and

(i) in the case of an employee who completes one year of service afier the date of
commencement of these rules, ordinarily within thirty days of the completion ol one year of
serviee:

Provided that nomination in Form-1V shall be accepted by the employer alter the
specilied period. if filed and no nomination so accepted shall be invalid merely because it was
filed after the specified period.

(2) Within thirty days of the receipt of nomination in Form-IV under sub-rule (1), the
cmployer shall get the service particulars of the employee, as mentioned in the form of
nomination, verificd with reference to the records of the establishment and return 1o the
employec. afier obtaining a receipt thereof] the duplicate copy ol the nomination in Form-1V
duly attested cither by the employer or an officer authorised in this behalf by him. as a token
of recording of the nomination by the employer and the other copy of the nomination shall be
retained.

(3) An employee who has no family at the time of making a nomination shall, within ninety
days of acquiring a family submit in the manncr specified in sub-rule (1), a [resh nomination,
as required under sub-scetion (4) of section 55, in Form V to the employer and therealier the
provisions of sub-rule (2) shall apply mutatis mutandis as if it was made under sub-rule (1).

(4) A notice of modification ol a nomination, including cascs where a nomince predeccases an
cmployee, shall be submitted in duplicate in Form-VI to the employer in the manncr
specilied in sub-rule (1), and thereafier the provisions of sub-rule (2) shall apply mutatis
mutandis as il it was made under sub-rule (1).

(5) A nomination or a fresh nomination or a notice of modification of nomination shall be,
signed by the employec or, if illiterate, shall bear his thumb impression and shall be submitted
by the employce clectronically or by registered post acknowledgement duc. In casc the
employec is illiterate, the signatures of the witnesses will be recorded on the preseribed form
and it will be mentioned that the thumb impression has been put by the employee in our
l')]'CSCHCC.

13



(6) A nomination. [resh nomination or notice of modification of nomination shall take cileet
from the date ol receipt thereof by the employer.

8. Time within which and the form in which a written application shall be made under
sub-section (/) and the form of application to the competent authority under clause (b)
of sub-section (5) of section 56.

(1) Application for Gratuity: (i) An employce who is cligible for payment of gratuity under
the Code, or any person authorized, inwriting, to act on his behalf, shall apply, ordinarily
within thirty days from the date the gratuity became payable, in Form-VII to the employer:

Provided that where the date of superannuation or retirement of an employee is

known, the cmployce may apply to the cmployer before sixty days of the date of

superannuation or retirement:

Provided further that an cmployce on fixed term employment shall be cligible for
gratuity. i he renders service under the contract for a period of at least one year and for
subsequeni period in excess of six months and above, but less than one year, shall be rounded
ol to one additional year,

(i) A nomince of an employee who is cligible for payment of gratuity under the sccond
proviso to sub-section (1) of section 53 shall apply, ordinarily within thirty days from the date
of gratuity became payable to him, in Form-VII to the employer:

Provided further that an application in plain paper with relevant particulars shall also
be accepted. The employer may obtain such other particulars as may be deemed necessary by
him.

(iif) A legal heir of an employee who is cligible for payment of gratuity under the second
proviso to sub-scction (1) of scction 53 shall apply, ordinarily within onc year from the date
of gratuity became payable to him, in Form-VII 1o the employer.

(iv) Where gratuity becomes payable under the Code before the commencement of these
rules, the periods ol limitation specified in clauses (a), (b) and (c) sub-rule (1) shall be
deemed to be operative from the date of such commencement.

(v) An application for payment of gratuity filed afier the expiry of the periods specified in this
rule shall also be entertained by the employer, if the applicant adduces sufficient causc for the
delay in preferring his claim, and no claim for gratuity under the Code shall be invalid mercly
because the claimant failed to present his application within the specified period. Any dispute
in this regard shall be referred to the competent authority for his decision.

(vi) An application under this rule shall be presented to the employer cither by clectronically
or personal scrvice or by registered post acknowledgement duc.

14



(vii) Notwithstanding the above, as soon as the gratuity becomes payable, the employer shall.
whether an application has been made or not, determine the amount of gratuity and give
notice in writing to the person to whom the gratuity is payable and also to the Controlling
Authority. specilyving the amount of gratuity so determined.

(2) Notice for payment of gratuity :-(i) Within fiftcen days of the receipt of an application
under sub-rule (1) for payment of gratuity, the employer shall-

(a) if the claim is found admissible on verification, issuc a notice in Form-VIII to the
applicant employce, nomince or legal heir, as the casec may be, specifying the amount of
gratuity payable and fixing a date, not being later than the thirticth day after the date of receipt
ol the application, for payment thereol, or

(b) il the claim for gratuity is not found admissible, issuc a notice in Form-VI to the
applicant employee, nomince or legal heir, as the case may be, specifying the reasons why the
claim for gratuity is not considered admissible. In the case of denial of gratuity, a copy of the
notice shall be endorsed to the competent authority.

(1) In case payment ol gratuity is due to be made in the employer's office, the date fixed for
the purpose in the notice in Form-VIII under sub-clause (1) of clause (a) sub-rule (2) shall be
re-lixed by the employer, if a written application in this behalf is made by the pavee
explaining why it is not possible for him to be present in person on the date specified.

(i) 11" the claimant for gratuity is a nominee or a legal heir, the employer may ask for such
witness or evidence as may be deemed relevant for establishing his identity or maintainability
ol his claim. as the case may be. In that case, the time limit specified for issuance of notices
under clause (a) ol sub-rule (2) shall be operative with effect [rom the date such witness or
cvidence. as the case may be, called (or by the employer is furnished to the employer.

(iv) A notice in Form-VIII shall be served on the applicant cither by personal service afier
taking receipt or by registered post with acknowledgement due or clectronically.

(v) A notice under sub-scction (2) of section 56 shall be in Form-VIII.

(3) Mode of payment of gratuity: The gratuity payable under the Code shall be paid through
Demand Draft or by erediting in the bank account of the cligible employee. nominee or legal
heir, as the case may be.

(4) Application to competent authority for direction under clause (b) of sub-section (5)
of section 56:

(1) Ifan employer-

(a) refuses to accept a nomination under rule 7(2) or to entertain an application sought to be

[iled under sub rule (1) or
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~ payment ol gratuity. or

(b) issucs a notice under clause (a) of sub-rule (2) cither specifying an amount ol gratuity
which is considered by the applicant less than what is payable or rejecting cligibility to

(¢) having received an application under sub-rule (1) fails to issuc notice as required
under sub-rule (2) within the time specified therein, the claimant employee, nomincee or legal
heir, as the case may be. may, within onc hundred cighty days of the occurrence of the causce
for the application. apply in Form-IX to the competent authority for issuing a dircction under
sub-scction (5) of section 56 with as many extra copics as arc the oppositc party:

Provided that the competent authority may accept any application under this sub-rulc.
on sulficicnt causc being shown by the applicant, after the expiry of the specified period.

(i1) Application under clause (a) sub-rule (4) and other documents relevant to such an
application shall be presented in person to the competent authority or shall be sent by
registered post acknowledgement due or clectronically.

(5) Procedure for dealing with application for direction- (i) On reccipt of an application
under sub-rule (4) the competent authority shall, by issuing a notice in Form-X, by
clectronically or registered post acknowledgment duc or in person call upon the applicant as
well as the employer to appear before him on a specified date, time and place, cither by
himsell” or through his authorized representative together with all relevant documents and
witnesscs, if any.

(ii) Any person desiring to act on behalf of an employer or employcce, nominee or lcgal heir,
as the case may be, shall present to the competent authority a letter of authority from the
cmployer or the person concerned, as the case may be, on whose behall he sccks to act
together with a written statement explaining his interest in the matter and praying for
permission so Lo acl. The competent authority shall record thercon an order cither according
his approval or specilying, in the casc of refusal to grant the permission prayed for, the
reasons for the refusal.

(iii) A party appearing by an authorized representative shall be bound by the acts of the
representative.

(iv) After completion ol hearing on the date fixed under clause (i), or alter such [urther
cvidence, examination of documents. witnesses, hearing and inquiry, as may be deemed
necessary, the competent authority shall record his finding as to whether any amount is
payable to the applicant under the Code. A copy of the {inding shall be given to cach of the
partics.

(v) II'the employer concerned fails to appear on the specified date of hearing alter duc service

ol notice without sullicient cause, the competent authority may proceed to hear and determine
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the application ex parte. I the applicant [ails to appear on the specified date ol hearing
without sufTicient cause, the competent authority may dismiss the application:

Provided that an order under clause (v) of sub-rule (5) may, on good causc being
shown within thirty days of the said order, be reviewed and the application re-heard afier
giving not less than fourteen days' notice to the opposite party of the date lixed for rchearing
ol the application.

(vi) The competent authority shall dispose the application with in six months from the date of
application reecived.

(6) Place and time of hearing.-The sittings of the competent authority shall be held at such
times and at such places as he may fix and he shall inform the partics clectronically or
registered post acknowledgment due or in person

(7) Administration of oath.-The competent authority may authorize a clerk of his office to
administer oaths for the purpose of making affidavits.

(8) Summoning and attendance of witnesses.-The competent authority may, at any stage ol
the proceedings before him, cither upon or without an application by any of the partics
involved in the proceedings before him, and on such terms as may appear to the competent
authority just. issuc summons to any person in Form-X cither to-give evidence or to produce
documents or for both purposes on a specified date, time and place.

(9) Service of summons or notice. - (i) Subject to the provisions of clause (b) any notice.
summons. process or order issued by the competent authority may be scerved cither personally
or by registered post acknowledgement due or clectronically or in any other manner as
preseribed under the Code of Civil Procedure, 1908 (5 of 1908).

(it) Where there are numerous persons as partics to any procceding before the competent
authority and all such persons arc members of any trade union or association or arc
represented by an authorised person, the service of notice on the Sceretary, or where there is
no Sceretary. on the principal officer of the trade union or association, or on the authorized
person, shall be deemed to be service on all such persons.

(10) Maintenance of records of cases by the competent authority. - (i) The competent
authority shall rccord the particulars of cach case under scetion 56 and at the time of passing
orders shall sign and date the particulars so recorded.

(ii) The competent authority shall. while passing orders in cach casc, also record the findings
on the merits of the case and Tile it together with the memoranda of evidence with the order

sheet.

(iii) Any rccord, other than a record of any order or direction, which is required by these rules
to be signed by the competent authority, may be signed on behalf of and under the dircction of
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the competent authority by any subordinate officer appointed in writing for this purposc by
the competent authority.

