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National Stock Exchange of India

Circular
Department: Compliance
Download Ref No: NSE/COMP/70513 Date: September 30, 2025

Circular Ref. No: 81/2025

To All Members,

Sub: Submission of Annual Returns for the Financial year 2024-25

This has reference to the submission of Annual Returns to the Exchange for the Financial Year ended on
March 31, 2025. Trading Members of the Exchange are hereby advised to submit the Annual Returns
i.e., Audited Balance Sheet, Profit & Loss Account, details in respect of Shareholding, Directors,
Networth Certificate, etc. as may be applicable, for the financial year ended on March 31, 2025 on or
before October 31, 2025.

Further, as per Enhanced Supervision guidelines mentioned in SEBI circular reference no.
SEBI/HO/MIRSD/MIRSD2/CIR/P/2016/95 dated September 26, 2016, members are required to submit
financial statements in the format as prescribed under Companies Act, 2013 irrespective of whether they
fall under the purview of Companies Act, 2013 or not.

All the Trading Members are hereby informed that submission of Annual Returns for the financial year
ended on March 31, 2025 shall be done only through ENIT Portal
(https://enit.nseindia.com/MemberPortal/) on or before October 31, 2025.

Further, the link for submitting the Annual Return shall be made available on ENIT from October 01,
2025.

The user manual for accessing the portal and for making the submission of Annual Return is enclosed
as Annexure-A.

Further, Members’ attention is also drawn to Exchange Circular NSE/INSP/52017 dated April 13, 2022
and NSE/INSP/54080 dated October 14, 2022, wherein members were informed to submit the details of
Inventory of Assets as on March 31 on annual basis. Members are required to submit the details of their
Inventory of Assets as on March 31, 2025 at the path ENIT-New-Compliance > Compliance > Inventory
of assets > Inventory of Assets submission. The user manual for making the submission of Inventory of
Assets is enclosed as Part I of Annexure-B. Kindly note that the submission of Inventory of Assets is
mandatory before submission of Annual Return for FY 2024-25.
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Further, members are advised to submit a declaration on Politically Exposed Persons (PEP) as on March
31, 2025. Members are required to submit their declaration on Politically Exposed Persons at the path
New ENIT > Compliance > Politically Exposed Person > PEP Declaration submission. The user manual
for submitting the declaration of Politically Exposed Person is enclosed as Part Il of Annexure - B.
Kindly note that the submission of declaration of Politically Exposed Person is mandatory before
submission of Annual Return for FY 2024-25.

Formats of documents which are to annexed with the Annual Returns are available in Annexure - C.

In case of non-submission of Annual Return for the financial year 2024-25, within the due date,
disciplinary actions shall be initiated by the Exchange as stipulated vide Circular Ref No.
NSE/INSP/53530 dated September 2, 2022. Also, all the members of the Exchange are required to
maintain Networth at all points of time as prescribed by the Exchange. In case the Networth is below
the minimum requirement, the Exchange would initiate appropriate disciplinary action in accordance
with NSE circular NSE/INSP/53530 dated September 2, 2022.

Members are required to take note of the above and submit the Annual Returns on or before October
31, 2025.

For any support, please reach out to the helpdesk on 1800 266 0050 (Select IVR option 3) or email at
memcompliance _support@nse.co.in.

For and on behalf of
National Stock Exchange of India Limited

Swati Sopare
Chief Manager
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ANNEXURE A
USER MANUAL FOR SUBMISSION OF ANNUAL RETURN ON ENIT PORTAL

Pre-requisite for submission of Annual Return:

1.

Submission of Inventory of Assets for Financial Year 2024-25

Members have to submit the inventory of assets prior to submission of Annual Returns for Financial Year
2024-25. A module to submit the IOA is available on below path:

ENIT-New-Compliance > Compliance > Inventory of Assets > Inventory of Assets Submission

Submission of declaration of Politically Exposed Person

Declaration of Politically Exposed Person as on March 31, 2025 has to be submitted by the members
before submitting the Annual Returns for Financial Year 2024-25. A module to submit the declaration is
available on below path:

ENIT-New-Compliance> Compliance > Politically Exposed Person > Submit declaration

Submission of Annual Returns:

1. Login to Member portal

¢ Open Internet Explorer browser.

e Type https://enit.nseindia.com/MemberPortal in the address bar & then click the Go button from the
browser.

e NSE Member Portal Login screen gets displayed as below:

Q NSE Member Training Existing Membership NSCCL Products Investor Services & Circulars

Member Code

o After entering the credentials, member needs to click on ‘Submit’ button to login.
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User Id Type the appropriate User id in this field.

This field is alphanumeric.

This field is mandatory.

Type the appropriate member code of the member in this field.

Member CodelThis field is numeric only.
This field should accept 5 digit correct member code.

This field is mandatory.

Password Type correct password in this field.
This field accepts alphanumeric & special characters.
This field is mandatory.

2. Open Annual Returns Screen
i. Login with correct member credentials.
i. Click on ‘Compliance’
iii. Go to ‘Annual Return’
iv. Select ‘Annual Submission’
v. On clicking Annual Submission module, “Annual Returns” page will open.

Annual Returns

Jember Hame Member Code PAN of Trading Member/Clearing sember *

Financial year
vear applicatle’

Financial vear v
start pate * — end pate * S 4500 Date *

save

(Please save this information before proceeding to il below details.)

‘Annual Accounts (Entered)

Netwarth

Hame of Statutory Auditor's Firm * Membership No. of Certifying Partner *

Director Details
Hame of the Certifying Fartner * Registration sumber of the Statutory Auditar Firm ®

ShareHolding Details
scbile Humber of the Certifying Partnert Email address of the Certifying Fartner®

Other Stock Exchange (Entered
Format in which Amnusl Acccunts to be Submitted * Date of appointment of statutary auditort =

Listed In Entered

UDH of Certificate P of statutory Auditor's firm®

Financial Detzils (Enered

3. Constitution Types
Annual submission needs to be done on the basis of constitution types of the eligible Trading members.
The types are as follow:
a) Corporate
b) Bank
c) LLP
d) Firm
e) Individual

Annual Returns module consists of different sub-modules inside it. The modules accessible to the Trading
Members are based on their constitution types. The modules accessible for each type of the constitutions
are as below:
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[A] Corporate/LLP:

Main field

Annual Accounts
Networth

Director Details
Shareholding Details
Other Stock Exchange
Listed In

Financial Details
Attach Scanned Copies
Details of Principal officer and Designated director appointed as per PMLA requirement
Submit to Exchange

[B] Bank:

Main Field

Annual Accounts

Annual Networth

Attach Scanned Copies

Details of Principal Officer and Designated Director appointed as per PMLA requirement
Submit to Exchange

[C] Firm:

Main field

Annual Accounts

Networth

Partner Details

Other Stock Exchange

Financial Details

Attach Scanned Copies

Details of Principal officer and Designated director appointed as per PMLA requirement
Submit to Exchange

[D] Individual:

Main field

Annual Accounts

Networth

Proprietor Details

Other Stock Exchange

Financial Details

Attach Scanned Copies

Details of Principal officer and Designated director appointed as per PMLA requirement
Submit to Exchange

Note: By default, the status for all accessible modules will be displayed as ‘Not Entered’. When member

enters & saves the details of any module, the status of the respective module will get changed to
‘Entered’.
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4. Submission of Annual returns — Corporate/ LLP
On click of Annual Submission menu, below default page will be displayed:

Annual Returns

Member Hame wember Code PAM of Trading Member/Clearing tember *

Financial year
vear gpiicatle’ E———

Start Date * Ty End Date * AsonDate®

save

(Flease save this information before proceeding to fill below details.)

Annual Accounts
Annual Accounts

Networth

Hame of Statutory Auditors Firm ® Membership Ho. of Certifying Partner *

Director Details

Name of the Certifying Fartner * Reghtration number of the Statutary Auditer Firm *
ShareHolding Details

Mabile Humber of the Certifying Partner® £-mail address of the Certifying Fartner®

[A] The Main fields consists of following fields & buttons:
e ‘Member Name & Member Code’: These are auto populated & disabled fields.

¢ ‘PAN of Trading Member’ is an auto populated & disabled field. It will auto fetch the PAN Card
No existing in the current system for the logged in member.

¢ ‘Financial Year’ consists of Financial Year and Calendar Year as drop-down menu. Select
Applicable Year (Financial Year or Calendar Year) from the drop-down menu, for the period for
which submission is to be done. ‘Start Date, End Date, As on Date’ will be auto populated once the
financial year/calendar year is selected.

lAnnual Returns

Wemier Hame Member Code PAN of Trading Member/Clearing member *
Financial year

ear Appficable’ Finanicial vear v

Start Date * select End Date *

calendar vear

45 On Date ®

Save

(Please save this information before proceeding to fill below details.)

Annual Accounts
Networth Wame of Statutory Auditor's Firm * wembrship No. of Certifying Partner *
Director Details

Hame of the Certifying Partner * Registration number of the Statutary Auditor Firm *
ShareHolding Details

wobila Humber of the Cartiying Fartnsr® £:mafl address of the Certifying Partnert
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Click on ‘Save’, to save the year selection.

e ‘Save’ will save the entered details

[B] Annual Accounts tab:
When member clicks on ‘Annual Accounts’ tab, the module will get highlighted & below screen will
appear:

(Please save this i ing o fll ils.)

" Annual Accounts

Hame of Statutory Auditors Firm * Membership o, of Certifying Partner *

Dirsctor Details (Mot Enter=d

Hame of the Certifying Fartner * Registration number of the Statutary Augitor Firm

ShareHolding Details ot Entered]
Mobile Number of the Cartifying Partnert £-mail address of the Certifying Fartnert

Other Stock Exchange (ot Entered]

v
Listed In ( ot Entered Revised Schedule VI Format

UDH of Cartificate* Pl of statutoey Auditors firm*
Financizl Details [Mot Entersd

P of Statutory Auditer®

)
i
1
)
Format in which amnual accounts o be Submittzd * Date of appeintment of statutary auitor*
]
)
Attach Scanned Copies ot Entered)
]

Principal officer and Designated Director details (Mot Entered]
s there changs in Statutory Auditor?*  (¥ES o

Submit to Exchange

Format of Financial Statements® Downioad KERL Utility

selsct v

Uploag XgRL (i) [[Choose Fie | o file chasen
Upload POF Generated from XERL Utility [.pdf)* [[Choose File | mo file chasen

‘Annual Accounts’ tab consists of below fields & buttons and all below fields are required to be filled
mandatorily

Name of Statutory Auditor's Firm

Membership No. of Certifying Partner

Name of Certifying Partner

Registration number of Statutory Auditor Firm

Mobile number of Certifying Partner

Email address of Certifying Partner

Format in which Annual Accounts to be submitted : Revised Schedule VI

Date of appointment of Statutory Auditor

UDIN of Certificate : UDIN mentioned in the Auditor’s report to be mandatorily filled here

PAN of Statutory Auditor’s firm

Non-Confidential



e PAN of Statutory Auditor signing the balance sheet

e [s there a change in Statutory Auditor: Yes/No

e Ifyesis selected, then reason for change will be available in drop down for selecting the reason for
change in Statutory Auditor. If reason selected is “Resignation of Statutory Auditor” or “Others”,
then reason for such resignation/change needs to be mentioned in ‘Mention reason’ tab.

Annual Accounts

Hetworth

Director Details

ShareHolding Details

Other Stock Exchangs

Listad In

Financizl Details

Principal officer

Submit to Exchange

Attach Scanned Copies [Hot Entersd]

and Designated Director details [Hot Entersd]

Hame of Statutory Suditor’s Firm *

Hame of the Certifying Partner *

swobile Humber of the Cartifying Partnert

Format in which Annual Accounts to be Submittzd *

uDHN of Ca

PN of Statutory Auditor*

Is there change in Statutory Auditor?®  @YES ONO

agason for

Nembership Ho. of Cartifying Partner =

Registration number of the Statutory Auditor Firm *

Date of appointment of statutery auditor®

Pt of statutory Auditor's firm*

::> Reason for change in Auditor to be
mentioned here

e Select format of Financial Statement (IGAAP, INDAS, NBFC, as applicable)

e Download XBRL Utility and save in local computer. XBRL utility is also available on website of
the Exchange and the path is “Resources > Forms and Formats > Click here for check form &
formats > XBRL offline utility from Annual Returns”.

Filling of XBRL Utilities:

e Downloaded utilities are to be filled as per the financials.

e Enter all applicable details in XBRL utility, enter “0” in fields which are not applicable and
Validate each sheet. Rectify error, if any.

e Type of XBRL utility filled should be same as ‘Format of Financial Statements’ selected in the
tab. For example, if IGAAP is selected as the format, the corresponding XBRL utility must also
be IGAAP. Further, the financial year (Calendar year/Financial year, applicable) selected should
be same in XBRL utility.

e After completion of entering data in all sheets, click on General Info tab — “Home” button in
utility > click on validate all sheets.

¢ Once all sheets are validated successfully, generate XBRL file (.xml) and save in local computer.

e Click on General Info tab — “Home” button in utility > click on Generate Report. Html file will
get generated. Save html file in local computer.

e Open Html file and save it in PDF format. To save in PDF format click on print button and save
file as PDF.

e Upload the XBRL (.xml) - Browse and upload xml file generated through XBRL utility.

While uploading the document, kindly ensure:

v Only XML file to be uploaded

v’ File name should be the member code

v" Year of financials (Calendar Year/ Financial Year, as applicable) should be same as mentioned
in the main field.

v Format of Financial Statement (IGAAP/IndAs/NBFC) mentioned while filling the utility
should be same as mentioned in the “Annual Accounts” tab.

v" Absolute numbers to be entered

e Upload PDF (.pdf) —Upload PDF file converted from Html file in Attachment module. The file
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name should be the member code.

e Directors/ Partners of CA Firm: Details of all the Directors/partners of the statutory auditor firm
are to be added in the field. Incase if the statutory auditor is a sole proprietor/individual, details
of such individual are to be added. Entries for Directors/Partners can be added/removed as per
no. of directors/partners of the CA firm.

e ‘Save’: This button will enable member to save the above details.

e ‘Reset’: This button will reset the entered details to the default values.

Note: When member will save the details in tab, then only the module’s status will be changed to ‘Entered’

in Annual Accounts tab.

[C] Networth Tab :

When member clicks on ‘Networth’ tab, the module will get highlighted & below screen will appear:

Annual Returns

Moster Moo

Member Code BA of Trading Membor Cosring Nembor

Annual Netwerth

oo of A Firm Membrssip Mo, o Cortityeg CA
Mothod uf Computation of Mot Wit -

PNl CA/CA i

We certify that networth computation is based on standalane basis* UDIN of the certificate

Diractor/Partner of CA Firm Details

Name of Bicoctapatsor of CA i P of Diroctsspastose af CAfm

‘Networth’ tab consists of below fields & buttons:

Name of CA Firm : name of CA certifying the networth to be filled mandatorily

Membership No of certifying CA : detail of CA certifying the networth to be filled mandatorily
‘Method of computation of networth: It will be an auto selected field i.e. Schedule VI of SEBI
(Stock Broker) Regulations, 1992.

UDIN of the certificate UDIN mentioned in the networth certificate to be mentioned mandatorily
PAN of CA/CA Firm : PAN of CA to be mentioned if networth certificate is certified by an
individual/sole proprietor. PAN of CA firm to be mentioned if networth certificate is certified by
the CA of a firm/corporate.

Check Box to be ticked for certifying that networth computation is based on standalone basis.
Directors/Partners of CA Firm Details: Details of all the Directors/partners of CA firm certifying
the networth are to be added in the field. Incase if the networth certificate is certified by sole
proprietor/individual, details of such individual are to be added.

Once the details are filled, click on ‘Compute Networth’. Below screen will appear and networth details
are to be added. Kindly mention numbers in absolute value.
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Schedule VI of SEBI (Stock Brokers) Regulations, 1992 latest Circular No. 10 (Ref. NSE/COMP/51578 dated March 09, 2022)

Farticulars Amount(Rs. in absolute figure) Particulars Amount(Rs. in absolute figure)
Capital + Fres Reserves Hon-allowable assets viz.

Cagital S Fioed sszets

Fres Rsservest o Pledged Securities*

Member's Card®

Hon-allowable securities (unlisted securities)”

Bad deliveries

Any Debts and Advances (except trade debtors of less than
3 months)

Prepaid expenses, losses”

Intangibde Assets

Markstable securities®

0% of Markstable securities

<Capital + Free Reserves (&) Total |Man-allowabls assets viz) (8)

Hetworth (4-B)

variable Hetworth* 000

- |

The auto-calculated amount fields, will calculate & show the amounts as per the calculations.
e ‘Save’: This button will enable member to save the above details.
e ‘Reset’: This button will reset the entered details to the default values.

Note: When member will save the details in tab, then only the module’s status will change to ‘Entered’.

[D] Directors’ Details Tab
When member clicks on ‘Director Details’ tab, the module will get highlighted & below screen will

Annual Accounts N | . )
Director Details
Metworth En
S ——— Mame of cortifying Firm
Membership Ho. of the Certifying Perzon
ShareHolding Details
Do you want to change some basic details of Directors?*  ®vES o
Other Stock Exchange
Listad In
Financia L Deta -
Attach Scanned Copies Hor Entered ]
Edit Delete  DireStorthips e of Director DN of Director  Experience DTNt g op i Email id mobile He Pan
Principal officer and Designated Director details Controlling Director
Submit to Exchange L L L
4 o azr
. o age
r o Az
a £ o i

Details of Directors appearing in the Screen should match with the last approval given by the
Exchange.

‘Director Details’ tab consists of below two options:
a) No change : to be selected when there’s no change in the existing directors. However, basic details
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of the existing directors like address, phone no., email id, etc can be modified through this option.

b) Change : to be selected when there’s change in existing directors.

Fields when ‘No change’ is selected:

Name of certifying firm : name of person certifying C-10 to be added

Membership no. of the certifying person : membership number person certifying C-10 to be added
Do you want to change some basic details of existing directors : Yes/No

Ifyes is selected, then certain basic details like address, email id, qualification, contact no., mobile no.
etc are editable. However, other details like Name, designated director — yes/no, DIN, PAN, Date of
Birth, age and father’s name are non-editable.

If No is selected, then member will not be able to edit any of the details.

Document C-10 (format available in Annexure C) to be added under ‘Attach Scanned Copies’ tab
when ‘No Change’ is selected.