(11) Direction for payment of gratuity: IT a finding is recorded undcer sub-rule (d) of rule (5)
that the applicant is entitled to payment of gratuity under the Code, the competent authority
shall issuc a notice to the employer concerned in Form-XI clectronically or registered post
acknowledgment duc or in person specifying the amount payable and dirccting payment
thercol to the applicant under intimation to the competent authority within thirty days rom
the date of the reeceipt of the notice by the employer. A copy of the notice shall be endorsed to
the applicant employee, nominee or legal heir, as the case may be.

(12) Appeal. - (i) The Memorandum ol appeal under sub-scction (8) of section 56 of the Code
shall be submitted to the Labour Commisioner-cum- appellate authority with a copy thercofl 1o
the opposite party and the competent authority cither through delivery in person or under
registered post acknowledgement due or clectronically.

(it) The Mcemorandum of appeal shall contain the facts of the casc, the decision of the
competent authority, the grounds of appeal and the reliel sought.

(111) There shall be appended to the Memorandum of appeal a certified copy of the finding of
the competent authority and direction for payment of gratuity.

(iv) On recceipt of the copy of Memorandum of appeal, the competent authority shall forward
records of the casc 1o the appellate authority.

(v) Within fourteen days ol the receipt of the copy of the Memorandum of Appeal, the
opposite party shall submit his comments on cach paragraph of thec memorandum with
additional plcas. il any. to the appellate authority with a copy to the appellant.

(vi) The appeliate authority shall record its decision after giving the partics to the appeal a
rcasonable opportunity of being heard. A copy of the decision shall be given to the partics to
the appeal by clectronically or registered post or in person and a copy thercof shall be sent T
the competent authority returning his records of the case.

(vii) The competent authority shall, on receipt of the decision ol the appellate authority. make
nceessary entry in the records of the case maintained by him.

(viii) On rceeipt of the decision of the appellate authority. the competent authority shall, il
required under that decision. modify his dircction for payment of gratuity and issuc a notice to
the employer concerned in Form-XI specifying the modified amount payable and directing
payment thercof to the applicant, under intimation to the competent authority within fifteen
days of the reccipt of the notice by the employer. A copy of the notice be endorsed to the
appellant employee, nominee or legal heir, as the case may be, and to the appellate authority.
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(ix) The time limit for disposal of appeal shall not exceed 90 days from the date of filing of
appeal. In case of non-appearance by cither of the parties. a maximum of three opportunitics
may be given belore disposal of the appeal.

(13) Application for recovery of gratuity. - Where an employer fails to pay the gratuity duc
under the Code in accordance with the notice by the competent authority under sub-rule (11)
or sub-rule (12), as the casc may be, the employee concerned, his nomince or legal heir, as the
casc may bc. to whom the gratuity is payable may apply to the competent authority in
duplicate in Form XII for recovery thercof under section 129 of the Code.

9. Manner of registration of an establishment by the employer under sub-scetion (3) and
the manner of composition of the Board of Trustees of the approved gratuity fund and
the manner in which the competent authority may recover the amount of the gratuity
payable to an employee from the insurer under sub-section (4) of section 57-

(1) The Labour Resources and Migrant Workers Welfare Department shall notify the manner
of registration of an establishment by the employer under sub-scction (3) of Scction 37 as
according to the provision referred in sub scction (1) and (2).

(2) The composition ol the Board of ‘Trustees of the approved gratuity fund shall be notilied
by Labour Resources and Migrant Workers Welfare Department.

(3) All registration shall be done clectronically in form XI11.

(4) Any amount dirccted to be paid under this scetion shall be recoverable as an arrcar ol land

revenuce.

10. Qualifications and experience of the officer appointed as the competent authority
under sub-section (/) of section 58.- Under Scction 58 sub-scction (1) of the Code on Social
Security, 2020 (36 of 2020), the Deputy Labour Commissioner having at least onc year of
work experice as Assistant Labour Commissioner shall be the competent authority, within his
arca ol jurisdiction. '

CHAPTER-V
MATERNITY BENEFIT

11. Authority to whom an appeal may be preferred under sub-section (3) of section 72-

(1) Complaint under section 72.— (a) A complaint under sub-scction (1) of scction 72 shall
be made in writing in Form-XIV as the case may be. (b) When a complaint relerred to in
scction 72 is received by an Inspector-cum-IFacilitator, he shall examine the relevant records
maintained by the employer in this behalf, examine any person employed in the establishment
and take down nccessary statement for the purposc of the enquiry and il he is satislied that the
maternity benefit or the amount has been improperly withheld, he shall direct the employer to
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make the payment to the woman or to the person claiming the payment under section 63, as
the case may be. immediately or within a specified period.

Provided that the time limit for disposal of complaint shall not exceed 90 days from the
datc of filing of complaint. In case of non-appearance by cither of the partics, a maximum of’
three opportunitics may be given before disposal of the complaint.

(2) Appeal under section 72-— (a) An appcal against the decision of the Inspector-cum-
FFacilitator under sub-scction (2) of section 72, shall lic to the Competent Authority. (b) The
aggricved person shall prefer an appeal in writing to the Competent Authority in Form-XV
and file other supporting documents. (¢) When an appeal is received. the Competent Authority
shall call from the Inspector-cum-Facilitator before a fixed date, the record of the case. The
Competent Authority shall, il necessary, also record the statements of the aggricved person.
and of the Inspector-cum-Facilitator and seck clarification il any is required. (d) Taking into
account the documents. the evidence produced before him and the facts presented to him or
ascertained by him. the Competent Authority shall give his decision within a period of 90
days from filing ol the application before him. In case of non-appcarance by cither of the
partics, a maximum ol three opportunitics may be given before disposal of the appeal.

(3) Under Secetion 72, sub-scction (3) of the Code on Social Sceurity, 2020 (36 of 2020). the
Deputy Labour Commissioner shall be the competent authority within his arca of jurisdiction.

CHAPTER- VI
EMPLOYEE’S COMPENSATION

12. Amount 1o be deposited towards the expenditure of the funeral of the employee with
the competent authority by the employer under sub-section (7) of section 76 - I the
injury of” employee results in death, the employer shall in addition to compensation o be
deposited under the code with competent authority a sum of IFifieen thousands rupcees or such
amount as may be preseribed by the State Government through Garetie notification, for
payment ol the same to the cldest surviving dependents of the employvee towards the
expenditure of the funcral ol such employee or where the employee did not have the
dependent or was not living with his dependent at the time ol his death to the person who
actually mcurred such expenditure;

Provided that if the Central Government by notification enhances the amount specificd
in sub-scction (7) of scction 76. the amount to bc deposited under this rule shall be
automatically cnhanced.

13. Conditions when application for review is made without certificate of a medical
practitioner under sub-sccetion (1) of section 79- Application for review of hall~-monthly
payment under sub-scction (1) ol Section 79, may be made without being accompanicd by a
medical certilicate-

(a) by the employer. on the ground that since the right 1o compensation was
determined, the employee’s wages have increased;
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(b) by the employce. on the ground that since the right to compensation was
determined, his wages have diminished;

(¢) by the employee, on the ground that the employer, having commenced to pay
compensation. has ceased to pay the same. notwithstanding the fact that there has been no
change in the employcece’s condition such as to warrant such cessation;

(d) cither by the employer or by the employce, on the ground that the determination of
the rate of compensation for the time being in force was obtained by fraud or undue influence
or other improper means;

(¢) cither by the employer or by the employee on the ground that in the determination
of compensation there is a mistake or error apparent on the face of the record.

14. Class of employers and the form of notice-book under sub-section (4) of section 82-
livery employer to which the code applics shall maintain a notice book in accordance with
sub-scction (4) of scction 82 in Form- XVI.

15. Interval for medical examination under the proviso to sub-section (1) of section 84 -
A cmployee who is in receipt of a half monthly payment shall not be required to submit
himscll for medical examination elsewhere than at the place where he is residing for the time
being for more than twice in the [irst month following the accident or more than once in any
subsequent month.

16. Form of statement to be submitted by the employer under sub-section (1) of seetion
88- The Statement for fatal accident required by sub scetion (1) of Section 88 shall, be in
Form XVIL

17. Manner of Recording Memorandum for the purpose of sub-section (1) of Scetion 89 -
(1) Memoranda of agreement sent to the Competent authority under sub-section (1) of Scction
89 shall unless the Competent authority otherwise dirccts, be in duplicate, and shall be in as
close conformity as the circumstances of the case admit with, Form XVIII, or Form XVIII-
A, or Form XVIHI-B as the case may be.

(2) On receiving a memorandum  of agreement, the Competent authority shall, for taking
decision to record memorandum or refusing to record, shall issuc notice to partics to
agreement in Form XIX fixing date and place of hearing that in default of objections he
proposcs to record the memorandum on the date so fixed: The notice under this sub-rule may
be sent personally or through registered post/speed post or clectronically.

Provided that the notice may be communicated orally to any partics who are present at
the time when notice in writing would otherwise issuc.

(3) On the date so fixed, the Competent authority, alter hearing the partics 1o agreement shall
take decision to record or refuse to record the memorandum.
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Provided that the issuce of a notice under rule (1) shall not be deemed to prevent the

compcetent authority from refusing to record the memorandum on the date so fixed even if no
objection be made by any party concerned.
(4) If on such datc the Competent authority decides that the memorandum ought not to be
recorded, he shall inform the partics present of his decision and of the reasons thercof and if
any party desiring the memorandum to be recorded is not present, he shall send information to
that party.

(5) Registration of memorandum accepted for record. - In recording a memorandum of
agreement. the Competent authority shall cause the same to be entered in a register in Form
XX and shall causc an endorsement to be entered under his signaturc on a copy of a
memorandum to be retained by him in the following terms, namely-
“I'he memorandum of agrecement bearing Serial No. ol 20 in the
register has been recorded this day of.
; (Signature)
Compctent authority™

18. Quatifications and Experience for Competent authority under sub-section (1) of
Section 91- Under Scction 91 sub-section (1) of the Code on Social Sceurity, 2020 (36 of
2020), the Deputy Labour Commissioner haviﬁg at lcast onc year of woﬁ(ékpériéc as
Assistant abour Commissioncr shall be the competent authority, within his arca of

jurisdiction,

19. Manner in which matters may be dealt with by or before %l()mpéi(:ﬁl niuthority
under sub-scction (1) of section 92- (1) On receipt of the application, the Compcetent
Authority shall verify the jurisdiction as per the parameters specified in clause (a). (b) and (c)
ol sub-scction (1) of section 92.

(2) If it appecars to the Competent authority on recciving application that it should be
presented Lo another Competent authority, he shall return it to the applicant afier endorsing
upon it the date of the presentation and return, the reason for returning it and designation of
the Competent authority to whom it should be presented.

(3) If at any stage of casc il appears to competent authority the application should be
entertained by another competent authority, he shall send file of the casc to that authority and
who has the jurisdiction, and inform to applicant and other partics as per the procedure
delined in sub-scction (3) of Scction 93 of the Code.

(4) 'The competent authority to whom the casc has been transferred, shall continue to procced

as if the previous proccedings were done before him, provided he is satislied that it will not™

cause prejudice to the concerned parties.
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20. Time-limit for disposal of application and cost incidental to the proceedings under
sub-section (4) of section 93- (1) The competent authority shall dispose the application with

in six months from the date of application received.

(2) Incidental Costs.- (i) Any party to the dispute who desires to get certified copics ol
decision, decree, or other document may get decision, decree, or other document on payment

ol cost at the following rate :-

(a) The cost for the copics of any document of record or statement or order or decree
may be notified by the State Government from time to time.

(b) The cost of service or summons or notices or expenses ol witnesses or the cost
payable in respect of any matier not referred before shall be such amount as may be specified
in cach casc by the Court and such amount or any other sum of money payable under this rule
shall be paid in such manner and within such time as may be notified by State Government.
(¢) The court may, whenever it [inds cither on applications ol applicant or otherwise that the
applicant is unable to pay the cost it may exempt the applicant from the payment of cost.

{11) Any person who is not a party to dispute, may get the certify copy of decision. deeree or
other documents except the confidential documents, on payment of the lces presceribed in
above mentioned clauses.

21. Manner of authentication of memorandum under secetion 97- (1) Evidence:-(i) Alter
framing ol issucs. partics may submit their evidence on affidavit, on which opposite party
shall have right to cross examination.
(i) On application by any party to the proceedings and on deposit of fees and expenses lixed
by the Compctent authority. the competent authority may summon any witness whosc
cvidence, he thinks necessary for just decision of the case.

(iii) The cvidence of all witnesses shall be recorded in the presence of competent
authority and shall be authenticated by his signature and scal.

(2) Certain provisions of Code ol Civil Procedure, 1908.toapply - Save as otherwise
expressly provided in the Act or these rules the following provisions of the first Schedule to
the code of Civil Procedure, 1908, namely. those contained in Order V., Rule 9 to 13 and 15 1o
30: Order IX: Order X1, Rules 3 to 10; Order X VI, Rules 2 to 21; Order XVII, and Order
XX, Rules 1 and 2. shall apply o proceedings before Commissioners, in so far as they may
be applicable thereto; '

Provided that: -

(a) for the purpose of facilitating the application of the said provisions the Competent
authority may construct them with such alternations not affecting the substance as may be
nccessary or proper 1o adapt them to the matter belore him;

(b) the competent authority may, for sulTicient rcasons, procced otherwise than in
accordance with the said provision. if he is satislied that the interests of the partics will not
thereby be prejudiced.
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CHAPTER- VII
Welfare Cess

—22-Time limit to pay the amount of cess under section T01- (1) The cess levied under the
sub-scction (1) of scction 100 shall be paid by an cmployer, within thirty days of the
complction of the construction project or within thirty days of the date on which assessment
ol cess payable is finished. whichever is carlicr, to the cess collector or Bihar Building and
other Construction Board.

(2) Notwithstanding the provisions of sub-rule (1), where the duration of the project or
construction work cxceeds once year, cess shall be paid within thirty days ol complction of one
vear [rom the date of commencement of work and cvery year thereafier at the notificd rates on
the cost ol construction incurred during the relevant period shall be deposited to the cess
collector or Bihar Building and other Construction Board.

23. Fees for appeal under sub-section (2) of section 105- A non-refundable [ce equivalent
to onc-half percent of the amount in dispute or penalty or both, as the case may be, but not
exceeding twenty-five thousand rupees, under appeal.

CHAPTER- Vil
Authorities, Records, Return and Recovery

24. Conditions to acquire, hold, sell or otherwise transfer any movable or immovable
property under sub-section (1), conditions to invest moneys, re-invest or realise
investments under sub-scction (2), terms to raisc loans and take measores for
discharging such loans under sub-section (3) and terms to constitute for the benefit of
officers and staff or any class of them, provident or other benefit funds under sub-
section (4) of section 120 — Statec Government may notify the conditions after consultation
with Finance Department.

25. Conditions and manner of writing off irrccoverable dues under section 121- Where
Bihar Unorganized Workers Social Sccurity Board is of the opinion that the amount of
contribution, cess, interest and damages duc to board has become irrecoverable, the Board or
any other officer authorised by it in this behalf may sanction the writing off of the said
amount. subject to the following conditions, namely:

(i) Establishment has been closed for more than five years and the whercabouts of the
employer cannot be ascertained, despite all possible cefforts:

(i) Deeree obtained by the Board could not be executed successfully for want of sufficient
asscts of the defaulting employer: or

(iii) Claim for contribution is not fully met by

gonc into

(a) The Official Liguidator in the cvent of factories/cstablishments having g
lguidation: or

(b) In the event of unit being nationalised or taken over by the Government.
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26. Other powers of Inspector-cum-Facilitator under clause (¢) of sub-scction (6) of
section 122- In addition to powers in sub-scction (6) of Scction 122, Inspector cum facilitator
may excrcise such other powers and shall perform such other dutics as may be assigned by

State Government by general or special order.

27. Form and manner for maintenance of records and registers and other particulars
and details under clause (a), manner and form for display of notices at the work places
of the employees under clause (b) and the manner and period of filing returns to the
officers or authority under clause (d) of scetion 123- (1) (a) the employer of cvery
establishment shall maintain. register --

(1) ol 'employees in Form 1 of the Code on Wages (Bihar) Rules, 2026;

(11) ol attendance-cum-muster roll in Form - [X of the Code on Wages (13ihar) Rules,
20206:

(1i1) ol wages, overtime, advances, fines and deductions for damages and losses in
Form IV of the Code on Wages (Bihar) Rules, 2026;

(iv) of women employces in Form - XXI:

Provided that in respect of establishment which is governed by the Code on Wages,
2019(29 of 2019) or the Code on Occupational Safety, Health and Working Conditions, 2020
(37 0l 2020) and rules made thereunder maintain the registers specified in clause (i), (ii) and
(iif) which shall be deemed to be maintained by the employer under these rules also.

(b) Registers under this Chapter shall be maintained clectronically or otherwisc.

(¢) Entries in the registers shall be made in English and 1indi or the languagt
understood by a majority of persons employed.

(d) Lvery cemployer shall produce records and registers, on demand belore the
Inspector-cum-lacilitator or any person authorised in that behalf by the State Government.

(¢) All the registers and other records shall be preserved in original for a period of live
calendar ycars from the date of last entry made therein.

(2) Every employer shall issue wage slips, electronically or otherwise to the cmployees under
clause (¢) of scetion 123 before 24 hours of payment of wages in Form — V ol the Code on
Wages (Bihar) Rules. 2025.

(3) All registers and other records required to be maintained under the Code and the rules
made thercunder shall be maintained complete and up-to-date and unless otherwisce provided
by the State Government, shall be kept at an oflice or the nearest convenient building within
the precinets of the workplace or at a place within a radius of three kilometres therefrom.
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1o reccive. on his hclmlf notices under the Code or the rules made thercin.

(4) The employer shall display conspicuously a notice at or near the main cntrance of the
cstablishment in bold letters in English, Hindi and in a language understood by the majority of
the employees specifying the name of the officer with designation authorised by the cmployu*

(5) (a) The employer to which the provisions of Chapter V and Chapter VI of the Code apply,
on or before the 1st day of FFebruary in cach year, upload a unified annual return in Form-
XXII onlinc on the web portal provided for this purpose, giving information as to the
particulars specilied, in respecet of the preceding year:

Provided that during inspection, the Inspector-cum-Facilitator may require the
production of accounts. books. registers and other documents maintained in clectronic form or
otherwisc.

lixplanation- FFor the purposes of this sub-rule, the expression “clectronic form™ shall
have the same meaning as assigned to it in clause (r) of scction 2 of the Information
I'cchnology Act, 2000 (21 of 2000).

(b) 11" the employer to whom the provisions of Chapter V and Chapter VI of the Code apply,
sclls. abandons or discontinues the working of the establishment. then, he shall. within onc
month of the date of such sale or abandonment or four months of the date of such
discontinuance. as the case may be, upload online, on the web portal provided for this
purposc. a further unificd return in Form XXI11 referred to in clause (a) in respect of the period
between the end of the preceding year and the date of such sale, abandonment or

discontinuance, as the case may be.

(6) Records kept under the provisions of Chapter V of the Code and the rules framed
thereunder shall be preserved for a period of ten years from the date of their preparation.

(7) Lvery employer shall file such returns clectronically or otherwise to such officer or
authority as may be fixed by State Government by gencral or special order.

Chapter IX
OFFENCES AND PENALTIES

28. Form and manner of application for compounding of an offence under sub-section
(4) of section 138.-

(1) The officer authorized by the State Government by notification for the purposcs of
compounding of offences under sub-scetion (1) of scction 138 shall issuc clectronically or
otherwise a compounding notice in Form-XXII1 for the offences for which are compoundable
undcr scetion 138.
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(2) The person so noticed may apply in the Form-XXIV to the officer clectronically or
otherwise and deposit the entire compounding amount by clectronic transfer or otherwisc,

within filicen days ol the receipt of the notice.

(3) The Compounding Officer shall issuc a composition certificate in Form-XXV-within ten
days ol receipt of the composition amount, to such person from whom such amount has been

received in satisfaction of the composition notice.

(4) 11" a person so noticed fails to deposit the composition amount within the prescribed time,
the prosccution shall be instituted before the competent Court or the offence in respect of
which the compounding notice was issued. against such person.

(5) Where an olfence has been compounded under sub-section (1), no further proceeding shall
be taken against the occupier in respect of such offence.

(6) Where any offence is compounded before the institution of any prosccution, no
prosccution shall be instituted in relation to such offence, against the offender in relation to
whom the offence is so compounded.

(7) Where the compounding of any offence is made after the institution of any prosccution,
such compounding shall be brought to the notice of the court in which the prosccution is
pending in writing by the officer referred 1o in sub-section (1), and on such notice of the
compounding of the offence being given to the court, the person against whom the offence is
so compounded shall be discharged.

Chapter X
Employment information and monitoring

29. Manner and form of reporting vacancies and form of filing the return by the
cmployer, to the concerned carcer centre under sub-section (2) of section 139.-

(1) Reporting of Vacancies to Career Centers: (a) After the commencement of this Code in
the State or arca thereol the employer in every establishment in public sectorin that State or
arca shall, before filling up any vacancy in any employment in that establishment. report that
vacancy or cause 1o be reported to such Carcer Centre as may be specified in the notification
by the State Government.