Anrual Accounts

HNetworth

Director Details

No change is
selected

Qo Change (C-10) ®Change (C-3 7 C-15)

ShareHolding Details

Other Stock Exchange

Listed In

Financial Details

Attach Scanned Copies

Principal officer and Designated Director details

Submit to Exchange

Director Details

Hame of certifying Firm

Membership Mo. of the Certifying Person

Select 'Yes' only if basic details of existing
directors are to be changed

=

Do you want to change some basic details of Directors™  SVES N0 o

Directornhips 11 Designated
Edit Delete N - Mame of Director  DIN of Director Experience 8 - Date of Birth Email id Mhobile No PAN
Controlling Directer

S
s 8 & =
BB BB

Fields when ‘Change’ is selected:

e When member selects the ‘Change’ option and confirms by clicking on ‘Ok’, then member will not be
able to modify the selection from ‘Change’ to ‘No Change’.

e When member selects ‘Cancel’ from the alert, then member will still be at ‘No Change’ option.

Annual Accounts

Netwarth

ShareHolding Details

Other Stack Exchangs

Listed In

Financial Details

(Entered)

(Hot Entsrsd)

(Not Entered)

(Entered)

[ Entersd |

(Not Entered)

Error

A Kindly note that if you select and edit ‘Change'
option, you will not be able to sslsct No

I Director Details Changs (C-10)' ¢ 3 later stage.

tiame of certifying Firm

Membership No. of the Certifying Person ‘

Do you want ta change some basic details of Existing Directors?  CYES HO
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e Name of certifying firm : name of person certifying C-3 to be added.
e Membership no. of the certifying person : membership number of person certifying C-3 to be added.
The member has to submit these details first otherwise it will give an error alert on adding new entry.

e Addition and/or deletion of directors can be done under this tab.

Annu . Entered) -
Change is selected I Director Details
Networe Entered)
Director Details Name of certifying Flrm
St Chamwe .19 SCn K3 L19) Membership No. of the Certifying Person
Sharetolding Details ¥ot Entered)
Other Stock Exchange Entered) n
Listed In Entered
[ 4 . e . To add an ent:
| Details of directorship/controlling to be added from here | m
Financial Details Entered) =
= e T Co—
dit Delete Name of Directer DM of : Oateof Birth  Emallid uobile No
Attach Scanned Coples ot Entored) c«muf Operlence. ovector o
Principal officer and Designated Director details T T T 3 T + + — — - - 12 !
s € 12 0 m

Submit to Exchange

1 2 U m

12 0 m

«+2 @ an v

s /4 0 4 To delete the entry

—

¢ When member clicks on Add button, below ‘Add Details of director’ form will be displayed:

Add details of director
Name Of e DIrector

Cesigrsted Directar-

Eaucation
Quaiification:

i othars please spety:

Expanance:”

e Fill in the details and save the entry. Once the entry is saved, director details shall be reflected in the
page.
e ‘Save’: This button will enable member to save the above details.

e ‘Reset’: This button will reset the entered details to the default values.

While adding the Directors’ details, kindly ensure:

v If ‘Mrs.” is selected from the title, ‘Husband Name’ field will get enabled & it will be a mandatory field.

v" Each of the Designated Directors should at least be HSC or of equivalent qualification

v" The designated director must have minimum 2 years of experience, if the minimum requirement is not
fulfilled, below error will popup:
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Add details of director

Name Of the Director:*

Designated Director ®ve

Education . N §
Suaieation A Desxgnatjed dvectorlm‘ust have atvlejast 2 years
of experience pertaining to securities market.

If others please specify. Do you want to continue?

JuEs o)

Experience:

FlatDoor No.:*

Once member selects Yes, the entered experience will remain on the screen but when member selects
No, the entered experience will get blank.

The years of experience must be less than the age selected, otherwise it will show an error.

Experience cannot be 0.

Incase of designated director, the minimum age must be 21 years otherwise it will show an error.

Incase of non-designated director, the minimum age must be 18 years, otherwise it will show an error.
Member needs to enter mobile no and contact no.

PAN Card no and Father’s Name are mandatory fields.

Member will not be able to add another entry having already saved PAN Card no.

Member will not be able to add another entry of the designated director having same DIN no. & same
Name.

v" DIN no cannot be zero.

NN N NN NN

Note: When member will save the details in tab, then only the module’s status will change to ‘Entered’.

[E] Shareholding Details Tab
When member clicks on ‘Shareholding’ tab, the module will get highlighted & below screen will
appear:

Annual Accounts En

Networth Entered

Mame Of certifying firm: Membership Mo. of the Certifying
Person:

ShareHolding Details

OHo Change (i

Director Details Entersd)

® Equity O Preterence

Other Stock Exchange Entered)

Listed In Entered )

Financial Details Ertersd) ]
PAN Of
P f the Sh: holder SharoHolde Pr
Attach Scanned Copies Woe Encered) T G’::':“' e of the Share ! s eolder / QM Humber No.Of Shares  Amount Paid inLacs  Percentage  Promoter &‘;":“"
Covposate
Principal officer and Designated Director details
Submit to Exchange [4 PROMOTER - a| 0.0000000 o
N | |  [vowrrowore: - o  owoome] o | |
e Jow. [ | | o ool oo | |

Details of Shareholders and the shareholding appearing in the Screen should match with the last
approval given by the Exchange.
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‘Shareholding Details’ tab consists of below two options:
a) No change : to be selected when there’s no change in the existing shareholders and their
shareholding.

b) Change : to be selected when there’s change in existing shareholders and/or their shareholding.

Fields when ‘No change’ is selected:

e Name of certifying firm : name of person certifying C-10 to be added

e Membership no. of the certifying person : membership number person certifying C-10 to be added
e Above details to be saved.
[ ]

Document C-10 (format available in Annexure C) to be added under ‘Attach Scanned Copies’ tab
when ‘No Change’ is selected.

Fields when ‘Change’ is selected:

e When member selects the ‘Change’ option and confirms by clicking on ‘Ok’, then member will not
be able to modify the selection from ‘Change’ to ‘No Change’.

e When member selects ‘Cancel’ from the alert, then member will still be at ‘No Change’ option.

Error

A\ ¥indly note that if you select and edit ‘Change’
option, you will not be able to select No
Change (C-10)' at a later stage.

Name of certifying firm : name of person certifying C-7 to be added.
Membership no. of the certifying person : membership number of person certifying C-7 to be added.
The member has to submit these details first otherwise it will give an error alert on adding new entry.
Radio button available for checking the existing shareholding of equity and preference shares.

To add the new shareholder(s):

Annual Accounts (Entere:
o I Shareholding Report
Networth (Entered)
Direetor Details (Encorac) Hame Of certifying firm: Hembership No. of the Certifying

Change is selected

® gauity O Pratarence

Other Stock Exchange (Enzered)

Listed In ( Entered )

To add new shareholder > n

Financial Details (Encered) =3 )

PAN Of
N N Promater  Mame of the Shareholder / Sharetolder / Promoter

Attach Scanned Copies {Not Entered) Edit Delete G Ak s Relative 7 CIN Number No. Of Shares  Amount Paid in Lacs Percentage  Promoter
Corporate

Principal officer and Designated Director details T

.............
Submit to Exchange PROMOTER = ) 0.0000000

NON PROMOTER : 0,0000000 0

TOTAL : o 0.0000000 0.00

e When member clicks on Add button, below ‘Add Details of shareholder’ form will be displayed:
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Add details of shareholder

Name of the
Shareholder -

PAN Of Shareholder.

select V| select V| select Vv

CIN Number

Oy € ) Sty s

Promoter T vas Ono

Promoter Group: i) ves O ne <::Fremmugrnup is to be selected Yes, only in case when details of Person Acting in
Concert [PAC) is to be added under the respective promoter.

Equity calculation: Equity No. Of Shares:* Equity Paidup value per share: " Equity Amount Paid in Lacs.

N Preference Paidup value per  Preference Amount Paid in

Name of shareholder, PAN of shareholder, CIN (in case of corporate/LLP) to be mentioned.
Selection from Equity/Preference/Equity and preference to be selected

The shareholder is a promoter — Yes/ No to be selected. If ‘No’ is selected, then promoter group option
will be disabled. If “Yes’ is selected, then Promoter Group to be selected as Yes/No.

While selecting Promoter Group: Yes to be selected only in case when details of Person Acting in
Concert (PAC) are to be added under the respective promoter.

Number of shares and paid up value to be added. Percentage will be auto calculated basis the entries
made.

Address of the shareholder is to mandatorily be filled.

Incase member wants to delete an existing shareholder, below popup will be displayed:

A Are you sure you want to delete shareholder
details?

After clicking on ‘Okay’ the record will be successfully deleted.
e ‘Save’: This button will enable member to save the above details.
e ‘Reset’: This button will reset the entered details to the default values.

While adding the Shareholders’ details, kindly ensure:

e PAN number of the shareholder. If its 4" letter is C, then only ‘Format of CIN’ field will get enabled,
otherwise it will be disabled.
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e Incase the shareholder is Corporate the field for ‘Format for CIN’ shall be auto generated and required
to be updated.

e Second column of CIN format will accept only numbers. The character length will be of 5 digits.

e Last column of CIN format will accept only numbers. The character length will be of 6 digits.

e Please indicate the Equity/Preference field specifying whether the new shareholder is an equity

shareholder, preference shareholder or an equity and preferred shareholder.

The amounts to be duly filled for the fields Equity no. of shares.

It is important to mention whether the new shareholder will be a promoter or not.

It is important to mention whether the new shareholder will be a part of promoter group or not.

For first shareholder, the percentage will be shown as 100%, after that it will be changed on adding

remaining shareholders.

e ‘Yes’ to be selected in Promoter Group only when details of Person Acting in Concert (PAC) of the
respective promoter to be added. If there’s no PAC, ‘No’ to be selected under Promoter Group.

Note: When member will save the details in tab, then only the module’s status will change to ‘Entered’
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F) Other Stock Exchange
When member clicks on ‘Other Stock Exchange’ tab, the module will get highlighted & below screen
will appear:

ot | ot — omose: —

(Please save this information before proceeding to fill below details.)

Annual Accounts (Entered) |
I Membership on Other Stock Exchange
Networth (Entered)
Director Details (Entered) Are you 3 member of other Stock Exchange? vaz Obio
ShareHolding Details (Envered) ﬂ
Other Stock Exchange
Listed In (Entered ) Name of Trading Member/Holding
Edit  Delete Name Of Stock Exchange Registration date Co/Subsidiary Relation ‘Membership Number
Financial Details (Entered) | ColPromoters/Directors/Partners 1
x x x x x

Attach Scanned Copies (Mot Entered)

+
Principal officer and Designated Director details

Submit to Exchange

‘Other Stock Exchange’ tab consists of below two options:

a) No change: to be selected when there’s no change in the membership of the member in other Stock
Exchanges.

b) Change : to be selected when there’s change in in the membership of the member in other Stock
Exchanges.

Fields when ‘No change’ is selected:

The previously entered details of member will be displayed on screen. Incase, no change is selected, the
portal will not allow to make any changes to the existing data saved for Membership on Other Stock
Exchanges. Incase of ‘No Change’ C-10 to be attached under the head ‘Attach Scanned Copies’

Fields when ‘Change’ is selected:

e When member selects the ‘Change’ option and confirms by clicking on ‘Ok’, then member will not
be able to modify the selection from ‘Change’ to ‘No Change’.

e When member selects ‘Cancel’ from the alert, then member will still be at ‘No Change’ option.

Error

A\ ¥indty note that if you select and edit ‘Change'
option, you will not be able to select Mo
Change (C-10)' at a later stage.
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e When member selects ‘Yes’ radio button for ‘Are you a member of other Stock Exchange’ & click on the
Submit button, member will be able to add new entries, update, delete / search for the existing
entries etc.

¢ Please note that once ‘Change’ is selected, C-2 to be attached at the time of ‘Attach Scanned Copies’.

¢ When member clicks on the ‘Add’ button, below pop up window will get open-

Add details of other stock exchanges
Name Of Stock Exchange:*
Registration Date:*
Name of Trading Member/Holding Co/Subsidiary

Relation "

Membership numper:* ‘

Reset

1. Where Company/Sole Propistor is mamber of other stock exchange - ‘Seif

2 Where Director of Company is member of other stock exchange - ‘Director’

3 Whara Pariner of Firm is mambar of cthar stock exchange - Partne’

4 Where Subsidiary Co. is member of other stock exchange - ‘Subsidiary Ca.

5. Where Holding Co. is member of ofher stock exchange - 'Holding Ca.!

& Where Sister Concenn is member of cther stock exchange - ‘Sister Concenn’

e When add is clicked, below details are to be added :
» Name of Stock Exchange
» Registration Date
» Name of Trading Member/Holding Co/Subsidiary Co/Sister Co/Promoters/Directors/Partners
» Relation (relation be mentioned as per note given in the screen)
» Membership No. of that Exchange
e “Save’: This button will enable member to save the above details.
e ‘Reset’: This button will reset the entered details to the default values.

Note: When member will save the details in tab, then only the module’s status will change to ‘Entered’.

G) Listed In
When member clicks on ‘Listed In’ tab, the module will get highlighted & below screen will appear:

Annual Accounts

(Entered) I Details of Listfﬂs

Metworth (Entere

Are you Listed? Yes Mo

Director Details (Entered)
ShareHolding Details (Entered) —_—
Other Stock Exchange (Entered)
Edit Delete Listed Listed Since Delisted On
Financial Details (Entered)
. c [\ 4 [ ]
Attach Scanned Copies Hat Entered)
|2 & -]
|s £ L]

Principal officer and Designated Director details

Submit to Fxchanse
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‘Listed In’ tab consists of below two options:

a) No change: to be selected when there’s no change in the Listing status of the member in the Stock
Exchanges.

b) Change : to be selected when there’s change in the Listing details of the member in Stock Exchanges.

(Please save this information before proceeding to fill below details.)

Annual Accounts

o L Details of Listing

Networth
" bredt Yes Mo

Director Datails Are you Listed N

ShareHolding Details

Other Stock Exchange

Listed In

OHo Change (C-10) ®Change (C-2)

Edit Delete Listed In Listed Since Delisted On

Attach Scanned Copies

Principal officer and Designated Director details

sibmit b Evrhanos

Fields when ‘No change’ is selected: The previously entered details of member will be displayed on
screen. In case, no change is selected, the portal will not allow to make any changes to the existing
data saved for Listed in. Incase of ‘No Change’ C-10 to be attached under the head ‘Attach Scanned
Copies’

Fields when ‘Change’ is selected:

e When member selects the ‘Change’ option and confirms by clicking on ‘Ok’, then member will not
be able to modify the selection from ‘Change’ to ‘No Change’.

e When member selects ‘Cancel’ from the alert, then member will still be at ‘No Change’ option.

e When member selects ‘Yes’ radio button for ‘Are you Listed?’ and click on the Save button, member
will be able to add new entries, update, delete the existing entries, etc.

Details of Listing

arw you Listed? . »
o Details ——

Change is selected
" To add the Details H
3 Edit the details
]
N ‘“*'/X Listed Shace Dedizted On
[ 4 I THE ATV g 202

AL STOCK EXCHANGE OF INOIA LTD
£ < Copies

e Detgrates Drestor zetals

Lot to Exchange To delete the details

e When member clicks on the ‘Add’ button, below pop up window will open:
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Add details of Listed In

Name Of Steck Exchange:*

Listed Since:”

Oalistac On

Below details are to be added for ‘Add details of Listed In’
» Name of Stock Exchange
» Listed Since
» Delisted On — applicable incase of delisting only.

e Incase of ‘Change’, a copy of C-2 to be attached under the head ‘Attach Scanned Copies’.

While adding the ‘Listed In’ details, kindly ensure:

v’ Date of listing cannot be prior to date of incorporation

v’ Listed Since date must not be equal or greater than Delisted Date.

v’ Date of Listing cannot be prior to the date of incorporation of the stock exchange.

Note: When member will save the details in tab, then only the module’s status will change to ‘Entered’

H) Financial Details :
When member clicks on ‘Financial Details’ tab, the module will get highlighted & below screen will
appear:

Annual Accounts (Entered) B i i i
nual Accoun e IAnnual Financial Details

Networth (Entered)
Current Financial Year
Director Details (Entered)
ShareHolding Details g CUTTeNt Financial Year

Inter-corporate deposits given”
Other Stock Exchange (Entered)
Value of Investments or advances or Loans in group comparies Value of maximum outstanding inter corporate debts given
Listed In (Entered ) or associates or firms or entities during the year*

Value of maimum outstanding inter corparate debts taken
during the year*

Debt Equity ratio™

Financial Details

Attach Scanned Copies (Entered) Loan to Associated entities- Current Year' Loan to Associated entities- Previous Year*

Principal officer and Designated Director details (Entered)

Submit to Exchange

e Annual Financial Details tab has 7 fields. These fields will accept only numeric & two decimal values.
They will accept zero & negative values, if applicable. Kindly mention numbers in absolute values
only.

e ‘Save’: This button will enable member to save the above details.

e ‘Reset’: This button will reset the entered details to the default values.

Note: When member will save the details in tab, then only the module’s status will change to ‘Entered’.
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I) Attach Scanned Copies tab

e Under the Attach Scanned Copies Tab only PDFs are to be uploaded as per the given guidelines.
e The below format to be followed for naming the files:

Sr. No.| Document File Name

1. Audited Balance Sheet XXXXXAuditedBalanceSheet31MarYYYY
2. Profit & Loss Account XXXXXPLAccount31MarYYYY

3. Schedule & Notes to Account XXXXXScheduleNotesAcc31MarYYYY

4. Auditor’s Report XXXXXAuditorsReport31MarYYYY

5. Directors Report XXXXXDirectorsReport31MarYYYY

6. MGT 7 (For Corporates) / Form 11 (For XXXXXMGT731MarYYYY

LLP) XXXXXForml131MarYYYY

Networth (alongwith computation duly XXXXXNetworth31MarYYYY

certified by CA)

Details of Proprietor/ Partner/ Directors XXXXXCZProprietorPartnerDirector31MarYYYY

(Copy of C-3/C-10 duly certified by
CA/CS to be attached).

Note:

a) incase No change is selected at the

Director Details tab, then C-10 to be
attached.

b) incase Change is selected at the
Director Details tab, then C-3 to be
attached.

Details of Shareholding pattern of trading
member (Copy of C-7/C-10 duly certified
by CA/CS to be attached.

Note:

a) incase No change is selected at the

Shareholding Details tab, then C-10 to
be attached.

b) incase Change is selected at the
Shareholding Details tab, then C-7 to
be attached.