(b) The employer in every establishment in private scctor or cvery cstablishment
pertaining to any class or category of establishments in private scctor shall, before filling up
any vacancy in any cmployment in that cstablishment, report that vacancy or causc to be
reported to such Carcer Centre from such date as may be specified in the notification by the
State Government.

(¢) State Government shall provide for mechanism (including digital) for receipt of
vacancics reported by the employers. Carcer Centre to which the vacancics are reported,
would provide a unique vacancy reporting number for the vacancy reported and convey it to
the employer in writing, through cmail or digitally or through any other such media
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immediately but in any case not later than three working days from the date ol reccipt of

reporting of vacancics.

Explanation: (1)Establishment in “public sector” mcans an cstablishment owned, controlled

ormanagcd by - =i = R = e e g

(i) the Government or a Department of the Government
(i) a Government company as delined in clause (45) of Scction 2 of the Companics Act.
2013 ( No. 18 of 2013); '
(iii) a corporation (including a co-operative socicty) or an autonomous organization or an

authority or 2 body cstablished by or under a Central or State Act, which is owned, controlled
or managed by the Government; and
(iv) a local authority.

(2) Type of vacancies and respective Carcer Centre for reporting of vacancies: (a) The
following vacancics, namely-

(1) All vacancics in posts of Tcchnical and Scientific nature carrying a minimum pay or
pay level or both as notified by the State Government, occurring in cstablishments in
respect of which the  State Government is the appropriatc Government under the
Code;and

(i1) Vacancics which an employer may desire to be circulated to the Carcer Centers
outside the State or Union Territory in which the establishment issituated shall be
reported to such Carcer Centre as may be specificd by the State Government by
notification.

(b} Vacancics which have been reported to the Career Centre and for which recruitment is to
be made on State or Inter-State or all India basis, shall also be reported to Career
Centre(Central) or uploaded on a digital portal as specified by the Central Government
bynotification.

(3) Form and manner of reporting of vacancies (a) The vacancics shall be reported in
writing or through valid official email or digitally to the Carcer Centre specified by the State
Government.

(b) The vacancics shall be reported in the format given at Form XXVI, furnishing as many
details as practicable, separately in respect of cach type of vacancy.

(¢) Any change in the particulars alrcady furnished to the Carcer Centre under clause (a) of

sub-rule(3), shall be reported in writing or through official email or digitally as the case may
be. 1o the specified Carcer Centre.

(4). Time limit in the reporting ofvacancies: Vacancics. required to be reported to the
Carcer Centre, shall be reported at least fiftcen days before the last date of receipt of the
applications of the prospective candidates for purpose of appointment or taking interview or
test against the vacancicsreported.
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(5). Maintenance of records: (a) Alter commencement of this Code in any state or arca
thercof, the employers in every establishment in the public scctor in that state or arca shall
maintain records manually or ¢lectronically or digitallyabout

1) Total number of employees (regular, contractual or fixed term employment) on 377
March of everyyear;

ii) Persons recruited during the year ending on 371° ' March:

iii) Occupational details ol its employces on 317 March of cveryycar;

iv) Vacancics for which suitable candidates were not available during the year ending on
3 1™ March:and

V) Approximate number of vacancies likely to occur during the next financial year.

(b) Statc Government may by notification, require that from such date as may be specified in
the notification, the employer in every establishment in private scector or every establishment
pertaining 1o any class or category ol establishment in private scctor shall maintain records
manually or clectronically or digitallyabout

i) Total number of employees (regular, contractual or fixed' term employment) on
31 March of everyyear;

i) Persons recruited during the year ending on 3 1#*March;

iii) Occupational details of its employees on 31 March of everyyear:

iv) Vacancics for which suitable candidates were not available during the year

ending on 31° March: and

v) Approximate number of vacancics likely to occur during the next  financialyear-

(6) Submission of returns: An employer shall furnish to the concerned Carcer Centre yearly
returns in form EIR (Employment Information Return) as given at Form-XXVII Yearly
returns shall be furnished manually or, clectronically. or digitally, as the casc may bc, as
specilied by the respective State Government in notification, within thirty days of the due date
namely 37° March of theyear.

(7) Declaration of Exceutive Officer: The Director of Employment. controlling the work of
Carcer Centers of the respective State Government, will declare in writing an officer looking
after the work of Carcer Centers as “Exceutive Officer” for cach district for the purposc ol
enforcement /implementation of Chapter X1 (IEmployment Information and Monitoring) of
the Code. He shall be the officer who shall exercise the rights and perform dutics referred o
in section 139 of the Code, or authorize any person in writing to excrcise those rights and
performdutics.

(8) Levy of penalty under the Chapter XIII of the Code: The Director of Limployment or
an officer of cquivalent or above rank, controlling the work of Carcer Centers, of the
respective State shall be the competent authority to approve institution or sanction the
institution of levy of penalty for an offence under the Code as mentioned in scetion133.
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30. Constitution of Fund under Clause (ii) of sub-scction (3) of Scction 141:- In addition
1o source of fund mentioned in Clausc (i) sub-scction (3) of Scction 141, the amount received
from the following sources shall be credited to the Fund:-

(i) Amount given by the State Government for the establishmentof the fund. ——
(i) The amount of grant given by the Government of India, the State Government and other
authoritics and statutory bodics.

(i) Amount reccived for registration/renewal of beneficiaries and their contribution.

(iv) Amount reccived for implementation of the scheme notified by the Government of India.

(v) Amount reccived for implementation of the scheme notified by the State Government.

(vi) Contribution or donation or any other financial support from employer, their association

or from Corporate Social responsibility (CSR) IF'und as determined by the State Government

by gencral or special order.

(vii) Any other source which is approved by State Government through notification.

31. Conditions for management of trust under sub-section (5) of Section 143:- The

lLabour Resources and Migrant Workers Welfare Department may, by notification issucd in
the Official Gazette. prescribe the Conditions for management of trust.
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FORM I
(See Rule 5)
Appeal to Employees' Insurance Court

To,

The Authority,

(Appointed under the Code on Social Sccurity, 2020)

................................................... (Address)

Sir,

l......... the undersigned, employee of............. (Name and full address of the
cstablishment). Feel aggricved by the order of o under sub scction
7(a) of scction 37 for the reasons attached hereto, prefer this second appeal under sub-section
7(b) of scction 37 and request  that  the said be  ordered

A copy OF the Order 06 e in this

behalf is enclosed.

Signaturc or thumb impression
of the Aggricved person

Signaturc of an Attester in casc the person

is not able to sign and alfixes thumb impression.
Date ...
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Form 11
|See rule 6 (2)]
Belore the Employee Insurance Court at:

FepplicationMNeor—————af 28—+
In the matter ol
Applicant:
% IFull Name: s . 3
2; Age: :
3. Occupation: R e e e S R et
4. I'ull Postal Address:

Details of Minor / Person of Unsound Mind (il applicablc)

. The Applicant/Opposite Party is a minor/person of unsound mind.
. Name of Guardian / Next-of=Kin / Authorized Person:
.. Age:
. I‘ull Postal Address:
Versus

Opposite Party:
I Jall-Names ==
21 IFull Postal Address:

Particulars of the Application
1. Causc of Action
The facts constituting the cause of action are as follows:

Date on which causc of action arosc: / 7

2. Jurisdiction
The Applicant submits that this Ion’ble Court has jurisdiction to cntertain this application
because:

3. Reliel Claimed
The Applicant respectfully prays that this Hon ble Court may be pleased to:
And pass any other order(s) deemed fit and proper in the interest of justice.

Verification

I . the Applicant above named, do hereby verify that the
contents of this application arc true and correct to the best ol my knowledge and belief.

Place:

Date: / /

Signature ol Applicant:
Namc:
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List of Iinclosures (if any)
Signature of Applicant
(verification by the applicant)
The statement of facts contained in this application is to the best of my knowledge and belicf,
ruc and correct.

Signature
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FORM I11
[(See Rule 6(2)(iv)]
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Form 1V
[See Rule 7 (2)]
Nomination

To

(Give here name or description of the establishment with [ull address)

(Namec in f(ull here)

I, Shri/Shrimati/Kumari..........cccocccvvecnnneeeoWhose - particulars are given in the
statement below, hereby nominate the person(s) mentioned below to receive the gratuity
payable after my death as also the gratuity standing to my credit in the event of my death
before that amount has become payable, or having become payable has not been paid and
dircet that the said amount of gratuity shall be paid in proportion indicated against the name
(s) of the nomince(s).

2. L. hereby certily that the person (s) mentioned is a/arc member (s) of my family
within the meaning sub scction (33) of section 2 of the code.

3. I hereby declare that I have no family within the meaning of sub-section (33) of
Scction 2 ol the Code.

| 4 (a) My father/mother/parents is/are not dependent on me.
(b)My husband's father/mother/parents is/arce not dependent on my husband.

NOMINEI(S)

Namc in [ull with full Relationship with Agc of Proportion by which
address of’ the employcee nominee the gratuity will be
nomince(s) shared

I 2 3 4
I.
2
3.
4.
SO on

STATEMENT

I Name of The Employece in full.

2. Sex.

3. Religion.

4, Whether unmarricd/married/widow/widower.
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S: Department/branch/section where employed.
6. Post held with ticket no., or serial no., il any
7= Date of appointment 3 il AT FRTL SR =
8. Permancent address
Village, Thana. Sub-division
Post office. District State
Place signature/thumb-impression
Date ol the employce.

Declaration by witness
Nomination signed/thumb-impressed before me

Name in full and full address

Of witness signature of witness
. A
2 2

Certificate by the employer
Certified that the particulars that ol the above nomination have been verified and recorded in

the establishment. Employer’s reference no.. [ any.

Signaturc of the employer/oflicer authorized
Designation

Date name and the address of the establishment
Or rubber stamp there of.

Acknowledgment by the employce

Received the duplicate copy of nomination in form *f° filed by me and duty certified by the
cmployer.

Date signaturc of the cmploycc.

Noie-Strike out the words and paragraphs not applicable.
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Form V

[See Rule 7 (2) (3) |
Fresh Nomination
1o

Give her name or description of the establishment with full address.)

L SPISHMALL vl vmmavsmsnmrmms seanenfommnsameasasens s (namc in [ull here) whose particulars aie
given in the statement below, have acquired a family within the meaning of sub-scction (33)
of seetion: 2 of the code wcucebeimmmms with effect from the .................... (date
Hefe ) svmssvmmmsssmsressssssss: in the matter indicated below and therefore nominate a

fresh person(symentioned below to receive the gratuity payable after my death as also the
gratuity standing to my credit in the cvent of my death before that amount has become
payable or having become payable has not been paid. direct that the said amount of gratuity
shall be paid in proportion indicated against the name(s) of the nomince(s).
2. 1 hereby certify the person(s) nominated is a/arc member(s) of my lamily within the
meaning ol sub-scction (33) of scection 2 of the code.
3.(a) my father/mother/parents is/arc not dependent on me.

(b) my husband’s father/mother/parents is/are not dependent on my husband.
4. 1 have excluded my husband from my family by a notice, dated the
the controlling authority in terms ol the proviso to sub-scction (33) of scction 2 of the code.
NOMINLEL(S)

Namec in full with Relationship with the Age ol nomince Proportion by which
address ol nominee(s) cmployee the gratuity will be
shared
1 2 3 4
i

Manner ol acquiring a ‘lamily’
here eive details as to how a family was acquired, 1.c. whether by marriage or
£ ) ; ) g
arcnts being rendered dependent or throueh other process like adoption.

{=] o

STATEMENT

I Namec of The mploycee.

2. Sex.

3. Religion

4. Whether unmarried/married/widow/widower
Department/branch/section where employed

6. Post held with ticket no., or serial no., il any.
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fa Datc of appointment

8. Permanent address

Vllﬁl@’” S e ']‘!]ifllkl. ? g : Sl[ﬁ-_(jl\’lsi_(-)_l_]___- E
Post office, District, State

Placc

Datc signaturc/thumb-impression of the employce f

Declaration by witnesses
I'resh nomination signed/thum-impressed before me.
Name in full and full address of witness.
Signature of witnessces

3
S}

CERTIFICATE BY ‘THE EMPLOYER
Certified that the particulars of the above nomination have been verified and recorded in this
establishment.
Lmplover’s reference no., il any.

Designation .
Name and address of the establishment
Or rubber stamp thereof.
Acknowicdgment by the employce
Reccived the duplicate copy of the nomination in form's’ filed by mcon.................. , duly
certilied by the employer.

Date signature of the employee

Note-Strike out the words and paragraphs not applicable.

38




FORM VI
|SEE RULE 7 (2) (4)]
MODIFICATION OF NOMINATION

| Give here name or deseription of the establishment with full address|

I, Shri/Shrimati/Kumari...................... [Name in full here|] whose particulars are given in the
statecment below, hereby give notice that the nomination led by meon ..ol |date| and
recorded under your reference No. ... dated..........o..l shall stand modified in the
following manner. |IHere give details of modifications intended|
STATEMENT

I. Name of employee in full.
Sex.
. Religion.
. Whether unmarried/marricd/widow/widower.

FEO FE N S ]

. Department /Branch/Scetion where employed.
6. Post held with Ticket or Serial No. if any.

. Date ol appointment.

8. Address in full.

n

~

Place Signature/ Thumb impression of the employer
Date
DECLARATION BY WITNESSES
Modilication ol nomination signed/thumb impressed before me.
Name in full and full address of witnesscs. Signature of witnesses
1 1
2. 24
Place
Date

CERTIFICATE BY 'THE EMPLOYER

L. Certified that the above modification have been recorded.
2. LEmployer’s Reference No., il any.

Signature ol the employver/ officer authorized

Designation
Name and address of the Fstablishment
or rubber stamp thercol.
ACKNOWLEDGMENT BY THE EMPLOYEL
Reeeived the duplicate copy of the notice for modification in Form “I1° filed by me on............ duly
certificd by the employer.

Datc Signature of the employce
Note
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FORM-VII
(See Rule 8(1)
Application for Gratuity by an Employce/Nominee/Legal Heir

(Sirike out the words not applicable)
To,

~ (Give here name or description of the establishment with full address)
Sir/Madam,

s (name  of  cemployee/nominee/legal  heir)  /nomince  of
o e (Name of the ecmployee)) as a legal heir  of
JA18 slisaesnsenns srpivia sa saiane (Name of the employece), beg to apply for payment of gratuity

to which I am entitled under sub-scction (1) of section 53 of the Code on Social Sccurity,
2020 on account ofl-

(a) my supcrannuation/retirement/resignation afier completion of not less than five
years of continuous scrvice/total disablement duce 1o accident/total disablement due to discase/
on termination of contract period under fixed: term employment with cffect  [rom

(b) death  of the aloresaid c¢mployee  while  in service/superannuation
N alicr completion of.............. vears of scrvice/total disablement ol the

or;
(c) death of aforesaid employee of your establishment while in scrvice/superannuation
(o] SR e SR e (date) without making any nomination after completion of

................. years of service/total disablement of the aforesaid employee due to accident or
discasc while in service with effect from.............ooonnn.

Nccessary particulars rclating to my appointment arc given in the statement below.
I. Namc of employce in full, (if, the gratuity is claimed by an employcc)

a. Marital status of employce(unmarried/marricd/widow/widower)

b. Address in full of employcc

or

2. Namc ol nomince/legal heir, (i the gratuity is claimed by nominec/legal heir)

a. Name of Employce

b. Marital status ol nomince/legal heir(unmarricd/marricd/widow/widower)

c¢. Relationship of nomince/legal heir with the employec

d. Address in [ull of nominee/legal heir

¢. Date of death and proofl of death of the employee

{. Reference No. of recorded nomination il available

3. Department/Branch/Section where last employed

=

. Post held by employee.

L&)

. Date of appointment.

6. Date and causc of termination of service
. Date of Death

. Total period of service of the employcec

~J

2

=
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9. Total wages last drawn by the employce.
10. Total gratuity payable to the employee/ share of gratuity claimed by a nominec/lcgal heir.
11. Payment may please be made by crossed bank cheque/credit in my bank account no......

Yours faithfully.
Signature/ Thumb-impression ol the

applicant employee/ nominee/legal heir.

Place:
Datc:
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FORM-VIil
[(See Rule 8¢if
Notice for Payment/Rejeeting claim of Gratuity
(Strike our the words not applicable)

(Name and address ol the applicant employee/nomince legal heir)
You arc hereby informed that

(a) *as required under clause (b) sub-rule (2) of rule § of the Social Sceurity (Bihar)
Rules. 20206, that your claim for payments ol gratuity as indicated on your application in
Form-VII under the said rules is not admissible for the reasons stated below:
Reasons (1lere specify the reasons); or

(b) *as required under clause (a) sub-rule (2) of rule 8 of the Social Sccurity (Bihar) Rulcs.

2026 that-asumzolRs, om0 CRDPECS i s B ont s s ) Is payable to you as gratuity/as
your sharc of gratuity in terms of nomination made by
.................... D i usiionw i@ vend cossrecorded Anthis veaesivasones a8 legal
il [Rrel B Se i e e an employee ol this establishment.

2 X Pleasetallatc ol o dinivin somsmmeasins BN i e oo e p issisnes (Here specily

PlACE) s v cimnenlinaing (Aate) Bliisissanarsl (time) for collecting your payment of

eratuity crosscd cheque.
3. Amount payable shall be sent to you through demand draft or shall be credited in your bank
account as desired by you.
4. Bricfl statement of calculation

(a) Datc ol appointment.
(b) Date ol termination/supcrannuation/resignation/ disablement/death.
(¢) Total period of service of the employee concerned: .........ycars........ months.
(d) Wages last drawn:
(¢) Proportion of the admissible gratuity payable in terms of nomination/as a legal heir:
(1) Amount payable:

Place:

Date:

Signaturc of the lmployer/authorised officer.

Namec or description ol establishment or rubber stamp thercof.
Copy to: The Competent Authority in casc of denial of gratuity.

Copy also to: Officc of DG Labour Burcau, Ministry of Labour and Iimployment.
Chandigarh.
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FORM-IX
[(See Rule 8¢4))
Application for Direction

Betore the Competent Authority for Chapter V under the Code on Social Sccurity, 2020

Application No., Date
BETWLEEN
(Name in full of the applicant with full address)
AND
(Name in full of the employer concerned with full address)
The applicant is an employce of the above-mentioned employer/a nomince of

(A8 s s an employce ol ihe above-mentioned employer/a legal heir of
([ ——— B A and employee of the abovementioned employer, and is entitied
to payment of gratuity under section 53 of the Code on Social Sccurity. 2020 on account of
his own/aloresaid cmployee's SUpCrannualion ON.......ooviiniieieieeeanns (date)/his own
retirement/aforesaid — cmployces'  resignation ONLeen (datc)  completion
Ol cmmonmaesmasale years ol continuous service/his  own/aloresaid — employces'  total
disablement with cffect from ... (date) duc to accident/discasc death of

aloresaid Cnip loFEEION s s
2. The applicant submitted an application under Bihar Rule 8(1) of the Code on Social

Security (Bihar) Rules, 2025 on the ...oooiiiinnne but the above-mentioned employer
refused to entertain itfissued a notice dated the.......... ... under clause ... of sub-
o] e} K | [ JPAmmmes mem—— offering an amount of gratuity which is less than my duc/issued @
AOlIeE  dated | seeveemmsmnmmmesd the under  clausc.. ... of  sub-rule...oo.. of
1 rejecting my cligibility to payment ol gratuity. The duplicale copy ol the

said notice is enclosed.
3. The applicant submits that there is a dispute on the matter (specily the dispute).

4. The applicant furnishes the necessary particulars in the annexure hereto and prays that the
Competent Authority may be pleased to determine the amount ol gratuity payable to the
petitioner and dircet the above-mentioned employer to pay the same to the petitioner.

5. The applicant declares that the particulars furnished in the annexure hereto are true and
correct to the best of his
knowledge and belicf.

Date:
Signature/ Thumb impression of the applicant.
ANNEXURE
ks Name in [ull of applicant with full address
2. Basis  of  claim {Dcalh/Supcrannualion/RcLircmcnt/Rcsign:nionf’l)isahlcmcnl of

l:mployce/Completion of contract period under Iixed Term Employment)
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10.
Hl

12
I3:
14,
[.5:
16.
17

13

Place:

Date:

Name and address in full of the emplovee

Marital status of the employee (unmarried/marricd/widow/widower)
Name and address in full of the employer
Department/Branch/Scetion where the employee was last employed (if known)
Post held by the employee with Ticket or SI. No., il any (il known)

Datc of appointment of the employee (il known)

Date and causc of termination of service of the employee (Superannuation / retirement
/resignation/disablement/death/Complction of contract period under Fixed Term
Lmployment)

Total period of service by the employee

Wages last drawn by the employce

If the employee is dead, date and causc thercof

Evidence/witness in support of death of the employee

['a nominee, No. and date of recording of nomination with the employer
lividence/witness in support of being a legal heir if a legal heir

Total gratuity payable to the employce (if known)

Percentage of gratuity payable to the applicant as nominee/legal heir

Amount of gratuity claimed by the applicant

Signaturce/Thumb-impression of the applicant
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FORM - X
[(See Rule 8 (3).(8)]
Notice for Appearance before the Competent Authority/Summon
(Strike oui the words not applicable)
To. '

(Namec and address of the employer/applicant)

Whereas Shri ..o an employee under you/a nominee(s)/legal
heir(8) ©f Shrlcoccnms s s smss an cmployvee under the above-mentioned
employer, has/have filed an application under sub-rule ........... ol rule ..o ol the Social
Sceurity(Bihar) Rules, 2026 alleging that......... (A copy of the said application is enclosed. il
summon is issucd then copy of application is not required) Now, therefore, you are hereby
called  upon/summoned to  appear  before  the  Competent Authority  at
....................... (place)either personally or through a person duly authorized in this behall
for the purposc of answering all material questions relating o the application on the ... day
OF s meemmainiug 20550 Bl csrvnsmamesas '0' clock in the forenoon/afternoon in support of/to answer
the allegation; and as the day fixed for your appearance is appointed for final disposal of the
application, you must be prepared to-produce on that day all the witnesses upon whose
evidence, and the documents upon which you intend to wcly in support of your
allegation/defence.