XXXXXCZShareholdingPattern31MarYYYY

10.

Undertaking for Relative  Support/

Corporate  Support to  Promoter

Shareholders of trading member. (Copy

of C-7/C-10 duly certified by CA/CS to

be attached.)

Note:

a) incase No change is selected at the
Shareholding Details tab, then C-10 to
be attached.

XXXXXCZRelativeSupport3 I1MarYYYY
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b) incase Change is selected at the
Shareholding Details tab, then C- 7 to
be attached.

1. Details of Shareholding Pattern of XXXXXDominantShareholder31MarYYYY
corporate entity/ies forming part of
Promoter Group of trading member entity

12. Membership on Other Stock Exchanges XXXXXCZMembershipOSE3IMarYYYY
(Copy of C-2/C-10 duly certified by
CA/CS to be attached)

Note:

a) incase No change is selected at the

Other Stock Exchanges tab, then C-10
to be attached.

b) incase Change is selected at the Other
Stock Exchanges tab, then C- 2 to be
attached.

13. Details of Listing (Copy of C-2/C-10 duly XXXXXCZListedIn31MarYYYY
certified by CA/CS to be attached).
Note:

a) incase No change is selected at the
Listing In tab, then C-10 to be
attached.

b) incase Change is selected at the
Listing In tab, then C-2 to be attached.

XXXXX represents member code
YYYY represents as on date’s year
Z represents the numeric value as per the file name i.e., 3 incase of C-3, 7 incase of C-7, etc.

e Once all files are uploaded, click on “Upload Documents”.
e Once documents are uploaded, below screen will appear:

Annual Returns

eeeee ber Hame Member Code PaN of Trading Member/Clearing Member

Financial year

Year Applicablet

Start Date * End Date * Az On Date

sase save this information before procesding to fill below details. )

Annual Accounts

Attach Scanned Copies

HNetworth
Director Details *Note:C-10 to be scanned and uploaded wherever no change selected for documents from C-2 to C-8.

ShareHolding Details

Other Stack Exchange Entered Scanned Copies Uploaded Successfully, kindly click on Submit to Exchange for Digital Signature Process.

Note: When member will save the details in tab, then only the module’s status will change to ‘Entered’
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J) Principal officer and Designated Director details tab
When member clicks on ‘Principal Officer and Designated Director’ tab, the module will get highlighted
& below screen will appear:

Start Date * End Date * As On Date *

(Please save this infermation before proceeding to fill below details.)

Annual Accounts Entere:

Networth Entered|

of Secu
Director Details Entered o th

ShareHolding Details Entered)
Frincipal officer and Designated Director details
Other Stock Exchange Entered;
Listed In & Designation Hame Email Centact number
isted Ir Ertered
Attach Scanned Copies Entered v
Principal officer and Designated Director details
Submit b Exchange Reazon for nan submission of details stated
= o

HSE Copyright (c) 2016

e Principal Officer and Designated Director tab will have 4 fields viz. Designation, Name, Email and
Contact Number. Under Designation field, member will have option to update the details of
Designated directors and Principal Officer.

e Details as per SEBI circular SEBI/HO/MIRSD-SEC-5/P/CIR/2023/022 dated February 03, 2023 are
to be provided.

¢ Incase member is not providing the above details, reason for non-submission of the details has to be
provided.

e Click on ‘Save’ to save the details/reason for non submission.

e ‘Save’: This button will enable member to save the above details.

e ‘Reset’: This button will reset the entered details to the default values.

Note: When member will save the details in tab, then only the module’s status will change to ‘Entered’.

K) Submit to Exchange tab
e ‘Submit to exchange’ tab will be the final step towards the submission of annual returns to the NSE.
¢ [f member has not submitted data for any module, then in the status it will come as ‘Not Entered’.
¢ A table with module name & its respective status will be displayed here if entered or not. By
clicking on the respective module’s link, member will get redirected to the particular module to fill
the details.
e Once all the details are filled and submitted, then all modules’ status will be displayed as ‘Entered’.
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Annual Returns - Submission To Exchange

Wiew Details Status

Annual dccounts Entered
Hatworth Entered
Direcror Detafls Entered
ShareHolding Details Entered
Other Stock Exchange Entered
Listed Im Entered
Financial Detadls Entered
Frincipal officer and Designated Director details Ertered
Atzach Scanned Copies Entered

e A declaration with the data fetched from the data entered and saved will be filled in the declaration.
Members are advised to read the declaration before clicking on ‘I Agree’:

To, ~
National Stock Exchange of India Ltd.

1/We Mr./Ns.IM/s. hereby state that is associated with us as the Statutory Auditor from

With regards to SEBI circular SEBI/HO/MIRSD/MIRSD2/CIR/P/2016/95 dated September 26, 2016 pertaining to Enhanced Supervision of Stock Brokers/ Depository Participants,
1/We hereby declare that, |/We did not :

1. Appoint an Individual as statutory auditor for more than one term of five consecutive years
2. Appoint an Audit Firm as statutory auditor for more than two terms of five consecutive years

1/We, also confirm that an Individual statutory auditor who has completed his term as mentioned above (1) has not been re-appointed as statutory auditor with us during the Financial Year 2024-2025.
Further |/We, also confirm that the statutory audit firm which has completed its term as mentioned above (2) has not been re-appointed as statutory auditor with us during the Financial Year 2024-2025.

1/We also further confirm that we have not appointed any statutory audit firm having a common partner or partners to the other audit firm whose tenure has expired immediately preceding the Financial
Year.

1/we hereby confirm that there's no conflict of interest between the Statutory Auditor firm/any partner of the firm/any Director of the firm and the entity.

1/We Mr./Ms./M/s. hereby declare and confirm that all the details filled and documents provided are true and correct for the Financial Year2024-2025.

Yours faithfully,
For
Name of the person whose signature Designation of the person whose
is Affixed* signature is Affixed”
Mobile / Phone Number* Email ID for further Communication®

e
ESEa

e The details of the person whose signature is affixed are to be duly mentioned. Click on “Validate Date’.
Post the validation of data, press ‘Submit’. Once the data is successfully submitted a reference number
will be generated on the screen:

@ AllAnnual Submission Details have been
submitted to NSEIL with Request Reference
No:- Dated On 9/18/24 6:38:36

PM.000

Non-Confidential



Please note, in case if shortfall in Networth is reported then a popup will appear. Mention the
reasons for shortfall and upload supporting documents, if any.

Networth shortfall - revised upload

Shortiall reason :* «
Shortfall reason

Choose File | No file chosen

« Attachments only in pdt joeg! jpg.doc/ doc 2.9, T2/ rar are pemnited
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S. Submission of Annual returns — Banks
On click of Annual Submission menu, below default page will be displayed:

Annual Returns

Flamer M [r—— A of T Ml ember

Financial year
our appicabiet

Otdpr 2004 el Bate® Hduar 2005 e -t 2005

S pe———— e —]

Mama o4 Brwctacipartnas of CAfim * ol Grsctiefparines of Catim ¢

[A] The Main fields consists of following fields & buttons:
e ‘Member Name & Member Code’: These are auto populated & disabled fields.

¢ ‘PAN of Trading Member’ is an auto populated & disabled field. It will auto fetch the PAN Card
No. existing in the current system for the logged in member.

¢ ‘Financial Year’ consists of Financial Year and Calendar Year as drop-down menu. Select
Applicable Year (Financial Year or Calendar Year) from the drop-down menu, for the period for
which submission is to be done. ‘Start Date, End Date, As on Date’ will be auto populated once the
financial year/calendar year is selected.

pnnual Returns

vamEar e b Cade Pt of Traing uuembar Clearing vember *
Financial year

e appliahe’ | [rr——— vl

)’hnm et red Dt a5 Gn ane (J

Caiende e -
PR S T80 A BTRATOR D [ S g Do T Do A
| prattccmre  rana [

Click on ‘Save’, to save the year selection.

@ Saved successfully.
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e ‘Save’ will save the entered details

[B] Annual Accounts tab

When member clicks on ‘Annual Accounts’ tab, the module will get highlighted & below screen will
appear:

Principal officer and Designated Director details

Submit to Exchange

Revised Schedule V1 Format ~

PAN of Satusory Ausfeor's firmt

Director/Partner of CA Firm Details

Mame of Director/partner of CA firm ¢ PAM of Director/partner of CAfirm *

NSE Copyrigh (0 2016 Reset

‘Annual Accounts’ tab consists of below fields & buttons and all below fields are required to be filled
mandatorily
Name of Statutory Auditor's Firm
Membership No. of Certifying Partner
Name of Certifying Partner
Registration number of Statutory Auditor Firm
Mobile number of Certifying Partner
Email address of Certifying Partner
Format in which Annual Accounts to be submitted : Revised Schedule VI
Date of appointment of Statutory Auditor
e UDIN of Certificate : UDIN mentioned in the Auditor’s report to be mandatorily filled here
e PAN of Statutory Auditor’s firm
e PAN of Statutory Auditor signing the balance sheet
e [s there a change in Statutory Auditor: Yes/No
e Ifyes is selected, then reason for change will be available in drop down for selecting the reason for
change in Statutory Auditor. If reason selected is “Resignation of Statutory Auditor” or “Others”,
then reason for such resignation/change needs to be mentioned in ‘Mention reason’ tab.
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Annual Accounts

Hame of Statutory Awditors Firm * Membership Ho. of Certifying Partner *

Hame of the Certifying Fartner * Registration number of the Statutory Auditor Firm *
Miobile Humber of the Certifying Partner® £-mail address of the Certifying Partner

Format in which Annual Ac o be itted * Date of a0oointme atutary sudi N
ormat in which Annual Accounts to be Submitted Revised Schaduls VI Format " Date of appointment of statutory auditor® t
DI of Certif Rl of Statutory Auditors firm®

PAM of Statutory Auditort

Is there change in Statutory Auditor?  ®vEs CHO

Reason for changs of statutory auditor * ehere - ention Reasan * |:|'> Reason for change in Auditor to be

- mentioned here
Format of Financial statements® select v Download KERL Utility
load XERL [.ami)* .

Upload ABRL (i [Chiogse File ] Ho file chosen

Upload POF Gensrated from XBRL Utility {.pdf* .

p ensrated from ity {.paty ‘I: file chosen

Annual Accounts

name of Statutory Auditors Firm * membership Ho. of Certifying Partner *

name of the Certifying Fartner * Registration number of the Statutory Auditor Firm *

mobile Humbsr of the Certifying Partner® £-mail address of the Certifying Fartner?

Format in which Annual Ac o be ithed * P — - —_— N

ormat in which Annual Accounts to be Submitted Revised Schedule VI Format v Date of appointment of statutory auditor® C
uDH of Certificats* P of Statutory Auditor's firm®

RN of Statutory Auditor*

Is there change in Statutory Auditor’™  @vEs OMQ

Reason for changs of stal ¢ auditor * R . : zntion Reason * Reason to for change in auditorto be
meason for changs of statutory auditor Resignation Of Statutory Auditor w Mention Reazon c g

:} mentioned here
Format of Financial statements® select v Download XERL Utility
load XBRL [.ami)* .
Upload ABRL (i [Ghioosa File ] Ho file chosen
ad rabed from XERL UKEY { odfit
Upload POF Gensrated from ¥BRL Utility (.pdf) Ha file chosen

e Select format of Financial Statement (IGAAP, IndAS, NBFC, as applicable)

e Download XBRL Utility and save in local computer. XBRL utility is also available on website of
the Exchange and the path is “Resources > Forms and Formats > Click here for check form &
formats > XBRL offline utility from Annual Returns”.

Filling of XBRL Utilities:

e Downloaded utilities are to be filled as per the financials.

e Enter all applicable details in XBRL utility, enter “0” in fields which are not applicable and
Validate each sheet. Rectify error, if any.

e Type of XBRL utility filled should be same as ‘Format of Financial Statements’ selected in the
tab. For example, if IGAAP is selected as the format, the corresponding XBRL utility must also
be IGAAP. Further, the financial year (Calendar year/Financial year, applicable) selected should
be same in XBRL utility.

e After completion of entering data in all sheets, click on General Info Tab - Home button in utility
> click on validate all sheets.
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Once all sheets are validated successfully, generate XBRL file (.xml) and save in local computer.

Click on General Info Tab - Home button in utility > click on Generate Report. Html file will

get generated. Save html file in local computer.

Open Html file and save it in PDF format. To save in PDF format click on print button and save

file as PDF.

Upload the XBRL (.xml) - Browse and upload xml file generated through XBRL utility.

While uploading the document, kindly ensure:

v" Only XML file to be uploaded

v" File name should be the member code

v" Year of financials (Calendar Year/ Financial Year, as applicable) should be same as mentioned
in the main field.

v" Format of Financial Statement (IGAAP/IndAs/NBFC) mentioned while filling the utility
should be same as mentioned in the “Annual Accounts” tab.

v" Absolute numbers to be entered

Upload PDF (.pdf) —Upload PDF file converted from Html file in Attachment module. The file
name should be the member code.

Directors/ Partners of CA Firm: Details of all the Directors/partners of the statutory auditor firm
are to be added in the field. Incase if the statutory auditor is a sole proprietor/individual, details
of such individual are to be added. Entries for Directors/Partners can be added/removed as per
no. of directors/partners of the CA firm.

‘Save’: This button will enable member to save the above details.

‘Reset’: This button will reset the entered details to the default values.

Note: When member will save the details in tab, then only the module’s status will be changed to ‘Entered’
in Annual Accounts tab.

[C] Annual Networth
. ] , . D . )
When member clicks on ‘Networth’ tab, the module will get highlighted & below screen will appear:
Annual Account ts (Not Entered) Networth
Attach Scanned Copies (Mot Entered)
Method of Computation of Net Worth™ Rel Method v|  Circuar Ref.” ircular No. NSE/COMP/2010/53 Download Ref
Principal officer and Designated Director details (Not Entered) NSE/COMP/ 14940 dated June 7, 2010
Submit to Exchange PAN of CA/CAfirm* Date of appointment of certifying entity*
RBI Amount * Variable Networth Amount™
[ We certify that networth computation is based on standalone basis*
Director/Partner of CA Firm Details
Name of Director/partner of CA firm PAN of Director/partner of CA firm
[
NSE Copyright (c) 2016

‘Networth’ tab consists of below fields & buttons:
e Name of CA Firm : name of CA certifying the networth to be filled mandatorily
e Membership No of certifying CA : detail of CA certifying the networth to be filled mandatorily
e ‘Method of computation of networth: It will be an auto selected field i.e. RBI Method.
e UDIN of the certificate: UDIN mentioned in the networth certificate to be mentioned mandatorily
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e PAN of CA/CA Firm: PAN of CA to be mentioned if networth certificate is certified by an
individual/sole proprietor. PAN of CA firm to be mentioned if networth certificate is certified by
by the CA of a firm/corporate.

Date of appointment of certifying entity

RBI Amount

Variable networth amount

Check Box to be ticked for certifying that networth computation is based on standalone basis.
Directors/Partners of CA Firm Details: Details of all the Directors/partners of CA firm certifying
the networth are to be added in the field. Incase if the Networth certificate is certified by sole
proprietor/individual, details of such individual are to be added.

e ‘Save’: This button will enable member to save the above details.

Note: When member will save the details in tab, then only the module’s status will change to ‘Entered’.

[D] Attach Scanned Copies tab
e Under the Attach Scanned Copies Tab only PDFs are to be uploaded as per the given guidelines.
e The below format to be followed for naming the files:

Sr. No.| Document File Name
1. Audited Balance Sheet IXXXXXAuditedBalanceSheet31MarYYYY
2. Profit & Loss Account XXXXXPLAccount31MarYYYY
3. Schedule & Notes to Account IXXXXXScheduleNotesAcc31MarYYYY
4. Auditor’s Report XXXXXAuditorsReport31MarYYYY
5. Directors Report XXXXXDirectorsReport31MarYYYY
6. Networth (alongwith computation XXXXXNetworth31MarYYYY
duly certified by CA)

XXXXX represents member code

YYYY represents as on date’s year
e Once all files are uploaded, click on “Upload Documents”.
e Once documents are uploaded, below screen will appear:

Annual Returns

..............

Attach Scanned Copies

Artach scanned

Scanned Copies Uploaded Successfully, kindly click on Submit to Exchange for Digital Signature Process.
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Note: When member will save the details in tab, then only the module’s status will change to ‘Entered’

[E] Principal officer and Designated Director details tab
When member clicks on ‘Principal Officer and Designated Director’ tab, the module will get
highlighted & below screen will appear:

Dasignation ame Emall Contact nismbar

e e for non subemission of details stated sbove.

e Principal Officer and Designated Director tab will have 4 fields viz. Designation, Name, Email and
Contact Number. Under Designation field, member will have option to update the details of
Designated directors and Principal Officer.

e Details as per SEBI circular SEBI/HO/MIRSD-SEC-5/P/CIR/2023/022 dated February 03, 2023 are
to be provided.

¢ Incase member is not providing the above details, reason for non-submission of the details has to be
provided.

e Click on ‘Save’ to save the details/reason for non submission.

e ‘Save’: This button will enable member to save the above details.

e ‘Reset’: This button will reset the entered details to the default values.

Note: When member will save the details in tab, then only the module’s status will change to ‘Entered’.

[F] Submit to Exchange tab

e ‘Submit to exchange’ tab will be the final step towards the submission of annual returns to the
NSE.

¢ [f member has not submitted data for any module, then in the status it will come as ‘Not Entered’.
e A table with module name & its respective status will be displayed here if entered or not. By

clicking on the respective module’s link, member will get redirected to the particular module to
fill the details.

¢ Once all the details are filled and submitted, then all modules’ status will be displayed as
‘Entered’.

e A declaration with the data fetched from the data entered and saved will be filled in the
declaration. Members are advised to read the declaration before clicking on ‘I Agree’:
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To, -
National Stock Exchange of India Ltd.

1/We Me. /M. IW/s. hereby state that s associated with us as the Statutory Auditor from
With regards to SEBI circular 95 dated September 26, 2016 pertaining to Enhanced Supervision of Stock Brokers/ Depository Participants,
1/We hereby declare that, I/We did not :

1. Appoint an Individual as statutory auditor for more than one term of five consecutive years
2. Appoint an Audit Firm as statutory auditor for more than two terms of five consecutive years

1/We, also confirm that an Individual statutory auditor who has completed his term as mentioned above (1) has not been re-appointed as statutory auditor with us during the Financial Year 2024-2025.
Further 1/We, also confirm that the statutory audit firm which has completed its term as mentioned above (2) has not been re-appointed as statutory auditor with us during the Financial Year 2024-2025.