‘Take notice that in default of your appearance on the day before-mentioned. the application
will be dismissed/hcard and determined in your absence.

Whereas your attendance is required 1o give cvidenee/you are required to produce the
documents mentioned in this list below, on hehalf of _.......... in the case arising out of the
claim for gratuity by.......... Form.............. and referred 1o this Authority by an application
ander section 36 of the Code on Social Scearity, 2029, you are hereby summoned (o appear
personally before this Authority on the ... day of ....0n20.ciniinininni Gl e s
‘O’clock in the forenoon/afiernoon and to bring with you for to send to this /\ulhmll_\/) th
said documents.

List of documents-

1.
2
3.500n
Given under my hand and scal, this .............. day ol ..o 20.....
Compelent Authority
under the Code on Social Sccurity Code, 2020
Note:

1. Strike out the words and paragraphs not applicable.

2. The portion not applicable to be deleted.

3. The summons shall be issued in duplicate. The duplicate is to be signed and returned by the
persons scrved before the date fixed.

4. In casc the summons is issucd only for producing a document and not 1o given cvidence it
will be sufficient compliance to the summons if the documents arc caused 1o be produccd
before the competent authority on the day and hour fixed for the purposc.
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FORM - XI
[(See Rule 8(11) and (12) |
Notice for Payment of Gratuity as Determined by Competent/Appellate Authority
(Strike out the words not applicable) :
To.
(Namc and address ol employer)
l.- ‘Whereas Shei/SmeAUMar .. i i i S of an cmployee

.............................................. (address) under you/a nomince(s) / legal heir(s) of late
...................................................... an cmployce under you, filed an application
under section 36 ol the Code on Social Sceurity, 2020, before me: or

Whercas a notice was given 10 you on ....oooooooeivnoiii . requiring you to make
payment= <ol R o 0 an o 10 ShelSmt A umar oo lninamgn  Foa on s as

gratuity under the Code on Social Security, 2020.

2. And whercas the application was heard in your Presence On.. ... and alter the
hearing have come Lo the finding that the said
Tty T B G T e A S Pt o R s is centitled o a  payment of
Rewsan as gratity under the Code on Social Sceurity, 2020; or

Whereas you/the applicant went in appeal before the appellate authority. who has
degmed “Sihits an amount el Re i e is. due 1o be  paid 1o
S E T e T T G o SRS s i as gratuity duc and the amount as interest duc
under The Code on Social Security. 2020.

Now. therefore, I hereby direet  you 1o pay the said sum of Rs.
............................ [0kt el T 1 T R AN N R thirty days
ol the receipt of this notice with an intimation thercofl to me.,

Given under my hand and scal. this ................ thayiol. i s i ) EREA e

Compcetent Authority
under the Code on Social Sccurity Code. 2020

Copy to:

I. The Applicant- He is advised to contact the employcr for collecting payment.
2. The Appellate Authority i applicable.

Note.-—- (Strike our paragraphs if not applicable)
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FFORM - X1I

[(See Rule 8¢13)]
Application for Recovery of Gratuity
Before the Competent Authority (or Chapter V under the Social Sceurity Code, 2020

Application No. Date
BETWELN
(Namc in full of the applicant with full address)
AND
(Name in [ull of the employer/1rust/Insurer concerned with full address)

1. The applicant is an employee ol the above-mentioned  cmployer’a
(9,00 te 1y 1 NNURIIN - S—— an cmployee of the above mentioned
eifiplover/a lopal helr of 1At sl vanmsers o an cmplovee of the above-mentioned

cmployer, and you were pleased to direet the said employer in your notice dated
115V SO for payiment of & suny ol RS, .. cowummmmmisipen as
gratuity payable under the Code on Social Sceurity, 2020.

2. The applicant submits that the said employer failed to pay the said amount

of gratuity to me as dirccted by you although I approached him for payment.

; 2 The applicant therefore prays that a certificate may be issued under
scetion 129 of the Code for recovery of the said sum ol Rs. ..o duc to

mc as gratuity in terms of your direction.

Signaturc/ Thumb-impression ol applicant.
Place:
Daltc:
Note.  Strike out the words not applicable.
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FORM-XIII
[See Rule-9(3)]
Application for Registration of an Establishment under sub-scction (3) of Scction 57.

A. Establishment Details.

1. Retrieve details of Establishment through LIN/Registration Number:

2. Name of I:stablishment:

3. Location and Address ol the Istablishment:

4. Others details of Establishment:
a. Total Number of employees engaged dircetly in the establishment:
b. Total Number of the contract ecmployees cngaged:
c. Total Number of Inter-State Migrant workers employed:

w

- Ownership Type/Sector:
6. Activity as per National Industrial Classification (NIC):
- Details of Selected NIC Code:

~J

8. Identification of the establishment, c-sign/ digital sign ol employer/ representative:

B. Details of Employer:-
I. Name & Address of Employer / Oceupier / Owner/Agent/ Chiel Iixecutive-
2. Designation:

3. IFather*s/ Husband®s Name of the Ilmployer:

I limail Address. Telephone & Mobile No:

C. Manager/ Agent Details
I. FFull name & Address of Manager/ Agent or person responsible for supervision and
control of the istablishment;
2. Address o Manager/ Agent:

3. Email Address, Telephone& Mobile No :

D. Details of Approved Gratuity Fund/Insurance obtained for liability of payment
towards the Gratuity;

E. Others Details:-
Signature/ E-sign/digital sign of employer

Dated:-

Place:-
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FORM - X1V
|See Rule 11(1)(a)f
Complaint to the Inspector-cum-Facilitator

To.

The Inspector-cum-Facilitator

(Under The Code on Social Security, 2020)
Sir.
(AR (Namc of woman cmployce) employed in...... (name and full address of
the establishment) or 1..................... (name), a person nominated under scction 62 by or a
legal  representative  Ofocvcvcciovcccceeeee.(name - of - woman  cmployee)  employed
in....... (name and full address of the establishment) having fulfilled the conditions laid down

in the Code on Social Sceurity . 2020 and the Rules framed thereunder. am entitled 10
BE... ... occonemenmmmmemmemssssnnes | DAY tHigtErANY benefit. and/ or RS heing the
medical bonus and/ or Rs..................... being wages for leave duce under section 63 but the
same has been improperly withheld by the employer/discharged or dismissed during or on
account of her/my absence from work in accordance with the provisions of this Chapter VIof
Code on Social Sceurity, 2020.

You are therelore requested, to direct the employer 1o pay the amount to me/ 1o sel

aside the discharge or dismissal done by the employer.

Signature or thumb impression ol the Woman:
nomince/ legal representative

Signature ol an Attester in casc the woman/

nominee/ legal representative is

unable to sign and alfixes thumb impression.

I‘ull address of the women/nominece/legal representative.
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FORM-XV
[Sce Rule 11 (2) (b)]

Appeal
I'o,
The Authority,
(Appointed under the Code on Social Security, 2020)
................................................... (Address)
Sir,
l.........; the undersigned, woman employee of......... (namc and full address ol the
establishment)

*Ieel aggrieved by the order of Inspector-cum-Facilitator under sub seetion (2) of
scetion 72 for the reasons attached hereto, prefer this appeal under sub-scction (2) of section
68 and request that the said employer be ordered to pay the above mentioned amount to me. A
copy of the order of Inspector-cum-Facilitator cum Facilitator in this behalf is enclosed: or

BRI Crie b cre sl iy Inspector-cum-Facilitator, having dirccted under sub-
section (2) of section 72 to pay the maternity benefit or other amount 1 A R R
(Naturc of amount) to which......c.ccccoocoovvivncenne..... (Name of woman) is said to be
entitled/to sct aside my discharge or dismissal during or on account of absence from work in
accordance with the provisions of this Chapter V of the Code on Social Sceurity, 2020¢Strike
Ul unnecessary porlion).

| prefer this appeal under sub-section (3) of section 72. In view of the facts mentioned
in the memorandum attached hereto and other documents filed herewith it is submitied that
the woman is not cntitled to the maternity benefit or the said amount and hence the order of
the Inspector-cum-Facilitator in the copy of which is enclosed. may be sct aside.

*Strike out unnecessary portion.

Signaturc or thumb impression of the Women
/Aggricved person

Signaturc of an Attester in case the woman is
not able 1o sign and affixes thumb impression.
I'ull address of the nomince/legal representative

50




Form XVI

(Sce rule 14)

(Notice Book of the Accidents)

Name of the listablishment.....

Nature of BUSINGCSES ;oveimsssmssmssmivassin, seovsiesiain s

B o0 0] 5] L e,

REpISHrAtIGn 1o (i1 W mmmsousms A s s i s o v
Namieiof the Srployer/OCBUDICT s s v

|
| . Name o | Whether
- oand .
Date ol | ol the accident
: | detail of iy ;
accidents | a— injured result in
‘ ' person death
i
i
|
s e
2 3 I
|
|
|
|
i
| |
i
| i
|
|

Whether
accident
result in total
disablement

Whether
accident
result in
partial
disablement

S

Whether
accident result
in Temporary
disablement

Amount ol
Compensati
on paid 1o
employee or
his
dependent

Amount of
Compensation
deposited 1o
Competent
Authority

| Date of

payment or
deposit of
Compensatio
n

10




3,

O R D I O o i i o i e T s e o

FORM XVII
(See Rule 16)
Statement of Fatal Accidents

Compctent Authority,

[ have the honor to submit the following statement of an accident which
occurred in (date), at (here enter details of premises) and which resulted in
the death of the employee/employces of whom particulars arc given in the |
statcment annexed.
The circumstances relating to the death of the employcec/cmployees were
as under: -
a. 1Time of accident.
b. Place where the accident occuired.