1/We also further confirm that we have not appointed any statutory audit firm having a common partner or partners to the other audit firm whose tenure has expired immediately preceding the Financial
Year.

1/we hereby confirm that there's no conflict of interest between the Statutory Auditor firm/any partner of the firm/any Director of the firm and the entity.

1/We Mr./Ms./M/s. hereby declare and confirm that all the details filled and documents provided are true and correct for the Financial Year2024-2025.

Yours faithfully,
For
Name of the person whose signature Designation of the person whose
is Affixed” signature is Affixed”
Mobile / Phone Number* Email ID for further Communication*

e
EEER

o The details of the person whose signature is affixed are to be duly mentioned. Click on ‘Validate Date’.
Post the validation of data, press ‘Submit’. Once the data is successfully submitted a reference number
will be generated on the screen:
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6. Submission of Annual returns — Firm
On click of Annual Submission menu, below default page will be displayed:

D NSE Momber Code Member Name CAPMATRIX COMMODITY AND EQUITY INVESTMENT Test Digieal ’gmr
Signature J

Compliance for Assets Auditor  Compliance=  Tradew  Membenships  Utilitiess  Member Educations  ENIT Migration =

Annual Returns

Member Name 3 vember Code PAN of Trading Member/Clearing Member

Financial year

Year Applicable*
Start Date * End Date * As On Date *

Save

(Please save this information before proceeding to fill below details.)

% Annual Accounts

Networth

Name of Statutory Auditors Firm * Membership No. of Certifying Partaer *
Partner Details
Name of the Certifying Partner * Registration Aumber of the STATUTOry AUGTOr
Fiem*
Other Stock Exchange
Mobile Humber of the Certifying Partnar® E-mail adcrens of the Certifying Partner®
Financial Details
Format in which Anaual Accounts 1o Be Nevboed Sehiadiie ¥ s = Date of appointment of statutory auditort -
Submitted *

NSE Copyright (c) 2016

[A] The Main fields consists of following fields & buttons:
e ‘Member Name & Member Code’: These are auto populated & disabled fields.

¢ ‘PAN of Trading Member’ is an auto populated & disabled field. It will auto fetch the PAN Card
No existing in the current system for the logged in member.

¢ ‘Financial Year’ consists of Financial Year and Calendar Year as drop-down menu. Select
Applicable Year (Financial Year or Calendar Year) from the drop-down menu, for the period for
which submission is to be done. ‘Start Date, End Date, As on Date’ will be auto populated once the
financial year/calendar year is selected.

D NSE wnember Code : member Hame : L] ff;: X

D Compliance for Amets Auditer-  Compliance.  Trade-

Annual Returns

Momer 1ame sember Code Pt of Trading Member/Cloaring Member *

Financial year

vear agplicable” "

Start pate * salect Endoace® s.0n pare*
==

[Ploase save this information before proceeding to fill below details.)

Click on ‘Save’, to save the year selection.
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° Saved successfully,

Save’ will save the entered details

[B] Annual Accounts tab:

When member clicks on ‘Annual Accounts’ tab, the module will get highlighted & below screen
will appear:

Networth

Annual Accounts

(OB e of seatutory Auditors Fim * Membershic No. o Cartifying Partner *
(ot Entered)

Name of the Certying Fartnar * Registration number of the Statutory Auditor Firm *
Mot Entered)

Mobite Number of the Certtying Partnert E-mail address of the Certifying Partnert
Mot Entered)

Format n which Amnual Accounts to be Submitted * Date of ppointment of statutery auditor! o
ot Encered)

oty Do ot PAN of Statuaory Auditors firm'

Submit to Exchange. PN of Seatutory Auditort

NSE Copprgn (c) 20%6.

Is there change in Statutory Auditor?®  (VES CNO.
[ —— [ER—
Uplosd AR Lot totie

Uplosd POF Ganerate from XERL Usiiy (pef)* e

Director/Partner of CA Firm Details

Name of Director/partner of CA firm PAN of Director/partner of CA firm *

‘Annual Accounts’ tab consists of below fields & buttons and all below fields are required to be filled

mandatorily
Name of Statutory Auditor's Firm
Membership No. of Certifying Partner
Name of Certifying Partner
Registration number of Statutory Auditor Firm
Mobile number of Certifying Partner
Email address of Certifying Partner
Format in which Annual Accounts to be submitted : Revised Schedule VI
Date of appointment of Statutory Auditor
UDIN of Certificate : UDIN mentioned in the Auditor’s report to be mandatorily filled here
PAN of Statutory Auditor’s firm
PAN of Statutory Auditor signing the balance sheet
Is there a change in Statutory Auditor: Yes/No
If yes is selected, then reason for change will be available in drop down for selecting the reason for

Non-Confidential




change in Statutory Auditor. If reason selected is “Resignation of Statutory Auditor” or “Others”,
then reason for such resignation/change needs to be mentioned in ‘Mention reason’ tab.

Annual Accounts
Hamg of Statuory suditar's M " sarmisarship no. of Cartifying Partnar *
Hame of the Camifying Fartner * Registration number of the Statutary Auditor Firm *
Mobile rumbsr of the Cartifying Fartnert £-mail adéress of the Certifying Fartnert
Format in which annual Accounts to be submitted * Revised schedule Vi Format v Date of appoimtment of statutory auditor* C
D of Certificatst Bl of Statutory Auditer’s firm®
R of Statutory auditor®
Is there change in Statutory Auditar™  ®YES ONO
Aeason for changs of statutory sucitor * anbiors o mention Reasan * |::> Reason for change in Auditor to be
— mentioned here
Format of Financial Statements® select - Dawnioad KERL Utility
Uplod 3R (-onl] Choose File | ric file chosen
Upinad PEF Generated from XERL Uility | paf)* = - -
Annual Accounts
Hame of Statutory Auditors Fiem * Membership No. of Certifying Partner *
siame of the Certifying artner * Regiztration number of the Statutory Suditor Firm *
michile Humber of the Centifying Fartner® tres
Format in which Annusl Accounts to be Submitted * deiced Senadule vl Farmat v  Dateof appaintment of statutory auditart ey
UDN of Certificats® Pan of Statutory suditors firm*
Bl of Statueory Audiort
Is there change in Statutory Auditor?*  ®vEs Cho
season for change of statuary auditor * sention Reason * R for i itor
Aason for change of satusory audito atian OF Statutary suditer v Mention Reaso eason to for change in auditorto be
|::> mentioned here
Format of Financial Statements’ Select . Downioad XERL Uttty
Upkaad XEAL (it = .
4 - Choose Fila | Ha file chasen
pload FOF rated from XERL Utility {.paf)" )
w caneraes fre R ity {.pd Choose Fie | 1o file chasen

e Select format of Financial Statement (IGAAP, IndAS, NBFC, as applicable)

e Download XBRL Utility and save in local computer. XBRL utility is also available on website of
the Exchange and the path is “Resources > Forms and Formats > Click here for check form &
formats > XBRL offline utility from Annual Returns”.

Filling of XBRL Utilities:

Downloaded utilities are to be filled as per the financials.

Enter all applicable details in XBRL utility, enter “0” in fields which are not applicable and
Validate each sheet. Rectify error, if any.

Type of XBRL utility filled should be same as ‘Format of Financial Statements’ selected in the
tab. For example, if IGAAP is selected as the format, the corresponding XBRL utility must also
be IGAAP. Further, the financial year (Calendar year/Financial year, applicable) selected should
be same in XBRL utility.

After completion of entering data in all sheets, click on General Info tab — “Home” button in
utility > click on validate all sheets.

Once all sheets are validated successfully, generate XBRL file (.xml) and save in local computer.
Click on General Info tab — “Home” button in utility > click on Generate Report. Html file will
get generated. Save html file in local computer.
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e Open Html file and save it in PDF format. To save in PDF format click on print button and save
file as PDF.

e Upload the XBRL (.xml) - Browse and upload xml file generated through XBRL utility.

While uploading the document, kindly ensure:

v Only XML file to be uploaded

v" File name should be the member code

v" Year of financials (Calendar Year/ Financial Year, as applicable) should be same as mentioned
in the main field.

v Format of Financial Statement (IGAAP/IndAs/NBFC) mentioned while filling the utility
should be same as mentioned in the “Annual Accounts” tab.

v" Absolute numbers to be entered

e Upload PDF (.pdf) —Upload PDF file converted from Html file in Attachment module. The file
name should be the member code.

e Directors/ Partners of CA Firm: Details of all the Directors/partners of the statutory auditor firm
are to be added in the field. Incase if the statutory auditor is a sole proprietor/individual, details
of such individual are to be added. Entries for Directors/Partners can be added/removed as per
no. of directors/partners of the CA firm.

e ‘Save’: This button will enable member to save the above details.

e ‘Reset’: This button will reset the entered details to the default values.

Note: When member will save the details in tab, then only the module’s status will be changed to ‘Entered’
in Annual Accounts tab.

[C] Networth Tab :
When member clicks on ‘Networth’ tab, the module will get highlighted & below screen will appear:

C—A— M Annual Networth

[

e o G T St M. o Cartig €4
et o Comput s o e h”

o O (ot - A o ¢

We certrly that metwerth computation 1t based on standalone bas

vw [ Piartrer of CA Firm Detalty

e o D s of G o of Dt e of (2 e

‘Networth’ tab consists of below fields & buttons:

e Name of CA Firm : name of CA certifying the networth to be filled mandatorily

e Membership No of certifying CA : detail of CA certifying the networth to be filled mandatorily

e ‘Method of computation of networth: It will be an auto selected field i.e. Schedule VI of SEBI
(Stock Broker) Regulations, 1992.

e UDIN of the certificate UDIN mentioned in the networth certificate to be mentioned mandatorily

e PAN of CA/CA Firm : PAN of CA to be mentioned if networth certificate is certified by an
individual/sole proprietor. PAN of CA firm to be mentioned if networth certificate is certified by
the CA of a firm/corporate.

Non-Confidential



e Check box to be ticked for certifying that networth computation is based on standalone basis.

e Director/Partner of CA Firm Details: Details of all the Directors/partners of CA firm certifying the
networth are to be added in the field. Incase if the Networth certificate is certified by sole
proprietor/individual, details of such individual are to be added.

Once the details are filled, click on ‘Compute Networth’. Below screen will appear and networth details
are to be added. Kindly mention numbers in absolute value.
Schedule VI of SEBI (Stock Brokers) Regulations, 1992 latest Circular No. 10 (Ref. NSE/COMP/51578 dated March 09, 2022)

Particulars AmauntiRs. in absolute figure) Particulars Amount(Rs. in absolute figure)
Capital + Fres Reserves Hon-allowable assats viz.

Capital . Fixed Assets’

Free Reserves* - Pledged Securities*

Members Card*
tion-allowable securities (unlisted securitiss)*

Bad deliveries

any Debts and Advances (except trade debtors of less than
3 months)

Prepaid sxpensss, losses®

Intangitie Azsets

Markstable securities*

30% of Markstatle sowities

Capital + Fres Reserves (A} .00 Total (Mon-allowable assets viz) (8)

Metworth (A-B}

Variable Networth*

The auto-calculated amount fields, will calculate & show the amounts as per the calculations.
e ‘Save’: This button will enable member to save the above details.
e ‘Reset’: This button will reset the entered details to the default values.

Note: When member will save the details in tab, then only the module’s status will change to ‘Entered’.

[D] Partner Details Tab
When member clicks on ‘Partner Details’ tab, the module will get highlighted & below screen will
appear:

Annual Accounts Mot Entered) .
nnual Accoun Partner Details

Netvarth

Name of certifying Firmt Iembership o. of the Certfying Person
Partner Details
®Hi Change (C-10) @Change (27 C4)
Other Stack Exchange ot Encered
Financial Details Eneered) &
Directorships/ N .

Attach Scamned Coples Envers) Edit Delets = Partner Name Partner Type: Is Designated Partner  Profit Loss% Experience sae okite o Emailid
Principal officer and Designated Director details Entered) * * * ‘ * * *

Page[1 JofD = w No records to display

Submit to Exchange
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Details of Partners appearing in the Screen should match with the last approval given by the Exchange
‘Partner Details’ tab consists of below two options:
a) No change : to be selected when there’s no change in the existing partners. However, basic details
of the existing partners like address, phone no., email id, etc can be modified through this option.
b) Change : to be selected when there’s change in existing partners.

Fields when ‘No change’ is selected:

e Name of certifying firm : name of person certifying C-10 to be added

e Membership no. of the certifying person : membership number person certifying C-10 to be added

¢ Do you want to change some basic details of existing partners : Yes/No

e I[fyes is selected, then certain basic details like address, email id, qualification, contact no., mobile no.
etc are editable. However, other details like Name, designated partner — yes/no, PAN, Date of Birth,
age and father’s name are non-editable.

e [fNo is selected, then member will not be able to edit any of the details.

e Document C-10 (format available in Annexure C) to be added under ‘Attach Scanned Copies’ tab
when ‘No Change’ is selected.

Annual M(m‘ When no change is selected

‘ Partner Details

Name of certifying Firm* Membarship Me. of the
Certifying Person*

Do you want to change some basic details of Partners?  UvES @no  Mf——— Yes to be selected in basic details of existing
partners are to be changed
Attach Scanned Copies Entered =3
" " & Is Designated N - "
Principal officer and Designated Director details Edit Delste Directorships/ Partner Name Fartner Type Partner [T it % [T B Experience Age Mobile No Email 1d
— Contralling

Submit to Exchange

1 £ 0 m

: £ W m

Fields when ‘Change’ is selected:

When member selects the ‘Change’ option and confirms by clicking on ‘Ok’, then member will not be
able to modify the selection from ‘Change’ to ‘No Change’.

When member selects ‘Cancel’ from the alert, then member will still be at ‘No Change’ option.
Name of certifying firm : name of person certifying C-3 to be added

Membership no. of the certifying person : membership number of person certifying C-3 to be added
The member has to submit these details first otherwise it will give an error alert on adding new entry.

Addition and/or deletion of partners can be done under this tab.
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| Details of Directorship/ Controlling interests to be ‘

e ‘Save’: This button will enable member to save the above details.

e ‘Reset’: This button will reset the entered details to the default values.

While adding the Partners’ details, kindly ensure:

v If ‘Mrs.” is selected from the title, ‘Husband Name’ field will get enabled & it will be a mandatory field.
v" Each of the Designated Partner should at least be HSC or of equivalent qualification

v' The designated partner must have minimum 2 years of experience pertaining to securities market.

v" The years of experience must be less than the age selected, otherwise it will show an error.

v’ Experience cannot be 0

Note: When member will save the details in tab, then only the module’s status will change to ‘Entered’.

[E] Other Stock Exchange

When member clicks on ‘Other Stock Exchange’ tab, the module will get highlighted & below screen

will appear:

Membership on Other Stock Exchange

e you s mambes of sthie Slock Exchings? Yes Otio

‘Other Stock Exchange’ tab consists of below two options:

¢) No change: to be selected when there’s no change in the membership of the member in other Stock
Exchanges.

d) Change : to be selected when there’s change in the membership of the member in other Stock
Exchanges.

Fields when ‘No change’ is selected:

The previously entered details of member will be displayed on screen. Incase, no change is selected, the
portal will not allow to make any changes to the existing data saved for Membership on Other Stock
Exchanges. Incase of ‘No Change’ C-10 to be attached under the head ‘Attach Scanned Copies’
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Fields when ‘Change’ is selected:

e When member selects the ‘Change’ option and confirms by clicking on ‘Ok’, then member will not
be able to modify the selection from ‘Change’ to ‘No Change’.

e When member selects ‘Cancel’ from the alert, then member will still be at ‘No Change’ option.

Error

A ¥ty note that if you select and edit Change'
option, you will not be able to select No
Change (C-10) at a later stage.

oEm

e When member selects ‘Yes’ radio button for ‘Are you a member of other Stock Exchange’ & click on the
Submit button, member will be able to add new entries, update, delete / search ~ for  the  existing
entries etc.

e Please note that once ‘Change’ is selected, C-2 to be attached at the time of ‘Attach Scanned Copies’.

e When member clicks on the ‘Add’ button, below pop up window will get open-

Add details of other stock exchanges
Name Of Steck Exchange *
Regstaton Dae *

Name of Tracing MemberHoiding Co'Subsiciary
CoPrometers DrectorsPartners.*

St

1. Whare Company/Sole Propetor is member of cther stock exchange - ‘Sef
2. Where Director of Company is member of other stock exchange - Director
2 Vihere Pariner of Firm is mamber of other stock exchange - Partne’
4. Where Subsidiary Co. is member of other stock exchange - ‘Subsidiary Co.*
5. Where Hoiding Co. is member of other s%ock axchange - Holding Co.'
8. Whaere Sister Concem & member of cther stock exchange - ‘Sister Concern’

e When add is clicked, below details are to be added:
» Name of Stock Exchange
> Registration Date

» Name of Trading Member/Holding Co/Subsidiary Co/Sister Co/Promoters/Directors/Partners
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» Relation (relation be mentioned as per note given in the screen)
» Membership No. of that Exchange
e “Save’: This button will enable member to save the above details.
e ‘Reset’: This button will reset the entered details to the default values.
Note: When member will save the details in tab, then only the module’s status will change to ‘Entered’

[F] Financial Details :
When member clicks on ‘Financial Details’ tab, the module will get highlighted & below screen will
appear:

¢ Annual Financial Details tab has 7 fields. These fields will accept only numeric & two decimal values.
They will accept zero & negative values, if applicable. Kindly mention numbers in absolute values
only.

e ‘Save’: This button will enable member to save the above details.

e ‘Reset’: This button will reset the entered details to the default values.

Note: When member will save the details in tab, then only the module’s status will change to ‘Entered’.

[G] Attach Scanned Copies tab
e Under the Attach Scanned Copies Tab only PDFs are to be uploaded as per the given guidelines.
e The below format to be followed for naming the files:

Sr. No.| Document File Name
1. Audited Balance Sheet XXXXXAuditedBalanceSheet31MarYYYY
2. Profit & Loss Account XXXXXPLAccount31MarYYYY
3. Schedule & Notes to Account XXXXXScheduleNotesAcc31MarYYYY
4. Auditor’s Report XXXXXAuditorsReport31MarYYYY
5. Networth (alongwith computation duly XXXXXNetworth31MarYYYY
certified by CA)
6. Details of Proprietor/ Partner/ Directors XXXXCZProprietorPartnerDirector31MarYYYY
(Copy of C-3/C-10 duly certified by CA/CS
to be attached).
Note:
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c) incase No change is selected at the
Director Details tab, then C-10 to be
attached.

d) incase Change is selected at the
Director Details tab, then C- 3 to be
attached.