Manner in which deccased was/were employed at the time.
d. Causc ol the accident.
¢. Any other relevant particulars.
I am responsible for payment of compensation.
Details DF emploVes oo stons s sanim s

a. Namie oF the Cployee ... .o ammars
b. Apcolfthe employos .. .o i
c. Wapcs of the employee fooveuvnceinsi

The establishment is not responsible for payment of compensation duc (o

(Signature and designation
ol person making the stalement)
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FORM XVIII
(Sce Rule 17)
Memorandum of Agreement

It is hereby submitted that on the .. day of .o o] 1 B— personal injury
Wwas tatsed 16 cosmmmanen residing at by accident arising out of and in the course of his
cmployment in The said injury has resulted in permanent disablement 1o the said

workman ol the following nature. namely:-

The said employcee’s monthly wages are estimated at RS, . The employee is
over the age of 15 ycars will rcach the age of 15 years on ..o .

The said employee has. prior to the date of the agreement, received the following payments,

namcly: --

D L e O s Rs 1] 3 EUUT P
e [y e 6] P . RS: ot [0 ) EPUUUT
S R T rer T . | £ [ E— ON ot s

It is further submitted that the employer of the said employee has agreed to pay. and
the said employce has agreed to aceept, the sum of Rs. i in full scttlement of all
and every claim under the Code on Social Sceurity. 2020 in receipt of the disablement stated
above and all disablement now manifest. It is therelore requested that this memoranduny be
duly recorded.

IDELBH. ....comennrnssmmimminsaiss
Signaturc ol employer Witness

Witness Signature or employee

Note- Application to register an agreement can be presented under signature of onc party:
provided that the other party has agreed to the terms. But both signatures should be appended.
whenever possible.

Receipt (to be filled in when the money has actually been paid)
In accordance with the above agreement. 1 have this day received the sum of Rs.o

Dated .ooeeieeiie

limployce

‘The money has been paid and this receipt signed in my presence.

Witness '

Note- This form may be varied to suit special cases, ¢.g. injury by occupational discasc,
agreement when employee is under legal disability, cte.
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FORM XVIII-A
(See Rule 17)
Memorandum ni'Agrccm__t_;nt

It is hereby submitted that on the .o dayol .5 e personal
Injuny Was eaused 0 eoinsinnns tesidin At s by accident arising out of
said in- the cotEe o CIPIGTINCITIN oo crii e ot sssoiatosss adabes . The said injury has

resulted in temporary disablement to the said employee, who is at present in receipt of
wages amounting o Rs.  per month/no wages.

The said employee’s monthly wages prior to the accident are estimated at Rs.
............... . The employce is subject to a legal disability by reason of.

Itis further submitted that the employer of the employee has agreed to pay and
on behalfl of the said employce has agreed to aceept half-monthly payments at the rate
o0l e B for the period of the said temporary disablement. This agreement Is
subject to the condition that the amount of the half-monthly payments may be varied in
accordance with provisions ol the said code on account of an alteration in the carnings
of the said employee during disablement. It is further stipulated that all rights of
commutation under Scction 7 of the said Code arc unalfected by this agrcement it is
therefore reguested that this memorandum be duly recorded.

Dated s e
Witness Signaturc of Witness ecmployer
Witness ' Signature of employce

Note- An application to register and agreement can be presented under the
signature of onc party : provided that the other party has agreed to the terms. But both
signaturcs should be appended, whenever possible.

Receipt (to be filled in when the money has actually been paid).

_ In accordance with the above agreement, T have this day reccived the sum of
R

IEmployce

e

The money has been paid and this receipt signed in my presence.

Note- This form may be varied to suit special cases, c.g., injury by occupational
discasc, cle. :




FORM XVIII-B
(Sce Rule 17)
Memorandum of Agreement

It 1s hereby submitted that on the .o day 0l cemnimn personal
injury was caused 10 .ooooeeviiieinnnen. residing at by accident arising out of and in
thie conese alhis employment I e The said injury has resulted in dceath

to the said workman.

The said employee’s monthly wages arc cstimated at RS, oo The
employce is over the age of 15 years will rcach the age of 15 years on
The said cmployee has. prior to the date of the agreement, reecived the
following payments, namely: --

RE. o ON oo, RS i, ON e,
R s ) o QRN | C SO O cowmmamens
RS ON e, RS covanammems ON e

It is lurther submitted that the employer of the said employee has
agreed to pay, and dependent (s) of the said employee has agreed 1o accept. the
st Bl RS: suisasnssis in full scttlement of all and cvery claim under the Code
on Social Sccurity, 2020 in receipt of death stated above. It is thercfore
requested that this memorandum be duly recorded.

DYALEL......eenenbnmmsmraentors
Signature of employcer
Witness

Witness Signaturc or dependant(s)

Note- Application (o register an agreement can be presented under signaturc ol
onc parly: provided that the other party has agreed to the terms. But both
signaturcs should be appended, whenever possible.

Receipt (to be filled in when the money has actually been paid)

In accordance with the above agreement, 1 have this day reccived the sum of
7 .

Dependant(s)
The money has been paid and this reeeipt signed in my presence.

Witness

($2]
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FORM XIX
(See Rule 17(2)]
Notice of Agreement

Whercas an agreement to pay compensation is said to have been reached
BELWEED 5 i ands T and whereas has/have applied for
registration of the agreement under Section 89 of the Code of Social Sccurity,
2020 noticc is hereby given that said agreement will be taken into consideration
R e and that any objections to the registration of the said
agreement should be made on that date. In the absenee of valid objections it is
my intention to proceed to the registration of the agreement.

Datediz et =t A

Competent Authority




FORM XX
{See Rule 17(5)}
Register of Agreement

e e oy A —

. \ Initial of i
Date of | . Reference to orders
Employer | Employee | Competent

Authority

Date of

|
S.No. ’ . .
agreement | registration
|
#

rectifying the register

57




FORM - XXI

[(See Rule 27(1)(a)]
TS R < - REGISTER OF WOMEN EMPLOYEES
[. Name ol establishment
2. Namc of woman and her lather's (or, if marricd, husband's) name.
3. Date of appointment,

4. Naturc of work.
5. Dates with month and year in which she is employed, laid off and not employed.
Maonth | No. of days umpinycd No. of days laid off No. of days not employed Remark
a b C e o c

r
1

6. Date on which the woman gives notice under section 62.

7. Date of discharge/dismissal, if any.

8. Date of production of proof of pregnancy under section 62.

9. Datc of birth of child.

10. Date ol production of prool of delivery/miscarriage/medical termination of precgnancy/
tubectomy operation/death / adoption of child.

I'1. Date of production of proof of illness referred to in scction 65.

12. Date with the amount of maternity benefit paid in advance of expected delivery.

I3. Datc with the amount of subscquent payment of maternity benefit.

14. Date with the amount of bonus. if paid, under scction 64.

I5. Date with the amount of wages paid on account of Icave under section 65(1) & 65(3).

16. Date with the amount of wages paid on account of Icave under section 65(2) and period of

lcave granted.

I7. Namc of the person nominated by the woman under section 62.

I8. II' the woman dics, the date of her death, the name of the person to whom maternity
benelits and/or other

amount was paid. the amount thereof, and the date of payment.

19. I the woman dics and the child survives, the name of the person to whom the amount of
maternity benelit

was paid on behalf of the child and the period for which it was paid.

20. Signaturc of the employer of the cstablishment authenticating the entrics in the register of
women employees.

21. Remarks column for the use of the Inspector-cum-Facilitator.
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(a)

(b)

(¢)

B.

| $No.

01.

FORM XXII
[(See Rule 27(3)(a)]
Unified Annual Return
General Part:

Name of the establishment. e
Address ol the cstablishment:

House No./Flat No......ooooo oo Street NoJPlotNO oo
TOWN. oo Districte. oo N AL L o momenchmorede T 5

pincode...oo.

Name of the employer .......boviineerrse et

Address of the employer:

Housc No./I'lat NO. e Street No./Plot No.
............................... PO comammmmsmme nnmen e s IDLSIEIGT < i s ssm s A ey
................... pin  codc.i.....oeeeennoBomail  IDLLa Ll Telephone
Number.....oooooiiii Mobile number................

Namec of the manager or person responsible for supervision and control of

CS AN IS HIICIL . o e w e e semmoiesimelmisscim sssimanonr s mm i s mimsrmener & i S s BB S R W S W s e
Address: .

Fouse No/FlatNO. oo Street No./ Plot |1 ————————
lown.........ooovveiiea. B IE T D S ey Pin code.. ...
I:-mail D ‘I'elephone (£ 1] o o) e ——— Mobile

number. .o

Employer’s Registration/Licence number under the Codes mentioned in column
(2) of the table below:

S. No. Name Registration If yes (Registration No.)

Name : I{cgislréﬁnn Il yes (Registration No.)

4

2

(V)

The Code on bcwpalmndl_
Safety Health and  Working
Code. 2020

The Code on Social SCCLI!‘iE.)f
2020.

Any other Law for the time

being in foree.
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~-

o2,

C. Details of Employer, Contractor and Contract Labour:

01.

03.

04.

06.

07

. Work

04.

Name ol the employer in the case of a contractor’s establishment.

Date of commencement ol the establishment. %

Number of Contractors engaged in the establishment during the year.

Total Number of days during the year on which Contract Labour was

employed.

Total number of man-days worked by Contract Labour during the year.

Name of the Mﬁhugér or Agt,nl (in case of mines).A
~ Address House No/FlatNo | Street/Plot No.

District | State

L-mail 1D 'I'c“}c-phonu Number

ing hours and weekly rest day:
Number of days worked during the year.

Number of mandays worked dunmg the year.
D-ai-ly hours of work.

Weekly day of rest.

Town

Pin Code

Moblie Number

E. Maximum number of persons employed in any day during the year:

o

F. Wage rates (Category Wise):

Catcgory

Highly

Adolescents (between the

- No. | Males IFemales Total
|

age ol 14 10 18 years.)