7. Membership on Other Stock Exchanges XXXXXCZMembershipOSE31MarYYYY
(Copy of C-2/C-10 duly certified by CA/CS
to be attached)

Note:

c) incase No change is selected at the
Other Stock Exchange tab, then C-10 to
be attached.

d) incase Change is selected at the Other
Stock Exchange tab, then C- 2 to be
attached.

XXXXX represents member code
YYYY represents as on date’s year
Z represents the numeric value as per the file name i.e., 3 incase of C-3.

e Once all files are uploaded, click on “Upload Documents”.
e Once documents are uploaded, below screen will appear:

Annual Accounts Entered

Attach Scanned Copies

Networth

Dastie; Detalls *Note:C-10 to be scanned and uploaded wherever no change selected for documents from C-2 to C-8.

Other Stock Exchange

Financial Details Entered Scanned Copies Uploaded Successfully, kindly click on Submit to Exchange for Digital Signature Process.

Attach Scanned Copies

Principal officer and Designated Director details

[H] Principal officer and Designated Director details tab
When member clicks on ‘Principal Officer and Designated Director’ tab, the module will get highlighted
& below screen will appear:

Note
Annual Accounts Entered|

Networth Entered

d Desigrated dinect

Partner Details Entered|

Other Stock Exchange Entered|
Principal officer and Designated Director details

Financial Details Entered;

Designation MHame Email Centact number
Attach Scanned Copies Entered i

Principal officer and Designated Director details
Submit to Exchange 1 REMOVE
Reason for non submission of details stated
abave
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1

e Principal Officer and Designated Director tab will have 4 fields viz. Designation, Name, Email and

Contact Number. Under Designation field, member will have option to update the details of
Designated directors and Principal Officer.

e Details as per SEBI circular SEBI/HO/MIRSD-SEC-5/P/CIR/2023/022 dated February 03, 2023 are

to be provided.

e Incase member is not providing the above details, reason for non-submission of the details has to be

provided.

e C(Click on ‘Save’ to save the details/reason for non-submission.
e ‘Save’: This button will enable member to save the above details.
e ‘Reset’: This button will reset the entered details to the default values.

Note: When member will save the details in tab, then only the module’s status will change to ‘Entered’.

Submit to Exchange tab

e ‘Submit to exchange’ tab will be the final step towards the submission of annual returns to the NSE.

¢ [f member has not submitted data for any module, then in the status it will come as ‘Not Entered’.

¢ A table with module name & its respective status will be displayed here if entered or not. By
clicking on the respective module’s link, member will get redirected to the particular module to fill
the details.

¢ Once all the details are filled and submitted, then all modules’ status will be displayed as ‘Entered’.

(Please save this infermation before proceeding to fill below details )

Al fecaunts e Annual Returns - Submission To Exchange

Networth Entered)

Partner Details Entered View Details Status

Other Stock Exchange Entered B et

Financial Details Entered E”::

Attach Scanned Copies Entered Entered

Principal officer and Designated Director details Entered

Submit to Exchange ° “ Entered

e A declaration with the data fetched from the data entered and saved will be filled in the declaration.
Members are advised to read the declaration before clicking on ‘I Agree’:

T,
National Stock Exchange of India Ltd.

1/We M. INs. IM/s. hereby state that s associated with us as the Statutory Auditor from

With regards to SEBI circular SEBI/HO/MIRSD/MIRSD2/CIR/P/2016/95 dated Septe ick Brokers/ Depository Participants,
11We hereby declare that, |/We did not :

1. Appoint an Individual as statutory auditor for more than one term of five consecutive years
2. Appoint an Audit Firm as statutory auditor for more than two terms of five consecutive years

1/We, also confirm that an Individual statutory auditor who has completed his term as mentioned above (1) has not been re-appointed as statutory auditor with us during the Financial Year 2024-2025.
Further |/We, also confirm that the statutory audit firm which has completed its term as mentioned above (2) has not been re-appointed as statutory auditor with us during the Financial Year 2024-2025.

1/We also further confirm that we have not appointed any statutory audit firm having a common partner or partners to the other audit firm whose tenure has expired immediately preceding the Financial
Year.

o) |/ we hereby confirm that there's no conflict of interest between the Statutory Auditor firm/any partner of the firm/any Director of the firm and the entity. d

1/We Me./Ns./IM/s. hereby declare and confirm that all the details filled and documents provided are true and comect for the Financial Year2024-2025.

Yours faithfully,
For

| Agree.
Name of the person whose signature Designation of the person whose
is Affixed" signature is Affixed”
Mabile / Phone Number* Email ID for further Communication®
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e The details of the person whose signature is aftixed are to be duly mentioned. Click on ‘Validate Data’.
Post the validation of data, press ‘Submit’. Once the data is successfully submitted a reference number
will be generated on the screen:

@ At Annual Submission Details have been
submitted to NSEIL & NCL with Request
Reference No:- 3 On

e Please note, in case if shortfall in Networth is reported then a popup will appear. Mention the
reasons for shortfall and upload supporting documents, if any.

Networth shortfall - revised upload

Shortfall reason -* © R
Shortfall reason

Choose File | No file chosen

Note:
* Attachments only in .pot' joeg/.jpg/.doc/ doc/. 2V 1. T2/ rar are permited.
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7. Submission of Annual returns — Individuals

On click of Annual Submission menu, below default page will be displayed:

Annual Returns

[

Financial year

Yeur Applicatle” Financial Year

Start Dute™ O-Apr- 204

{Het Entered)

Financial Details.
Atach Scanned Copies

{Het Entered)

Principal officer and Designated Director details

el Dt *

Annual Networth

PAH of Trading Member/Clearing Member *

ar-2025 e

I-Mar3MS

Masrner of CA Firm *
Method of Computation of Met Worth®

U o the cartificate *

| We certify that networth

Membershin Mo. of Certifying CA *

Sebect

AN of CASCA firm

is based on dalone basis®

Subenit to Exchange Director/Partrer of CA Firm Details

MHame of Director/partrer of CA firm © PAS of Directoripartoer of CA firm *

[A] The Main fields consists of following fields & buttons:
e ‘Member Name & Member Code’: These are auto populated & disabled fields.

¢ ‘PAN of Trading Member’ is an auto populated & disabled field. It will auto fetch the PAN Card
No existing in the current system for the logged in member.

¢ ‘Financial Year’ consists of Financial Year and Calendar Year as drop-down menu. Select
Applicable Year (Financial Year or Calendar Year) from the drop-down menu, for the period for
which submission is to be done. ‘Start Date, End Date, As on Date’ will be auto populated once the
financial year/calendar year is selected.
Click on ‘Save’, to save the year selection.

e ‘Save’ will save the entered details

[B] Annual Accounts tab:
When member clicks on ‘Annual Accounts’ tab, the module will get highlighted & below screen will
appear:
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MNetworth

Annual Accounts

Hame of Statutory Auditor's Firm * Membership Mo, of Certifying Partner *

Propristor Details

Hame of the Certifying Partner * Registration number of the Statutory Augitor Firm *

Other Stock Exchange Mot Entered

Financial

Attach Scanned Copies Mot Entered fevised Schedule Vi Format M

Brincipal officer and Designated Director details

Submit to

Mobile Number of the Certifying Partner” E-mail address of the Certifying Partner”
Details
Format in which Annusl Accounts to be Submitted * . Date of appeintment of statutory auditor”

UBIN of Certificate® PAN of Statutory Auditor's firm"

Exchange Bl of Statutery Auditor”

Is there change in Statutory Auditor?”  (YES HO

Format af Financial Statements* selact Download YERL Utility
Upload YERL {.smi]”

Chogse File | o file chasen

Upload PDF Generated from XBRL Utility (-pdf) Chaoes Fil | Ho file chosen

Director/Partner of CA Firm Details

Hame of Director/partner af CA firm * PAM of Directorfpartner of CA firm *

—— -

‘Annual Accounts’ tab consists of below fields & buttons and all below fields are required to be filled

mandatorily
Name of Statutory Auditor's Firm
Membership No. of Certifying Partner
Name of Certifying Partner
Registration number of Statutory Auditor Firm
Mobile number of Certifying Partner
Email address of Certifying Partner
Format in which Annual Accounts to be submitted : Revised Schedule VI
Date of appointment of Statutory Auditor
UDIN of Certificate : UDIN mentioned in the Auditor’s report to be mandatorily filled here
PAN of Statutory Auditor’s firm
PAN of Statutory Auditor signing the balance sheet
Is there a change in Statutory Auditor: Yes/No
If yes is selected, then reason for change will be available in drop down for selecting the reason for
change in Statutory Auditor. If reason selected is “Resignation of Statutory Auditor” or “Others”,
then reason for such resignation/change needs to be mentioned in ‘Mention reason’ tab.
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pnnual Accounts
“ame of Statutory Auditor's Firm ® sembership Mo of Certifying Partner *
Certifying Partnert
Format in which annual Accounts to be Submitted * v ma
Lo of certificate
et of Statuaory Audil
5 there change in Statutory Auditor™  SES O
eason for change of statutory auditar * — v Mention Reason * ::> Reason for change in Auditor to be
mentioned here
w
pload XEAL [, ami)*
Pplcad POF Cenerated from XBRL Utility [.paf)* Fr——— o
I Annual Accounts
i Hame of Statutory suditor's Firm * wembership Mo, of Certifying Pammer *
riame of the Certifying Fartner * Registration number of the Ratutory auditor Firm *
Mabile Number of the Certifying Partree £-mail acdress of the Certifying Fartner
Format in which Asnual Accounts to be Submitted * |  Dateof appointment of statutcry auditort B
g of Certificate® P of Statutory auditer’s firm®
Rest of Stanuoey Auditort
Is there change in Statutory Auditor”™  ®¥ES Ono
Amason for changs of ststutory suditar * Aasignation Of Statutory Auditor |  Mewtion Resson * Reason to for change in auditor to be
':; mentioned here

Select format of Financial Statement (IGAAP, IndAS, NBFC, as applicable)

Download XBRL Utility and save in local computer. XBRL utility is also available on website of
the Exchange and the path is “Resources > Forms and Formats > Click here for check form &
formats > XBRL offline utility from Annual Returns”.

Filling of XBRL Utilities:

Downloaded utilities are to be filled as per the financials.

Enter all applicable details in XBRL utility, enter “0” in fields which are not applicable and
Validate each sheet. Rectify error, if any.

Type of XBRL utility filled should be same as ‘Format of Financial Statements’ selected in the
tab. For example, if [IGAAP is selected as the format, the corresponding XBRL utility must also
be IGAAP. Further, the financial year (Calendar year/Financial year, applicable) selected should
be same in XBRL utility.

After completion of entering data in all sheets, click on General Info tab — “Home” button in
utility > click on validate all sheets.

Once all sheets are validated successfully, generate XBRL file (.xml) and save in local computer.
Click on General Info tab — “Home” button in utility > click on Generate Report. Html file will
get generated. Save html file in local computer.

Open Html file and save it in PDF format. To save in PDF format click on print button and save
file as PDF.

Upload the XBRL (.xml) - Browse and upload xml file generated through XBRL utility.

While uploading the document, kindly ensure:

v Only XML file to be uploaded

Non-Confidential



v" File name should be the member code

v" Year of financials (Calendar Year/ Financial Year, as applicable) should be same as mentioned
in the main field.

v Format of Financial Statement (IGAAP/IndAs/NBFC) mentioned while filling the utility
should be same as mentioned in the “Annual Accounts” tab.

v' Absolute numbers to be entered

e Upload PDF (.pdf) —Upload PDF file converted from Html file in Attachment module. The file
name should be the member code.

e Directors/s Partner of CA Firm: Details of all the Directors/partners of the statutory auditor firm
are to be added in the field. Incase if the statutory auditor is a sole proprietor/individual, details
of such individual are to be added. Entries for Directors/Partners can be added/removed as per
no. of directors/partners of the CA firm.

e ‘Save’: This button will enable member to save the above details.

e ‘Reset’: This button will reset the entered details to the default values.

Note: When member will save the details in tab, then only the module’s status will be changed to ‘Entered’
in Annual Accounts tab.

[C] Networth Tab
When member clicks on ‘Networth’ tab, the module will get highlighted & below screen will appear:

Annual Accounts Annual Networth

Mame of CA Firm * Membership o, of Certifying CA *

Proprietor Details

Method of Computation of Het Worth™
Other Stack Exchange

Financial Details UDIN of the certificate * PAN of CAICA firm *
Artach Scanned Coples

We certify that networth computation is based on standalone basis*
Principal officer and Designated Director details

Subealt t Exchange Director/Partner of CA Firm Details

MHame of Director/partner of CA firm PAN of Director/partner of CA firm *

ADD MORE

‘Networth’ tab consists of below fields & buttons:

e Name of CA Firm : name of CA certifying the networth to be filled mandatorily

e Membership No of certifying CA : detail of CA certifying the networth to be filled mandatorily

e ‘Method of computation of networth: It will be an auto selected field i.e. Schedule VI of SEBI
(Stock Broker) Regulations, 1992.

e UDIN of the certificate UDIN mentioned in the networth certificate to be mentioned mandatorily

e PAN of CA/CA Firm : PAN of CA to be mentioned if networth certificate is certified by an
individual/sole proprietor. PAN of CA firm to be mentioned if networth certificate is certified by
the CA of a firm/corporate.

e Check box to be ticked for certifying that networth computation is based on standalone basis.

e Director/Partner of CA Firm Details: Details of all the Directors/partners of CA firm certifying the
networth are to be added in the field. Incase if the Networth certificate is certified by sole
proprietor/individual, details of such individual are to be added.
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Once the details are filled, click on ‘Compute Networth’. Below screen will appear and networth details

are to be added. Kindly mention numbers in absolute value.

Schedule VI of SEBI (Stock Brokers) Regulations, 1992 latest Circular No. 10 (Ref. NSE/COMP/51578 dated March 09, 2022)

Particulars
Cagital + Fres Reserves

Cagital

Free Reserves®

Cagital + Fres Reserves (A}

Amount(Rs. in absolute figure) Particulars

Han-allowable assets viz.

Fixed 4ssets

Pledged Securities*

Members Card*

taan-allowable securities (unlisted securitiss)®
Bad deliveries’

Any Debts and Advances (except trade debtors of less than
3 moniths)

Prapaid sxpansss, losses’

Intangible Amsets

Marketable securities™

30% of Markstasls securities

Total (Hon-allowabls assets viz) (8}
Hetworth (A-E) 0.00

variable Hetworth® 0.00

The auto-calculated amount fields, will calculate & show the amounts as per the calculations.

e ‘Save’: This button will enable member to save the above details.
e ‘Reset’: This button will reset the entered details to the default values.

Note: When member will save the details in tab, then only the module’s status will change to ‘Entered’.

[D] Proprietor details

Details of proprietor should be same as reported last year. When member clicks on ‘Proprietor Details’

tab, the module will get highlighted & below screen will appear:

Proprietor Details

©hio Change (C-10) ®Change (C-3 7 C-6)

Submit to Exchange

NSE Copyright (c) 2016

Networth Erered

Other Stock Exchange Entered;
Financial Details Entered
Attach Scanned Copies Entered

Principal officer and Designated Director details

Amaunt(Bs. in absclute figure)

Name of certifying Firm embership Mo. of the

Do you want to change some basic detsils of Propristar?*  (IYES (ND 4__{ Basic details proprietor can be changed from here

Hame Of the proprietor: -
Education Qualification:*

W others,please specify:*

Experience:* yoary: mennr

Date Of Birth

Age:t

Flat/Door No.:*

Building Name:*

Floor:*

Street/Road Name:*

Landmark:

Non-Confidential




Fields when ‘No change’ is selected:

e Name of certifying firm : name of person certifying C-10 to be added

e Membership no. of the certifying person : membership number person certifying C-10 to be added

¢ Do you want to change some basic details of existing proprietor : Yes/No

e I[fyes is selected, then certain basic details like address, email id, qualification, contact no., mobile no.
etc are editable. However, other details like Name, PAN, Date of Birth, age and father’s name are non-
editable.

e Document C-10 (format available in Annexure C) to be added under ‘Attach Scanned Copies’ tab
when ‘No Change’ is selected.

Fields when ‘Change’ is selected: No changes allowed under this field in proprietor case.

[E] Other Stock Exchange Tab
When member clicks on ‘Shareholding’ tab, the module will get highlighted & below screen will
appear:

...........

& Membership on Other Stock Exchange

v s & wewber of otbar Wk Knchange! O

Other Stock Exchange’ tab consists of below two options:

a) No change: to be selected when there’s no change in the membership of the member in other Stock
Exchanges.

b) Change : to be selected when there’s change in in the membership of the member in other Stock
Exchanges.

Fields when ‘No change’ is selected:

The previously entered details of member will be displayed on screen. Incase, no change is selected, the
portal will not allow to make any changes to the existing data saved for Membership on Other Stock
Exchanges. Incase of ‘No Change’ C-10 to be attached under the head ‘Attach Scanned Copies’

Fields when ‘Change’ is selected:

e When member selects the ‘Change’ option and confirms by clicking on ‘Ok’, then member will not
be able to modify the selection from ‘Change’ to ‘No Change’.
e When member selects ‘Cancel’ from the alert, then member will still be at ‘No Change’ option.
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Error

A\ ¥indly note that if you select and edit ‘Change'
option, you will not be able to select No
Change (C-10)' at a later stage.

e When member selects ‘Yes’ radio button for ‘Are you a member of other Stock Exchange’ & click on the
Submit button, member will be able to add new entries, update, delete / search ~ for  the  existing
entries etc.

e Please note that once ‘Change’ is selected, C-2 to be attached at the time of ‘Attach Scanned Copies’.

e When member clicks on the ‘Add’ button, below pop up window will get open-

Add details of other stock exchanges

Hame Of Stock Exchangs:*

Fremmm I

Narma of Tracing MernbarHoldng Co/Sublidary

= -

1. Where Company Sole Propietor is mamber of other stock exchange - Seif

2 Where Director of Company s member of other stock exchange - ‘Dinector’

3 Whare Partner of Firm is member of other stock exchange - Panner

4 Wheme Subsidiary Co. 5 member of other siock exchange - 'Subsidiary Co.'
£ Whans Holding Co. 8 mimDer of o S0k dechangs - Hoding Co.”

& Whare Sater Conolin B member of other S10cK &xchangs - ‘Siter Conce’

e When add is clicked, below details are to be added :
» Name of Stock Exchange
» Registration Date
» Name of Trading Member/Holding Co/Subsidiary Co/Sister Co/Promoters/Directors/Partners
» Relation (relation be mentioned as per note given in the screen)
» Membership No. of that Exchange
e “Save’: This button will enable member to save the above details.
e ‘Reset’: This button will reset the entered details to the default values.
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Note: When member will save the details in tab, then only the module’s status will change to ‘Entered’.

[F] Financial Details tab

When member clicks on ‘Financial Details’ tab, the module will get highlighted & below screen will

appear:

Annual Act il i i
nual Accounts Annual Financial Details

Netwarth

Proprietor Details

Current Financial Year

rrrrrr Porate deposits given

Other Stock Exchange

Financial Details

Attach Scanned Copies

Frincipal officer and Designated Director details

Submit to Exchange

¢ Annual Financial Details tab has 7 fields. These fields will accept only numeric & two decimal values.
They will accept zero & negative values, if applicable. Kindly mention numbers in absolute values

only.

e ‘Save’: This button will enable member to save the above details.
e ‘Reset’: This button will reset the entered details to the default values.

Note: When member will save the details in tab, then only the module’s status will change to ‘Entered’.

[G] Attach Scanned Copies tab

e Under the Attach Scanned Copies Tab only PDFs are to be uploaded as per the given guidelines.
e The below format to be followed for naming the files:

Sr. No.| Document File Name
1. Audited Balance Sheet XXXXXAuditedBalanceSheet31MarYYYY
2. Profit & Loss Account IXXXXXPLAccount31MarYYYY
3. Schedule & Notes to Account IXXXXXScheduleNotesAcc31MarYYYY
4. Auditor’s Report XXXXXAuditorsReport31MarYYYY
5. Networth (alongwith computation duly XXXXXNetworth31MarYYYY
certified by CA)
6. Details of Proprietor/ Partner/ Directors XXXXXCZProprietorPartnerDirector31MarYYYY
(Copy of C-3/C-10 duly certified by
CA/CS to be attached).
Note:
a) incase No change is selected at the
Director Details tab, then C-10 to be
attached.
b) incase Change is selected at the
Director Details tab, then C- 3 to be
attached.
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7. Membership on Other Stock Exchanges XXXXXCZMembershipOSE31MarYYYY
(Copy of C-2/C-10 duly certified by
CA/CS to be attached)

Note:

a) incase No change is selected at the
Other Stock Exchange tab, then C-10
to be attached.

b) incase Change is selected at the Other
Stock Exchange tab, then C- 2 to be
attached.

XXXXX represents member code
YYYY represents as on date’s year
Z represents the numeric value as per the file name i.e., 3 in case of C-3.

e Once all files are uploaded, click on “Upload Documents”.
e Once documents are uploaded, below screen will appear:

(Pleats save this information Before procesding ta fill below details.)

Attach Scanned Copies

*Note:C-10 to be scanned and uploaded wherever no change selected for documents from C-2 to C-8.

Scanned Copies Uploaded Successfully, kindly click on Submit to Exchange for Digital Signature Process.

i~

Note: When member will save the details in tab, then only the module’s status will change to ‘Entered’

(H) Principal officer and Designated Director details tab

When member clicks on ‘Principal Officer and Designated Director’ tab, the module will get
highlighted & below screen will appear:

Annual Accounts et

This is with reference to the SEBI circular No. SEBI/HO/MIRSD/WRSD-SEC-5/P/CIR/2023/022 dated February 03, 2023 regarding appointment af Principal Officer and Designated Director for ensuring compliance with provisions of Prevention of Money Laundering Act, 200
and intimation of these details to the Office of the Director, FIU IND. Further, the definition of Principal Officer can be referred to in SEBI C Bl FATF/PICIRS. ber 13, 2023 regarding Amendment to the Guidelines on Anti-oney
Laundering (ML) Standards and Combating the Financing of Terrorism (CFT) Obligations of Seeurities Market laries under the f Maney laundering Act, 2002 and Rules framed there under Provide Principal officer and Designated director details whicl
are appointed as per provisions of the Prevention of Money laundering Act, 002 and Rules framed there under

Networth

Proprietor Details
Other Stock Exchangs (Mot Entered Principal officer and Designated Director details

Financial Details
Designation Hame. Email Contact number

v ADD MORE

Reasn for non submission of details stated above

Attach Scanned Coples

Principal officer and Designated Director details

Submit to Exchange

e Principal Officer and Designated Director tab will have 4 fields viz. Designation, Name, Email and
Contact Number. Under Designation field, member will have option to update the details of
Designated directors and Principal Officer.

e Details as per SEBI circular SEBI/HO/MIRSD-SEC-5/P/CIR/2023/022 dated February 03, 2023 are
to be provided.
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e Incase member is not providing the above details, reason for non-submission of the details has to be
provided.

e Click on ‘Save’ to save the details/reason for non-submission.
e ‘Save’: This button will enable member to save the above details.
e ‘Reset’: This button will reset the entered details to the default values.

Note: When member will save the details in tab, then only the module’s status will change to ‘Entered’.

n Submit to Exchange tab
e ‘Submit to exchange’ tab will be the final step towards the submission of annual returns to the
NSE.
e If member has not submitted data for any module, then in the status it will come as ‘Not Entered’.
e A table with module name & its respective status will be displayed here if entered or not. By
clicking on the respective module’s link, member will get redirected to the particular module to

fill the details.
e Once all the details are filled and submitted, then all modules’ status will be displayed as
‘Entered’.
Annual Returns - Submission To Exchange
View Details Status
Annual Aresunts Entansd
Hetworth Entered
P D Entansd
Other Stock Exchange Entered
Financial Details Entered
Principal officer and Designated Director details Entered
Attach Scanned Copies Erterad
Hote: Please check the annual submission details befere submitting.Once the data is submitted member cannot add/meodify/delete the details_So please
confirm before submitting the details to the exchange.

e A declaration with the data fetched from the data entered and saved will be filled in the declaration.
Members are advised to read the declaration before clicking on ‘I Agree’:
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To, d
National Stock Exchange of India Ltd.

1/We Me./Ms.IWs. hereby statethat s associated with us as the Statutory Auditor from
With regards to SEBI circular 95 dated September 26, 2016 pertaining to Enhanced Supervision of Stock Brokers/ Depository Participants,
1/We hereby declare that, |/We did not :

1. Appoint an Individual as statutory auditor for more ths term of fiy ye:
2. Appoint an Audit Firm as statutory auditor for more than two terms of five consecutive years

1/We, also confirm that an Individual statutory auditor who has completed his term as mentioned above (1) has not been re-appointed as statutory auditor with us during the Financial Year 2024-2025.
Further 1/We, also confirm that the statut +h has completed its term as mentioned above (2) has not been re-appointed as statutory auditor with us during the Financial Year 2024-2025.

1/We also further confirm that we have not appointed any statutory audit firm having a common partner or partners to the other audit firm whose tenure has expired immediately preceding the Financial
Year.

1/we hereby confirm that there's no conflict of interest between the Statutory Auditor firm/any partner of the firm/any Director of the firm and the entity. C

1/We Mr./Ms./M/s. hereby declare and confirm that all the details filled and documents provided are true and correct for the Financial Year2024-2025.

Yours faithfully;
For

Name of the person whose signature Designation of the person whose

s Affixed" signature is Affixed”

Mobile / Phone Number* Email ID for further Communication™

e

o The details of the person whose signature is affixed are to be duly mentioned. Click on ‘Validate Date’.
Post the validation of data, press ‘Submit’. Once the data is successfully submitted a reference number
will be generated on the screen:

o All Annual Submission Details have been
submitted to NSEIL with Request Reference
Moz On

e Please note, in case if shortfall in Networth is reported then a popup will appear. Mention the
reasons for shortfall and upload supporting documents, if any.
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Networth shortfall - revised upload

Shortfall reason :*

Shortfall reason

Choose File | No file chosen

Note:
* Aftachments only in pof’ joeg/.jog doo/ doc/. Zip! tif. T2/ rar are parmitted.
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shining bright” ~

ANNEXURE B

Part -1
MANUAL FOR SUBMISSION OF INVENTORY OF ASSETS BY MEMBER AND AUDITOR

The submission of Inventory of assets is divided into three parts:

Part A — Member needs to fill the data and submit the data to Auditor for certification.
Part B — Auditor to certify the data provided by member.

Part C — Member to submit the data to Exchange after certification of the Auditor.

PART A OF INVENTORY OF ASSESTS - BY MEMBER

Step: 1 - Open your Internet browser.

Step: 2- Type https://enit.nseindia.com/MemberPortal/ in the address bar and then click the Go button
from the browser.

Step:3 - NSE Member Portal Login screen will appear as below:

D NSE Mernber Training Existing Membership NSCCL Products Investor Services & Circulars|

Important Notice

Sign In

Step: 4- Open Inventory of Assets Screen:

1. Login with correct member credentials.
2. Click on ‘Compliance’

3. Go to ‘Inventory of Assets’

4. Select ‘Inventory of Assets Submission’.

After clicking on Inventory of Assets Submission module, “Inventory of Assets Form for Trading
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Member” page will open:

Inventory of Assets Form for Trading Member

-Financial Assets

Step: 5- Click on ‘Financial Assets’ tab to fill the required details as mentioned in the screen:

Inventory of Assets Form for Trading Member

oFi "

[+ [ame of financiat assets [ Total Batance as 31-Mar-2025(Rs. in Lakis)

|A‘(ish|nHand |

2 | Name of financial assets Total no. of bank accounts

Total value as on 31-Mar-2025

>

Qwn Bank Balance

B | Client bark batance

€ | Settiement Ale balance

Total no. of Outstanding
Total value as on n
FDRs and » Amount of funds amount with
3| Name of financial assets :;Sn..-znzs & ich as Mortgage, etc. Taiead [Fo. In Lakh) | ame of the Lender et e o
e s | (Rs. in Lakts) 31-Mar-2025
4| FDR and other depasits
|4‘N_\,~ of financlal asset |Tutatrnnlhankpnranlzevauda§m!l-uar-mﬂ ‘Tma{valm a5 0n 31-Mar-2025(Rs. in Lakhs)
o] i
Tatal Book value as Amount of funds e
5| Hame of financial assets on 31-Mar-2025 such as Mortgage, ate. raised (Rs. In Name of the Lender Ptk
[Rs. in Lakhs) Lakhs) 31-Mar-2025
Details of fmvestments in
4| Bonds/debentures/shares mutuat
funds and others
Ho. of Total Book value as Amount of funds Outstanding
subsidiary amount with
6 | Name of financial assets Iy e | 31-Mar-2025(Rs. in | Encumbrances such as pledge etc. raised (Rs. In Name of the Lender i
ssoc Lakhs)
companies | LK) 31-Mar-2025
Investmant In subsidiary and
| asaciate companies
7 | Name of financial assets Total no. of Personal Loans/advances given Amount of Principal (Rs. in Lakhs) Total Book value as 31-Mar-2025(Rs. in Lakhs)
Losns & advance given to Associates
4| & group companes including Inter
corporate Deposits
Loans & advance given to
8 | Directors/Partners Properietorirela
ted parties
Losns & advance given to saff
13
Total Total batance
balance as | outstanding Outstanding
) Tatal no. 31-Mar- | for mare than . Amount of funds amount with
8 |Mame of financial assets e 2025 |3 months as " |Encumbrances such as Mortgage, hypathecation stc. et 1 Lok | Name of the Lender Pl
Fs.in  fon 31-Mar-2025
Lakhs)  [31-Mar-2025
Recelvables from clients across
N
Receviables from others Mon c
8 | entities
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Note:

¢ Own Bank Balance, Client Bank Balance and Settlement A/c Balance mentioned at point no. 2
shall be auto populated.

¢ FDRs and other deposits/Bank Guarantees pledged with Exchange/Clearing Corporation need not be
reported.

¢ Receivable from Client Across Exchanges (serial no. 8.A.) - Member may consider clients
across all licences under the Member entity towards receivables from client. Further for
"Receivable from Client Across Exchanges" you are required to take the total of debit balances
(receivable balances) for all your registered clients, whether custodian settled or not, as
recorded in your books as on March 31, 2025. If the Brokerage amount is showing as debit in
the client ledger as on March 31, 2025, it has to be shown.

e Receivable from Non-Client Entities (serial no. 8.B.) - For this field Members are required to
mention the total of debit balances (i.e. which is due to you) from non-client entities/persons,
as recorded in your books as on March 31, 2025.

Step:6- Click on ‘Immoveable Assets’ tab to fill the required details as mentioned in the below screen:

Agricultural Land
St Ho OwnediLeased | Book value as 31-Mar-2025(Rs. in Lakhs) | Address Area (in sq.ft.) such as Mortgage, Amount of funds raised (Rs. In Lakhs) | Name of the Lender Outstanding amount with lender as on 31—Mar—2n25| ‘

=3

Select v

Non-agricultural Land

SriNo Owned/Leased | Book value as 31-Mar-2025(Rs. in Lakhs) | Address Area (in sq.ft.) such as Mortgage, i Amount of funds raised (Rs. In Lakhs) | Name of the Lender Qutstanding amount with lender as on 31—Mar*2025‘

Select W

SrNo OwnedlLeased | Book value as 31-Mar-2025(Rs. in Lakhs) | Address Area (in sa.ft.) such as Mortgage, fon etc | Amount of funds raised (Rs. In Lakhs) | Name of the Lender Outstanding amount with lender as on 31-Mar-2025 ‘

- x|

4 Ei 4 4

SriNo d/Leased | Book value as 31-Mar-2025(Rs. in Lakhs) | Address Area (in sa.ft.) such as Mortgage, et | Amount of funds raised (Rs. In Lakhs) | Name of the Lender Outstanding amount with lender as on 31-Mar-2025

4 4 “ y

Others
SrNo |Owned/Leased | Book value as 31-Mar-2025(Rs. in Lakhs) | Details of Assets Encumbrances such as Mortgage, hypothecation etc | Amount of funds raised (Rs. In Lakhs) | Name of the Lender Outstanding amount with lender as on 31-Mar-2025 ‘

Select W ADD MORE

4 g 4

In the drop-down menu, you can select any of the one option from:
1. Owned
2. Leased — It means the property which is registered in Member’s name and given on lease by
Member to some other entity/individual. If member is paying rent for any property/premises than
the same shall not be required to be reported here.
3. Nil

Note: In case nil is selected than mention “0” in all the other fields.
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Step:7 — After filling all the details in both the tabs, tick mark the declaration option and click on certify
tab to affix digital signature:

QNSE : ember Name ; st g Sgnatare H"H” ‘

Inventory of Assets Form for Trading Member

©Financial Assets

olmmovable Assets

Decleration: () : I/We hereby declare that all the information provided 1s correct to the best of my knowledge

RESET

agprneg VWi
! Drgtal Cortilic ot
o i Choore @ dipllsl Casiacate Iroms Bwose avalabie On pous Compuien b SO pous B
= w = Expaation D

Chck Vs B 5wy the compants. of your gty oarsFcats

Step:8 — After affixing digital signature, click on button — ‘Submit to Auditor’:

"1‘ NSE Mambar Code : Hnmbar Mame ¢

e

Inventory of Assets Form for Trading Member

oFinancial Assets

©olmmovable Assets

Decleration* [1: I/We hereby declare that all the information provided is correct to the best of my knowledge

RESET

Note: Digital Signature is not mandatory.
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PART B OF INVENTORY OF ASSESTS — BY AUDITOR

Step: 1 - Open your Internet browser.

Step: 2- Type https://enit.nseindia.com/MemberPortal/ in the address bar and then click the Go button
from the browser.

Step:3 - NSE Member Portal Login screen will appear as below for auditor to login:

NSCCL Products Investor Services & Circulars|

0 NSE Member Training Existing Membership

Important Notice

Sign In

Member Code >

Forgot Password?

= =3

Step:4 — Auditor can view the below screen, select the tab ‘Inventory of Asset-Auditor Submission’ from
Compliance module.

nventory of Assets Form for Trading Member
oFinancial Assets

olmmovable Assets
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Step 5: After checking all the details entered by member in the tabs — ‘Financial assets and Immoveable
assets’, auditor needs to click the declaration and select any of the one option mentioned below:

1. Approved — If auditor finds everything in order, click on Approved. Auditor has to
certify the form by affixing the digital signature by clicking on ‘Certify’ tab

OENSE Membor Codo Membor Hamo : Tost it signas r:&

Inventory of Assets Form for Trading Member

©oFinancial Assets

olmmovable Assets

Decleration*| I /We hereby declare that all the i rovided is correct to the best of my knowledge

2. Return to member — In case any discrepancy is observed, click on this button.

If Auditor selects ‘Return to member’, then auditor has to provide reasons of deficiency as
mentioned below in the screen and click on submit.

Intimation of Deficiency

Resson of Deficency

Non-Confidential



PART C OF INVENTORY OF ASSETS — BY MEMBER

Step:1 — Once the Auditor sends the data to member, then the member can check the status in the tab —
“Inventory of Assets — MIS”.

If any rejection is mentioned by auditor than Member has to again submit the data after doing
the required correction to Auditor. (Follow step 7 & 8 of Part A)

’: NSE e wmber Name :

ENIT

Inventory of Assets Form for Trading Member

©Financial Assets

©lmmovable Assets

Decleration' (1 /We hereby declare that all the information provided s corract to the bast of my knowledge

RESET

Step 2: If Auditor approves the data, member needs to click on ‘Certify’ tab of the declaration and to affix
the digital signature

b Hember ot [rer—
QNSE
Inventory of Assets Form for Trading Member
©Financial Assets
olmmovable Assets
Decleration (s I'We hereby declare that all the information provided is correct to the best of my knowledge

Non-Confidential



Step 3: After affixing digital signature, click on the button ‘Submit to Exchange’.