No. of workers
Rates of

Regular LEE T L
Wagces e e LR ¢ k
Male Female Adolescent Male
1 o 0N —~ =5 : I
60
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 Female l

i

(501-1-0-‘:{1& 2

Adolescent




o

Skilled
Skilled

Semiskilled

i
R , |
Unskilled 1

G. (a) Details of Payments:

Gross wages paid Deductions Net wages paid

|
In cash In kind Fines Deductions for daﬂmag(‘: or loss Others In cash In kind l
|

(b) Number of workers who were granted leave with wages during the year:

[SLNo. ﬁL-n"i_ng- the year | Number of workers | Granted leave with wages |

I1. Details of various welfare amenities provided under the statutory schemes:

i SI. No. Naturc of various welfare amenitics provided | Statutory (specify the statute)
1

I. Maternity Benefit under the Code on Social Security, 2020:
(a) Details of establishment, medical and Para-medical staff:

01 Date of‘opc-:i'iﬁg_of cstablishment ;
02 Datc of closing, if close -
03 Name of Medical Officer i
03(i) " Qualification of Medical Officer |
| 03(ii) | Is Medical Officer at (the mins or circus) ? ERL
03(ii1) | If a part time. how ofien does he/she pay visit to establishment ?
03(iv) Is there any Hospital? ‘
03(v) | If s0, how ma-n_)'/"bcd-é drcpr07v1dcd? . _ 1\ '
03(vi) | Is there a lady Doctor? |
I
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e e —

03(vii) | Ifso, what is her qualification? ‘ e =g
03(viii) | Isthere a qualified mid-wife? | T
ot e N e NSRS RIS M et
03(ix) | Ias any créche been provided? |
i

(b) Leave Granted under the Code on Social Security, 2020

01 | Total number of female employees in the establishment
02 | Total number days of leave granted
03 | Number of employees granted maternity leave/benefited by LS|

Declaration
ILis to certify that the above information is truc and correct and also | certify that 1 have
complicd with the all provisions of Labour Laws applicable to my establishment.

Sign. llere

Place
Date
62
—— : : e I e = o S
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Form XXIII
[See rule-28(1)]
NOTICE FOR UNDER SUB-SECTION (4) OF SECTION 56 FOR COMPOUNDING
OF OFFENCE
To,

(2) In the said inspection you have been found  violating  Scction
............................................. of the Code.

(3)  As per provisions of sub-scction (1) of Scction 56 read with Sub-Rule (1)
of Rule 38, you arc hereby given notice to the effect that i you arc willing to
apply for composition of offence, you may apply for composition by submitting
the application in Form XX1V along with deposit of Rupees .......... /- through
trcasury challan or clectronically on the departmental portal ol Tabour
Commissioncr. The details of which arce given below.-

(i)  T'rcasury Ilcad

I 1 O Y e

Or
(1)  IFlow chart ol clectronic payment.-
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Form XXIV

[Sce rule-28(2)]

APPLICATION UNDER SUB-SECTION (4) OF SECTION 138 FOR
COMPOUNDING OF OFFENCE

Kindly ‘reler to -your Adtee 00, ...l ccimrenm R e e e e

[/we hereby applying for composition of Offence and 1 have deposited

Rs...

........... /- as thc amount of Composition by depositing through Trcasury

Challan or clectronically through the portal of ILabour Commissioner on

sed v emniew e (O YERT),
So pleasc accept my application and close the proceeding under the Code.

Dated:
Enclosure: The Treasury Challan/Payment reccipt of clectronic Payment.

(1)
2)

(Signaturc)
Name of the Applicant
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FORM-XXV
[Sce Rule 28(3)]
Composition Certificate

Rel: Notice NOwcveeeiiiie Date:

This is to cerify that the offence under sub-scction.......... of scction 133 in
respect of which Notice No.J....c..o.cun Dated @ ... was issucd 1o Sh
................. (Applicant), the employer of ........... (namc and registration

number of cstablishment) has been compunded of account of full amount of
(Rupces  oovvviiiiiinennn ) towards the composition of offences to  the
satislaction of the said notice.

(Signaturc)
Name of Designation ol the Officer
Date:
Place:
To:

....................... (Employer/listablishment)
....................... (Namc and rcgistration number)
........................ (Address)
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FORM-XXVI

[See Rule 29(3)(b)]

Form for Reporting Vacancies to Career Centers
(Scparate forms 10 be used for cach type of posts)

Namc:

Address with pin codc:

Telephone No. :

Mobile No.:

Iimail address

Name & T'ype of listablishment

(Central Government, State Government,
PSU. Autonomous, Privalc, ctc)
Registration No ol cstablishment under
Codec:

liconomic activity dctails:

Particulars of the iﬁdenﬁng Officer:
Namec:

Designation:

T'elephone No. :

Mobile No.:

Fimail address -

2articulars ufvacanéy(ics')-:

(a) Dcsignati(m/nomcnclaturc ol < 1he
vacancy(ics) to be filled

(b) Description of dutics of the post (job
role/functional rolc)

(c) Qualilications/Skills required
(cducational, technical, expericnec)
)  LEducational Qualifications
(i) T'echnical Qualifications
Giiy  Skills

(iv) l:xperience

(d) Age Limits, il any
( Agc as on last date of application)

(c) Preferences (such as lx-servicemen.
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Desirable/Prelcrable




persons with disabilitics, women. cte) il

' a?{dui-a{idﬁ ol cmploymcnl

detailed below)

any

~ Number ()lposls
Gy  3-6 months

(i) 6-12 months

(i) 12 months and morc

Whether there is any ohhgatlon for arrﬁngéfnenl for giving reservation/
preference to any category ol persons such as Scheduled Caste(SC), Scheduled
Tribe(ST), liconomically ~ Wecaker — Scctions(EWS),  Other  Backward
Classes(OBC), Ix-scrviceman and persons with disabilitics (pwd) , cte. In
illing up the vacancics: Yes/No

(if yes, give the number of vacancics to be filled by such categorics ol persons as

Cafegory Number of vacancics to be filled
e e o e 'i:()i.;dl N “]*By Priority L'andi-datcs;
(2) Scheduled Caste #(Applicable for Central
() Scheduled Tribe %Govcrmncnl vacancics)
() OBC |
(d) WS 1

() ix-Scrviceman i
(n Persons with disabilitics (pwd) .
(2) WOmen
(h) Others(specily) ‘
Pay and Allowances:

FFor Government vacancics: Mention pay
level/pay scale of the post with basic
pay/pay per month with other dctails if any
For others: Mention  minimum  total
emoluments per month with other details,
if any.

Place of work ( Name of the town/village
and district, pin codc ,cte. in which it is
situated)

Modc  of /\pplication(cmaﬂ, online, in
writing, ctc) and last datc for receipt of

applications.
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9. articulars  of  officer o whom  the
applications  be  sent/candidates  should
= approach (Mecntion  Namc, dcsignation,
. cmail id, address , telephone No., website
* address in casc of onlinc)

10. | Mode ol Recruitment {'1'111'(')i1gh'(3érc'cr
Centre, - Placement  Agency |,  sclf-
management, any other mode(specily) |

11. | Would like to p_rcl‘éi* submission of list of [Yes/No
cligible candidates registered with Carcer
Centre

12. | Any other relevant information |
13. | Name, address, cmail id . of the Carcer
Centre

14. | Datc of reccipt of Vacancics

15. | NIC Codc of the cstablishment/
16. | NCO Codcofthepost

17. | Unique Vacancy H)(numbér)

Signature, Namc & Designation of
Authorised Signatory of
cstablishment/ employer with scal & date
NOTE:
L Carcer Centre 1o which the vacancies are reported, would provide a
unique vacancy reporting number for the vacancy reported and convey it 1o the
cmploycr in writing, through cmail or digitally or through any other such media
immediately but in any casc not later than 3 working days from the date of
receipt ol reporting of vacancics.
2 An cmployer, il advertises that vacancy in any media or makes
recruitment through any agency or any other mode, may invariably quotc that
unique vacancy reporting number in that advertisement or recruitment process.
3 Any change in the particulars alrcady furnished to the Carcer
Centre, shall be reported in writing or through valid official email or digitally
(including through a portal) as thc casc may be. to the appropriate Carcer
Cenlre.
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FORM-XXVII

[See Rule 29(6)]

Form EIR (Employment Information Return)
Yearly Return to be submitted to the Career Centre (Regional) for the Year

The following information is required to be submitted under the Code on Social
Sceurity, 2020 (Chapter XIII - I'mployment Information &Monitoring).

Name & Address of the Employer ) |
‘Whether - Tlead Office |
Branch Office

T'ype of Establishment
(Public /Privatc Scctor)

Naturc_:_(_)_f_lr)u_sm(,ss/Prmupdl dclml)yr e
listablishment Registration No. under
the Code 7

1. (a) EMPLOYMENT

Total number of manpower of  establishment including  working
proprictors/partners/contingent  paid and  contractual  workers,  out-sourced|
workers excluding part-time workers and apprentices. (The figures should
include cvery person whose wage or salary is paid).

Category On the last working day | On the last working day
of the previous Year ol the Year under report

MIEN

WOMIEN

Other

('I'ransgender)
WL ¢

PWD (persons

with disabilitics)
out ol above total
(EIR-continued)
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(Please list any other occupations also for which this establishment had any
difficulty in obtaining suitable applicants rceently.)

4. Iistimated Manpower Requirement by Occupational Classification during the
next calendar year (Please give below the number of cmploycees in cach
occupation scparately). :

2. Number of vacancics* occurred and reported to Carcer Centre during the year
and the number of vacancics filled during theyear |
Occurred |~~~ Reported | TFilled | Source (Carcer Centre/|
Carcer Centre | Carcer Centre NCS Portal/ Govt.
(Regional) (Central) Recruiting  Agencices/
[ Private Placement

_ e cac s - ko T - [ Ofmieationsother)

1 2 3 4 1 5
|

. Occupation | Number of employecs
Pleasc give as far as possible approximate number of vacancics in cach
occupation you arc likely to [ill during the next financial year duc to
relirement/ expansion or re-organisation.
Description Mecn Women | Others Total | PWD
(transgender) (persons with
: disabilitics)  out
= ; ol total
I 2 3 4 5 6
el eanal S S S
* In the column (description) -Use exact terms such as Engincer (Mcchanical),
Assistant Dircctor (Mctallurgist); Rescarch Officer (Iiconomist); Supcrvisor
(Tailoring), Inspector (Sanitary), Supcerintendent (Office), Manager (Salcs),
Managcr (Accounts), Exccutive (Marketing), Data Lintry
LT et IR e e SO on.
Signature, Name & Designation ol Authorised Signatory
ol cstablishment/ employer with scal & date
70
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To
The Career Centre,

...................................

Note:- 1. This return is to be rendered to the Career Centre (Regional) within 30
days after the end of the financial year concerned by establishments/employers
vide their obligation under the Code on Social Security, 2020 (Chapter XIII-
Employment Information and Monitoring).

2. The main purpose in obtaining the information from employers is to know (i)
the vacancies/employment opportunities available; (ii) type of personnel who
are in short supply; and (ii1) future job opportunities for providing vocational
guidance to the jobseekers and connecting them with the employers. This is
helpful in ascertaining the skill needs also. Employers too will be able to call on
the Career Centres for getting suitable candidates as per their requirements.
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