ONSE e

Inventory of Assets Form for Trading Member

oFinancial Assets

olmmovable Assets

Decleration* (1 |/We hereby declare that all the informatian provided is correct to the best of my knowledge
P —

Step:4 — Member can check the status of submission of Inventory of Assets by clicking on the tab
‘Inventory of Assets — Inventory of Assets MIS’ as shown below:

Compliance for Amets Auditor

GSTIN Information
ENTITY *| Address Provisional GST Id ARN Number PAN
National Stock Exchange of Ind | G-Block, Exchange Plaza, BKC, Bandra (E), Mumbai, Maharashtra-  27AAACNT797L120 AR271216007256G AMOVTTL
400051
National Securities Clearing Co G-Block, Exchange Plaza, BKC, Bandra (E), Mumbai, Maharashtra-  27ASACN2642L1ZE AA271216007418C AMON2642L
| 400051
Members are requested to ey wanagement Personnl - n below for the service related Query/issues on the Leased Line managed by Sify Technologies Ltd.
Criticality | Contact Number Email id Contact person Priority
Level 1 +| 18004199963 Help desk Team mmediate
Level 2 *| 9841264447 senthil.saravanansifycorp.com Senthil Saravanani Assitant manager 1 Hour
g Approval withdrawal * e
[« de modification .
Level 3 + | 9818784467 shankar. yadav@sifycorp.com Shankar Yadav(Senior Manager GNOC. 2 Hour
Levet 4 " 9884963619 pillat. pramod@sifycorp.com pramod P4 Network Operations) 3 Hour
Level 5 joseph.abraham@sifycorp.com Joseph Abraham({AVP Network Operations) 4 Hour
Alerts Reminders

Non-Confidential



Step:5-The below screen will appear after submitting the data to Exchange. The status shall appear as
“Submit To Exchange”

O NSE Membar Cads : Nembar Nama : oot g syrans
'

ASSETS OF MEMBER MIS
Mesnber Name

1 SUBMIT TO FACHANGE

Note: Member can view the other Status such as Save, Submit to Auditor, Return by Auditor, Approved by
Auditor, Submit to Exchange as per the status of the submission.

-END-

Non-Confidential



PART - IT
MANUAL FOR SUBMISSION OF DECLARATION FOR POLITICALLY EXPOSED PERSON

Members have to submit the declaration for Politically Exposed Person as on March 31, 2025 before
submitting the Annual Returns for Financial Year 2024-25. A module for submission of the declaration
is available on ENIT-New-Compliance under Compliance Tab.

Steps for submission of declarations:

1. Login with correct member credentials.
2.  Click on ‘Compliance’.

3.  Go to ‘Politically Exposed Person’.

4. Select ‘Submit Declaration’.

Advertmernert

GSTIN Information

NTR
ENTITY Memder Detats y Provisional GST id ARN Number PAN
Trade Through Other Member .
Rational Stock Exchange of Ind Aiartied Retan , change Plaza, BKC, Bandra (£}, Mumbad, AMLNITYI20 AA2TI2160072566 AACNITL
) 2400081

Quarterty Comphance
National Securities Clearing Co  Politically Expased Perion it Dectaraticn  andra (€}, Mumbad, ATAMAINISQUITE AAZT1216007418C AAACNISAL
Uimited X Regustration "l Vew

Directer Detaits

Insurce p
Members are regs dtof 4y 0 ¢ Perioened + n below for the service related Query/issues on the Leased Line managed by Sify Technologies Ltd.

Satus Report .

Criticality mbeor Emadl id Contact person Priority {
Half Yearly Networth Subminvion »

Level Y GETIN 53 nse. servicadeshBsifycorp.com Help desk Team nadlate
Surrender » nse sifynocluifycorp.com
ML NI N L4

Lovel 2 7 sonthilsaravanan®sifycorp.com Senthil Saravanan|Assitant 1 Hour
Margen Tradng ASOroval WIthdrawal * manager GNOC)
Client Cose Mosication

Level 3 FATF 4 shankae.yadaviPsifycorp.com Shankar Yadav(Senior Manager 2 Mour
Internal Bsh Assesument GrHOC)

Level 4 St Broder ‘y pillad. pramod @sifycorp.com pramod Pillal{AGM Network 3 Hour
Ancual Retums ’ Operations)

imventory of Assets ,
ig COrp.C AP Netwo
Level 5 Reghitered Address W yoseph, abeaham@sifycorp.com Joseph Abraham[A/P Network 4 Hour
Operations)

Change 1n hane

5. On clicking Submit Declaration module,‘Declaration’ page will appear.

Politically Exposed Person Declaration

e, s b

! that reithes meie nor any of our DirectorsShir sholdersPrometers/Compiant L, Ws ety detlare that liwe andior sur Directars Shareholdars Prometen/CampSant o Officer Far
 Officer FartnarsRalativesAses

Srically Expeted Parson. EnersRelatives/kssciates are Politically Expased Persen

As an Date m Dewnload Declaration PEP_ANKEXURE __docn
Uplead seam copy of Dacliration® e — Uplaad o POF file max Zmb
Emall i Mobie We "

Hotes
1.k PEP shall inchiode individusli whe ane o hive been entruited with promisent public fanctions in a foreign comntry, 8.5, head of states/gorernments, senior politician:, senior gowsmmant ! judicial/military officers, erdor enecitive: of state-cened
arey DT

2 15 the SEBI (Intermesa
LT & sigrad by tws deaigna s
4L A PeiEed SECLATATION 1S MAQUIRES 0 Be TUbMITLA] 23 ANd when ThERE i any CRaNGE i T CHCals submited.

thorized Bigratoeyia) as per Board Beialution mantearieg famet and Setigrations.
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Below details are to be filled in:

e Name of the entity in the declaration will be auto populated.
e As on date has be March 31, 2025.
e Format of declaration is available on the PEP declaration page.

Politically Exposed Person Declaration
) e, s ! | nar any of e, s ¢ hareby I andiar Colfewe Par
. tneruRelatives/Asseciates are Folitically Exposed Fersen.
i on Dute P Dewnload Declaration’ PEP_ANNEXURE . decs 4'—| Declaration format is available here
Usload scam coey of Declaration® ™ 4__| Upload the signed Declaration here
Em freka e —
Motes
1 APER whe e or have Baan el in Inda or v, 6.g, heads af senicr peliticians, senier 2 etficar, san of
OMDETRTIONS, IMEPOrans pHITCal party of ficals ee
dsacciate has the Section 211103 Reglations, 908,
T prtiny @ sigrnd by thoriae
. y— 25 300 whan there 1 asy change i the Setalls Eubmicted

Upload the signed copy of the declaration in PDF format only.
Email id and mobile number are mandatory to be filled
‘Submit’ button will enable member to save the details successfully. ‘Reset’ button will reset the
details submitted to default data.

e Once, member enters all the correct details, click on Certify, and below submission Reference No
will be generated.

Non-Confidential



ANNEXURE C
CHECKLIST AND FORMATS FOR SUBMISSION OF ANNUAL RETURNS

Checklist
Sr. No| Document Type | Description Annexure No.

1 | Annual Accounts | Auditors report 1

2 | C-1 Networth Certificate along with the relevant 2
computation

3 |C-2 Details of Membership on other Stock Exchanges 3
& Details of Listing

4 | C-3 Details of Directors 4

5 | C-7 Shareholding pattern 5

OR

6 | C-10 Undertaking stating no changes in Documents C-2 6

to C-7

Notes:
a) Submission of documents listed above are mandatory for all the members.
b) If there are changes in the details of Other Stock Exchanges, details of Listing, Directors, and
/or Shareholders, respective documents to be provided as per the formats given.
c) C-10 has to be provided if there is no change in the details and those are same as year ending
on March 31, 2025.




FORMATS OF DOCUMENTS TO BE SUBMITTED TOWARDS ANNUAL RETURNS

Annexure 1

AUDITORS REPORT
(To be provided on the Letterhead of the statutory Auditor)

We have audited the attached balance-sheet of M/s. as at and
the profit and loss account for the year ended on that date thereto and report that:

a. We have obtained all the information and explanations which to the best of our
knowledge and belief were necessary for the purpose of our audit.

b. In our opinion, proper books of account and records as specified in Rule 15 of the
Securities Contracts (Regulation) Rule, 1957 have been kept so far as appears from our
examination of such books.

c. The stock broker has complied with the requirements of the stock exchange so far as they
relate to maintenance of accounts and was regular in submitting the required accounting
information to the stock exchange.

d. The balance sheet and the profit and loss account referred to in this report are in
agreement with the books of account.

e. In our opinion and to the best of our information and according to the explanations given
to us, the said balance sheet and the profit and loss account read together with the notes
thereon give a true and fair view insofar as it relates to the balance-sheet, of the state of

affairs of M/s. , and insofar as it relates to the profit and loss account, of
the profit of M/s. for the year ended on that date.

Place: For (Name of Certifying Firm)
Date:

UDIN:

Name of Partner/Proprietor
Chartered Accountant
Membership Number



Annexure — 2

(To be provided on the Letterhead of the certifying Chartered Accountant/ Company Secretary)

Format: C-1
Format: C-1 (Networth Certificate for Corporates., Firms & Individuals)

(To be provided on the Letterhead of the certifying Chartered Accountant/ Company Secretary)

CERTIFICATE

Member Name:

Member Applicable Networth* (Higher of ‘Base Networth’ or ‘Variable Networth’):

1.

Base Networth is (in Rs.)

NSE
BSE
NCDEX
MCX
MSE

2. Variable Networth is Rs. /-

*(Reason in case Variable Networth is “Nil/Not Applicable”):

This is to certify that the Networth of M/s./Mr./Ms. (Name of
Member) as on as per the statement of computation of even date annexed to this
report is Rs. only).

We further certify that:

e M/s./Mr./Ms. (Name of Trading Member) is not engaged in any fund-

based activities or business other than that of securities or commodity derivatives. Existing
fund based assets, if any, have been divested from the books of account and have not been
included for the purpose of calculation of Networth.

The computation of Networth based on my / our scrutiny of the books of accounts, records
and documents is true and correct to the best of my / our knowledge and as per information
provided to my / our satisfaction.

The computation of Networth is in accordance with method of computation prescribed by
Schedule VI of SEBI (Stock Brokers) (Amendment) Regulations, 2022.

The computation of Variable Networth is in accordance with the method of computation
prescribed by SEBI as per SEBI Gazette Notification No. SEBI/LAD-NRO/GN/2022/73

dated February 23, 2022 on revised Networth requirement or as amended from time to time*.

We hereby confirm that we are not the related party to the aforesaid entity.



The computation of Networth is based on company’s standalone financial statements and
based on audited financial statements.

Place: For (Name of Certifying Firm)
Date: PAN no. of CA/CS Firm
UDIN:

Name of Partner/Proprietor

Chartered Accountants / Company Secretaries
PAN no. of Partner/Proprietor
Membership Number

Name and PAN of all Directors/Partners of certifying Chartered Accountant/Company
Secretary firm

Sr no Name of PAN of Director/Partner
Director/Partner

*Shall be read with amendments, circular, notification issued in this regard till date.



Format: C-1 (Networth Certificate for Banks)

(To be provided on the Letterhead of the certifying Chartered Accountant/ Company Secretary)

CERTIFICATE

Member Name:
Member Applicable Networth™* (Higher of ‘Base Networth’ or ‘Variable Networth’):

1.

Base Networth is (in Rs.)

NSE
BSE
NCDEX
MCX
MSE

2. Variable Networth is Rs. /-

*(Reason in case Variable Networth is “Nil / Not Applicable”):

This is to certify that the Networth of M/s. (Name of the Member) as

on

as per RBI guidelines is Rs. only.

We further certify that:

The computation of Networth based on my / our scrutiny of the books of accounts,
records and documents is true and correct to the best of my / our knowledge and as per
information provided to my / our satisfaction.

The computation of Networth is in accordance with method of computation prescribed by
Schedule VI of SEBI (Stock Brokers) (Amendment) Regulations, 2022.

The computation of Variable Networth is in accordance with the method of computation
prescribed by SEBI as per SEBI Gazette Notification No. SEBI/LAD-NRO/GN/2022/73
dated February 23, 2022 on revised Networth requirement or as amended from time to
time™.

We hereby confirm that we are not the related party to the aforesaid entity.

The computation of Networth is based on company’s standalone financial statements and
based on audited financial statements.



Place: For (Name of Certifying Firm)
Date: PAN no. of CA/CS Firm
UDIN:

Name of Partner/Proprietor

Chartered Accountants / Company Secretaries
PAN no. of Partner/Proprietor
Membership Number

Name and PAN of all Directors/Partners of certifying Chartered Accountant/Company
Secretary firm

Sr no Name of PAN of Director/Partner
Director/Partner

*Shall be read with amendments, circular, notification issued in this regard till date.



Format C-1
Method of computation of Networth as per Schedule VI of SEBI (Stock Brokers)

(Amendment) Regulations, 2022

The method of computation of Networth as prescribed by Schedule VI of SEBI (Stock Brokers)
(Amendment) Regulations, 2022 is as follows:

Sr.
No.

Particulars

Amount in Rs.

Capital

Free Reserves

A.
B.
C

Less: Non-allowable assets viz.,

(a) Fixed Assets

(b) Pledged Securities

(c) Member’s card

(d) Non-allowable securities (unlisted securities)

(e) Bad deliveries

(f) Any Debts and Advances (except trade debtors of less than 3

months)

(g) Prepaid expenses, losses

(h) Intangible Assets

(1) 30% of Marketable securities

Total Amount (A +B - C)

Place:

Date:
UDIN:

For (Name of Certifying Firm)
PAN no. of CA/CS Firm

Name of Partner/Proprietor

Chartered Accountants / Company Secretaries
PAN no. of Partner/Proprietor

Membership Number




CLARIFICATION ON NETWORTH COMPUTATION

A) Share Capital + Free Reserves

S.No.

Components of
Networth

Remarks

Share Capital

This element shall include:-

e Paid-up equity share capital of the member.

e Paid-up Preference share capital of the member.

e Fully, compulsorily & mandatorily convertible debentures/ Bonds/
warrants which are convertible within a period of 5 years from the date
of issue

e Share application money

Loans from partners / directors / promoters will not be considered as share
capital

Free Reserves

As per Sec. 2(43) of the Companies Act, 2013, free reserves mean such
reserves which, as per the latest audited balance sheet of a company, are
available for distribution as dividend:

Provided that—

(i) any amount representing unrealised gains, notional gains or revaluation
of assets, whether shown as a reserve or otherwise, or

(i) any change in carrying amount of an asset or of a liability recognised
in equity, including surplus in profit and loss account on measurement of
the asset or the liability at fair value, shall not be treated as free reserves.

Free Reserves shall include Profit & Loss, General Reserve, Securities
Premium, Preference Share Redemption Reserve, Capital Redemption
Reserve etc. balance of which represents surplus arising out of sale
proceeds of assets but will not include reserves created by revaluation of
assets.

Free Reserves should not include reserves such as Revaluation Reserve,
Capital Reserve, Amalgamation Reserve, Debenture Redemption Reserve
and other like reserves.




B) Non-Allowable Assets

S. No. Components of | Remarks
Networth

3 Fixed Assets This shall include: -

e Net book value of all the Tangible Assets as per Balance Sheet /
Trial Balance.

e Advances given for acquisition of fixed assets
e Capital work in progress.
Assets under lease or taken on rent need not be deducted from the
Networth

4 Pledged Securities| Total value of own securities (as recorded in the books of accounts)

pledged with the Banks / NBFC or any Financial Institution for
raising funds.

Own shares pledged to clearing corporations/clearing members are
not required to be deducted from Networth.

[Mlustration:
Particulars Amount
Total Value of own securities as per books of Rs. 1000/-

accounts (all Marketable)

Total Value of own securities pledged (Included Rs. 700/-
above)

Amount to be deducted from Networth

Value of pledged securities (100% of Rs. 700/-) Rs. 700/-
(To be deducted under this point)
30 % of the balance marketable shares (see point 9) Rs. 90/-

(30% of (Rs. 1000-Rs. 700) )

TOTAL AMOUNT TO BE DEDUCTED Rs. 790/-




Non-allowable

This shall include: -

securities
¢ Value of all unlisted securities as recorded in the balance sheet
including available under ‘non-current investments’.
¢ Investments done in unlisted securities of associate / subsidiary /
group companies.
Liquid & Debt Mutual Funds, G-Sec, non-government debt
securities, corporate bonds shall not form part of Non-allowable
securities and the same shall be covered under 30% of marketable
securities (See point no..9).
Any Debts and This shall include: -
advances

e Any debts and advances (except trade debtors of less than 3
months)

e Wherever, a provision is created for Doubtful / Bad Debts, net
amount i.e. after reducing provision made for Doubtful / Bad
Debts shall be considered.

e Any amount given in the nature of Loans, advances, inter
corporate deposits given to associates including subsidiaries /
group companies of the member.

e Loans given to Directors/Partners or any related party of the
Member or its Directors or its partners or to the entities in which
such director /partners or their relatives have control,
irrespective of time period, shall also be deducted.

e ‘Associate’ shall have the meaning as per the SEBI
(Intermediaries) Regulations, 2008

“associate” means and includes any person controlled, directly or
indirectly, by the intermediary, any person who controls, directly
or indirectly, the intermediary, or any entity or person under
common control with such intermediary, or where such
intermediary is a natural person any relative as defined under the
Companies Act, 1956 (1 of 1956) of such intermediary or where
such intermediary is a body corporate its group companies or
companies under the same management,

The expression 'control’ shall have the same meaning as defined
under clause (c) of Regulation 2 of the SEBI (Substantial
Acquisition of Shares and Takeovers) Regulations, 1997.

o The term related party shall have the same meaning as given in
clause 76 & 77 of Section 2 of Companies Act 2013 to be read
with Rule 4 of the Companies (Specification and definition
details) Rules, 2014.




Prepaid
Expenses, losses

This shall include:

¢ Prepaid expenses and losses as per Balance Sheet / Trial Balance.

e Preliminary / Deferred revenue / Pre-operative expenses / Deferred Tax
Asset/ MAT credit not written-off as per Balance Sheet

e GST credit not required to be deducted

Intangible Assets | Net book value of intangible assets such as goodwill, patents, copyrights,
trademarks, computer software, investment in artwork and other antique
items etc. as per Balance Sheet / Trial Balance

30% of This shall include:

Marketable Particulars Amount

Securities (Rs.)

Listed Shares A Rs. 200
G-Sec (having 10% haircut) B Rs. 100
TOTAL MARKETABLE A+B | Rs. 300
SECURITIES

Deduction from Networth Rs. 70
30% of Listed Shares — (30% of Rs. 200)

- Rs. 60/-

10% of G Sec — 10% of Rs. 100 - Rs. 10

e Listed securities held either as investment or Stock-in-Trade /
Inventories shall be referred as marketable securities.

e Value of these Securities to be considered for calculating this element
shall be the value as recorded in the books of accounts, on the date
of the computation of the Networth.

It 1s observed that Clearing Corporations applies different hair cut for less
riskier securities (Liquid and Debt Mutual Funds, G-Sec, non-
government debt securities, corporate bonds, T-bills & Sovereign Gold
bonds) for the purpose of collecting collaterals from members. NCL vide
its circular no. NCL/CMPT/48346 dated May 21, 2021 stipulated
different hair cut on different type of approved securities. Based on this,
instead of deducting 30% value, such approved securities (Liquid and
Debt Mutual Funds, G-Sec, non-government debt securities, corporate
bonds, T-bills & Sovereign Gold bonds) can be aligned with the
percentage hair cut applied by the clearing corporation on such collaterals.

In case Liquid and Debt Mutual Funds, G-secs, T-bills, Sovereign Gold
bonds, non-government debt securities, corporate bonds does not form

part of aforementioned Exchange circular, Members are advised to refer
SEBI circular dated Feb 21, 2019 for the haircut.




Illustration:

In this process, for those securities / other type of mutual funds wherever hair
cut applied by Clearing Corporation is higher than 30%, maximum ceiling
percentage of 30% shall be applicable.

Further, whenever member is dealing with more than one Exchanges /
Clearing Corporations then for the purpose of haircut, maximum applicable
haircut / VAR by any of the Clearing Corporations with shall be taken for
valuation of such securities (Liquid and Debt Mutual Funds, G-Sec, non-
government debt securities, corporate bonds, T-bills & Sovereign Gold
bonds).




Annexure — 3
(To be provided on the Letterhead of the Member)

Format: C-2
Details of Membership on other Stock Exchanges & Details of Listing

PART I

Details of other stock exchange memberships held by trading member entity, holding
company, subsidiary company, promoters, directors & partners as on 31/03/2025

Sr. | Name | Relation@ Stock Since Members | Segment | Remarks
No Exchange | (specify hip No.
the date)
1
2
3
PART II

Details of listing on stock exchanges*

Sr. No. | Name of the Stock Exchange(s) | Listed since | Delisted on
on which company is listed (date) (date)

1

2

3
Date: Signature of Compliance Officer / Partner
Place: Name of Person Signing
NOTES:
@: Please Indicate relation as:
Where company is member of other stock exchange - Self
Where director of company is member of other stock exchange - Director
Where partnership firm is member of other stock exchange - Partner
Where sole proprietor is member of other stock exchange - Self

* Please strike off if the entity is not listed on any stock exchange.



CERTIFICATE

This is to certify that the details given in Annexure 3 above, based on my/our scrutiny of the
books of accounts, records and documents are true and correct to the best of my/our knowledge
and as per information provided to my/our satisfaction.

Place: For (Name of Certifying Firm)
Date: Name of Partner/Proprietor
UDIN: Chartered Accountant / Company Secretary

Membership Number



Annexure — 4(a)
(To be provided on the Letterhead of the Member)

Format: C-3 (Details of Directors in case of Corporates)
DETAILS OF DIRECTORS AS ON 31/03/2025

Sr | Name Experien| PAN DIN No. | Qualificat| Designated Equity Preference Date Residenti | Contact |Directorship
No | (in full)| ce (No.| No. ion* director Share holding Shareholding | of al No. /controlling
$ of (Yes/No) No. Amt |% of|No.|Amt |% of | Birth | Address shareholding
years) # total (with Pin in other cos.
@ total code)
1
2
3
NOTES:

$ All initials to be expanded (full name to be indicated along with Father’s name).
@ Experience only in (i) securities market, (ii) as investment consultant, (iii) as portfolio manager, be indicated.
*  Indicate also whether the director is a ‘graduate’ or an ‘under graduate’.
# (1) Against each director, please state whether he is designated director or not by indicating ‘Yes’ or ‘No’.

(2) There must be atleast two designated directors. (A designated director shall be atleast HSC by qualification (or CA, ICWA, CS, etc) and possess
atleast 2 years of experience in (1) securities market, (ii) as investment consultant, (iii) as portfolio manager.

(3) Please note that a trading member may have more than 2 designated directors.

(4) Any appointment or resignation of a non-designated director requires fee clearance of the Exchange as per SEBI circular no SEBI/MIRSD/Cir.

No0.03/2010 dated January 21, 2010

(5) Any appointment or resignation of a designated director requires prior approval of the Exchange as per SEBI circular no CIR/MIRSD/2/2011

dated June 03,2011

We confirm that the change in directors is not accompanied with change in shareholding / control of the trading member.

Date:
Place: Director / Compliance Officer /Company Secretary
Name of the Person signing



CERTIFICATE

This is to certify that the details of directors/proprietor and their shareholding in M/s and the details of their Directorships /
controlling shareholding in other companies as given in Annexure 4 above, based on my/ our scrutiny of the books of accounts, records and documents
are true and correct to the best of my/our knowledge and as per information provided to my/our satisfaction.

Place: For (Name of Certifying Firm)
Date:
UDIN: Name of Partner/ Proprietor

Chartered Accountant / Company Secretary
Membership Number



Annexure 4(b)
Format: C-3 (Details of Partners - LLP)
(To be provided on the Letterhead of the Member)

Details of the Partners as on March 31, 20** (For LLP)

Details of all Partners as on (date should not be later than the date of the earliest Partnership
resolution)
Sr. Particulars 1 2 3
1. | Name First Name: First Name: First Name:
Middle Name: Middle Name: | Middle Name:
Surname: Surname: Surname:
2. | Father Name
3. | Designated Partner (minimum two) Yes / No* Yes / No* Yes / No*
4. | Citizenship Details
5 Passport No. Place of Issue: Place of Issue: | Place of Issue:
(in case of Foreign Individuals) Valid till: Valid till: Valid till:
6. | Date of Birth
7. | Date of Admission of Partner
8. | PAN
9. | Aadhaar No. (Optional)

10. | DPIN No. / DIN No.
11. | Qualification of Partner (minimum HSC)®

12. | Experience®* (in years) Name of Name of Name of
(add annexures if multiple) Organisation: Organisation: | Organisation:
Designation: Designation: | Designation:
Field / Activity: Field / Field / Activity:
From: Activity: From:
To: From: To:
To:
13. | Residence Address
City:
District
State / Union Territory:
Pin code:
Tel No(s):
Fax No(s):
14. | Mobile No.:
15. | Email ID:
16. | % of sharing of profit / losses in Member
Entity
17. | Whether Partner (in the capacity of | Yes/No Yes/ No Yes / No

director in other entities) is disqualified
under section 164 of Companies Act,
2013? If yes, provide details of action u/s
167 of Companies Act, 2013

Signature of Designated Partners/ Authorised signatory/ Compliance officer under rubber stamp



Certificate
This is to certify that the details of partners and their sharing pattern in (name of
Member entity) and the details of their Partnerships / controlling interest in other companies / entities,
as provided by (name of Member entity) above, based on my / our scrutiny of the books of
accounts, records and documents is true and correct to the best of my / our knowledge and as per
information provided to my / our satisfaction.

Further, based on the information, explanation and documents given to us, we state that the designated
partners as mentioned above meet the eligibility requirements as prescribed in Securities Contracts
(Regulation) Rules, 1957 (rule 8(4A) and other relevant provisions) and, SEBI (Stock Brokers)
Regulations, 1992.

Date: For (Name of Certifying Firm)

Place:

Name of the partner / proprietor

Chartered Accountant / Company Secretary
Membership No.:

CP No.:

UDIN -

(Rubber Stamp of Firm)

Notes:
a. *If the aforesaid declaration exceeds in more than one page, please take the signature of designated

partners/ authorized signatory/ compliance officer and practicing CA on all the pages.

b. **No. of years in capital market is minimum 2 years for Designated Partners.

c.$ For Designated Partner, the qualification should be minimum HSC. Further, if there is a minor
mismatch of name on the educational certificate as compared to PAN, then kindly provide affidavit. In
case of name change, then kindly provide copy of gazette.

d. # If Directorship / Controlling shareholding in other Cos / entities is provided as separate Annexure, then
it should be certified by Designated Partner/ authorized signatory/ compliance officer along with sign
and stamp of the practicing CA / CS (as applicable).

e. Any admission/appointment, discontinuation/resignation of a designated partner/partner requires prior
approval of Exchange/ Clearing Corporation.



Annexure 4(c)
Format: C-3 (Details of Partners — Partnership Firm)
(To be provided on the Letterhead of the Member)

Details of the Partners as on March 31, 20** (for Partnership Firms)

Details of all Partners as on (date should not be later than the date of the earliest partnership
resolution)
Sr. Particulars 1 2 3
1. | Name First Name: First Name: First Name:
Middle Name: Middle Name: | Middle Name:
Surname: Surname: Surname:
2. | Father Name
3. | Designated /Managing Partner (minimum Yes / No* Yes / No* Yes / No*
two)
Citizenship Details
5. | Passport No. Place of Issue: Place of Issue: | Place of Issue:
(in case of Foreign Individuals) Valid till: Valid till: Valid till:
6. | Date of Birth
7. | Date of Admission of Partner
8. | PAN
9. | Aadhaar No. (Optional)

10. | DPIN No. / DIN No.
11. | Qualification of Partner (minimum HSC)®

12. | Experience®* (in years) Name of Name of Name of
(add annexures if multiple) Organisation: Organisation: | Organisation:
Designation: Designation: | Designation:
Field / Activity: Field / Field / Activity:
From: Activity: From:
To: From: To:
To:
13. | Residence Address
City:
District
State / Union Territory:
Pin code:
Tel No(s):
Fax No(s):
14. | Mobile No.:
15. | Email ID:
16. | % of sharing of profit / losses in Member
Entity
17. | Whether Partner (in the capacity of | Yes/No Yes/ No Yes / No

director in other entities) is disqualified
under section 164 of Companies Act,
2013? If yes, provide details of action u/s
167 of Companies Act, 2013

Signature of Designated /Managing Partners / Authorised signatory/ Compliance officer under rubber stamp



Certificate

This is to certify that the details of partners and their sharing pattern in (name of
Member entity) and the details of their Partnerships / controlling interest in other companies / entities,
as provided by (name of Member entity) above, based on my / our scrutiny of the books of
accounts, records and documents is true and correct to the best of my / our knowledge and as per
information provided to my / our satisfaction.

Further, based on the information, explanation and documents given to us, we state that the designated
/managing partners as mentioned above meet the eligibility requirements as prescribed in Securities
Contracts (Regulation) Rules, 1957 (rule 8(4A) and other relevant provisions) and, SEBI (Stock
Brokers) Regulations, 1992.

Date: For (Name of Certifying Firm)

Place:
Name of the partner / proprietor

Chartered Accountant / Company Secretary
Membership No.:

CP No.:

UDIN -

(Rubber Stamp of Firm)

Notes:

a. *If the aforesaid declaration exceeds in more than one page, please take the signature of designated

partners/ compliance officer/ Authorised signatory and practicing CA on all the pages.
b. **No. of years in capital market is minimum 2 years for Designated / managing Partners.

c. $For Designated /Managing Partner, the qualification should be minimum HSC. Further, if there is a

minor mismatch of name on the educational certificate as compared to PAN, then kindly provide

affidavit. In case of name change, then kindly provide copy of gazette.

d. #If Directorship / Controlling shareholding in other Cos / entities is provided as separate Annexure,
then it should be certified by Designated /Managing Partner/ compliance officer/ Authorised signatory

along with sign and stamp of the practicing CA / CS (as applicable).

e. Any admission/appointment, discontinuation/resignation of a Designated/Managing partner/partner

requires prior approval of Exchange/ Clearing Corporation.



Share Holding Pattern” of

Annexure S (a) for Corporates
(To be provided on the Letterhead of the Member)
Format: C-7

Details of Shareholding Pattern & promoter/non promoter group of Corporates)

Certificate dated
(Name of the Entity) as on March 31, 2025

Total Equity Share capital: Rs. (In figures), Rs. (In words).
Total Paid up Equity Share capital: Rs. (In figures), Rs. (In words).
Face value of each equity share (or any other instrument): Rs. (In figures) Rs. (In words)
PART I -PROMOTER GROUP
Sr |[Name oflUnder Residential No. of[Face valueTotal Amt% Pan CardCIN NO (In
No. |[promoter! |what address (with Pinshares per sharepaid up shareholding [No. case of
capacity > [code) & Contactheld (Rs.) corporates)
No
1 A
2 B
3 C
TOTAL PROMOTER GROUP HOLDING (A)
PART II - NON PROMOTER GROUP
Sr  [Name of the non promoter | No. of shares held [Face Total Amt paid% Pan Card/CIN NO (In case
No. value perjup shareholdin [No. of corporates)
share g
(Rs.)
4
S
6 OTHERS
TOTAL NON PROMOTER
GROUP HOLDING (B)
GRAND TOTAL (A) +(B) 100%

'Promoter as defined under SEBI (Issue of Capital and Disclosure Requirements) Regulations, 2018 for Listed companies and as per Section 69 of
companies Act 2013 for unlisted companies. Persons having controlling interest in terms of SEBI (Stock broker) Regulations 1992 shall also
form part of the Promoter/Promoter Group.



2As defined in SEBI (Issue of Capital and Disclosure Requirements) Regulations, 2018 for Listed companies and as per Section 69 of companies

Act 2013 for unlisted companies and/or having controlling interest in terms of SEBI (Stock broker) Regulations 1992 and Persons Acting in
concert as defined under 2 (q) of Chapter I of SEBI (SAST) Regulations, 2011

NOTES:

1.

In case of all body corporate in the promoter group of the trading member entity, the details of their shareholding shall also be furnished in the
same format as given above

2. In case of HUF, give names of Karta and co-parceners.
3. Persons holding less than 2% of the paid up capital (not covered in the definition of promoter) may be clubbed and shown as ‘others’ under Non
promoter group
4. Persons Acting in concert should be included in the list of promoters and should be mentioned as ‘PAC’ under the head’ Under what capacity’
5. All initials to be expanded (full name to be indicated)
Date:
Place: Signature of Compliance Officer / Director
Name of Person Signing
CERTIFICATE
This is to certify that the details of shareholding pattern and promoter group of M/s (Name of Trading Member) as given in above

Annexure, based on my/ our scrutiny of the books of accounts, records and documents are true and correct to the best of my/our knowledge and as per
information provided to my/our satisfaction.

Place: For (Name of Certifying Firm)

Date: Name of Partner/Proprietor
Chartered Accountant / Company Secretary
Membership Number
UDIN

(Signature under Rubber stamp of Firm)



Annexure S (b) for Partnerships Firms/LLP
(To be provided on the Letterhead of the Member)

Format: C-7
Certificate dated
Sharing Pattern & Details of Partner as on (For Partnership Firms / LLP)
Monetary Value of Contribution of (Name of the PF/ LLP) as on (Date) is Rs. (in figures)
[Rupees (in words)]
Sr No (Name of [PAN Residential Date of |Capital SharingSharing (Whether |Experienc|Educatio [Directorships/
partner ! |Card No.|address (with (Birth contribution (% in (% in loss|Designate [e (No. ofjn 2 Partnerships/controllin
Pin code) & profits d Partnerjyears)* @ g shareholding in other]
Contact No. (Y/N) Cos.
1 A
2 B
3 C
TOTAL PARTNERS HOLDINGS

! Partner as defined in partnership deed/LLP Agreement
2 Applicable only in case where partner is a designated partner
All initials to be expanded (full name to be indicated).

NOTES:

@There must be atleast two designated / managing partners. (A designated /managing partner shall be atleast HSC by qualification and possess atleast
2 years of experience in an activity related to dealing in securities or as portfolio manager or as investment consultant or as a merchant banker or in
financial services or treasury, broker, sub broker, authorised agent or authorised clerk or authorised representative or remisier or apprentice or client to
a member of a recognised stock exchange, dealer, jobber, market maker, or in any other manner in dealing in securities or clearing and settlement
thereof.

Any change in partners not amounting to dissolution of the firm requires prior approval of the Exchange/SEBI as per SEBI circular no.
CIR/MIRSD/2/2011 dated June 03, 2011 and SEBI/HO/MIRSD/DOR/CIR/P/2021/42 dated March 25, 2021.
Change in Control shall have the same meaning as defined under SEBI (Stock Broker) Regulations, 1992.

Date:
Place: Signature of Compliance Officer / Designated Partner/ Managing Partner
Name of Person Signing



CERTIFICATE

This is to certify that the details of sharing pattern of M/s (Name of Trading Member) as given in above Annexure, based on my/
our scrutiny of the books of accounts, records and documents are true and correct to the best of my/our knowledge and as per information provided to
my/our satisfaction.

Place: For (Name of Certifying Firm)

Date: Name of Partner/Proprietor
Chartered Accountant / Company Secretary
Membership Number
UDIN

(Signature under Rubber stamp of Firm)



Annexure 6
(To be provided on the Letterhead of the Member)

Format: C-10 (Undertaking Stating No Changes in Documents C-2 to C-7)

Undertaking Stating No Changes in Documents C-2 to C-7

After verification of the books of accounts, records and documents, we hereby confirm that as per
our records, details of documents C-2 to C-7 as on March 31, 2025 are exactly the same as per the
documents C-2 to C-7 submitted by us as on March 31, 2024 and there is no change in any details
as compared to March 31, 2024.

OR
Details of documents C-2 to C-7 as per our records as on March 31, 2025 are exactly the same as
per records of the Exchange as on March 31, 2025 made available to the member by the Exchange
and any change, if any, therein have been intimated to / got approved from the Exchange, as may

be applicable.

We also confirm as under:

Sr. | Document Description Annexure Change from
No. Type No. previous accounting
Year(Yes/No/NA)
1 C2 Details of Membership on other Stock 3
Exchanges & Details of Listing
2 C-3 Details of Directors 4
4 C-7 Details of Shareholding Pattern & 5
Promoter/Non Promoter Group

Note:

e In case there is any change in the details of documents C-2 to C-7, we are submitting
required details as per the prescribed format.

Date: Signature of Compliance Officer / Director
Place: Name of Person Signing

CERTIFICATE

This is to certify that the details given in Annexure 6 above, based on my/our scrutiny of the books
of accounts, records and documents are true and correct to the best of my/our knowledge and as per
information provided to my /our satisfaction.

Place: For (Name of Certifying Firm)

Date: Name of Partner/Proprietor
Chartered Accountant / Company Secretary
Membership Number

UDIN:



